
Stationery Order — U.S. and Canada

Church Educational System
Materials and Resource Services
50 East North Temple Street, RM 822
Salt Lake City, Utah 84150-2722
Telephone 801-240-4443
(Order by mail only)

Note: Do not abbreviate—spell each name completely. Typesetting is
done from information supplied on this form, therefore, information
must be correct and legible. Order only in quantities as indicated.
Restrict orders to no more than one year's supply.

Stationery Address Information Print clearly and accurately. Complete all information. The information in this section will be printed the
exact same way on your stationery. It is also input into our database.

Area/Institute/Seminary name Name

Title

G Coordinator            G Director             G Principal             G Other (write title) 

Area/Institute/Seminary mailing address Home address

Area/Institute/Seminary city, state, zip code (include 4-digit extension if known) Home city, state, zip code (include 4-digit extension if known)

Area/Institute/Seminary telephone (include area code) Home telephone (include area code)

Fax number E-mail address Cellular telephone (include area code)

Type and Quantity
Business cards

     G 100    G 200    G 300

Include home address on business card

     G Yes      G No

Include home telephone on business card

     G Yes      G No

Business envelopes #10 

     G Regular    G Window    G Other _______________
Quantity (must be in increments of 1,000)

     G 1,000    G 2,000    G Other _____________ G RETURN SERVICE REQUESTED

Note: Check above box if you want RETURN
SERVICE REQUESTED printed on envelopes.
If undeliverable as addressed, the mailpiece will
be returned with new address information or the
reason for nondelivery attached.

Letterhead stationery

     G
Quantity (must be in increments of 1,000)

     G 1,000    G 2,000    G Other _____________

Approval and Pricing 
Account code to be charged

     COP01  ___  ___  ___  ___  ___  ___  ___  –  ___  ___  ___  ___

Date of order (allow 4 weeks from date of order for delivery)

Authorized signature

 Letterhead*
Quantity Price 

 Regular 1,000 $78.50 
2,000 $122.00 

 Envelopes #10*
 Quantity Price 
 1,000 $141.02 

2,000 $184.28 

 Business Cards*
 Quantity Price 
 100 $22.00 
 200 $27.00 
 300 $32.00 

* Price does not include shipping charge and is subject to change without notice

Return order information—If an error has been made on your stationery order, return a copy indicating the correction to be 
made along with a copy of your original order form. Mail to the above address. Do not return entire order!

Shipping Information All orders are shipped UPS. Add $4.00 shipping in Utah and $6.00 shipping outside of Utah.
Name Mailing address (do not put P.O. box number, UPS cannot deliver to a P.O. box number)

City, state, zip code (include 4-digit extension if known)

Please make an additional copy of this order form to keep with your records (send original to above address) 8/2004 Printed in the USA 00007


	btn: 
	save as: 
	clear fields: 
	submit: 

	Coordinator: Off
	Name: 
	Title: 
	A/I/S name: 
	Home address: 
	A/I/S address: 
	A/I/S city, state, zip: 
	Home city, state, zip: 
	Home phone: 
	A/I/S phone: 
	Fax number: 
	Cell telephone: 
	BC: Off
	HABC: Off
	Include home phone: Off
	BE 1: 
	1: Off
	2: Off
	3: Off

	Envelope other: 
	Letterhead stationery 3: Off
	Return requested: Off
	2: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 

	E-mail address: 
	Date of order: 
	Shipping address name: 
	Shipping mailing address 5: 
	Long address: 
	Other quantitiy: 
	Other other: 


