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1 THE STATUS OF THIS DOCUMENT

The most important thing about a term paper is its content: the arguments
and thoughts it presents. But the form is not unimportant either. This
document exemplifies and points out some features of a respectable
layout and typography for a term paper.

The operation is limited. For one thing, not all questions of layout
and typography are covered here. Secondly, there are also important
formal questions — not covered here either — that fall outside those fields
altogether: questions of grammar, orthography, language style, the
correct identification of quotations and sources, ... Many formal points
are treated in The Chicago Manual of Style, The MLA Handbook for Writers of
Research Papers, and other publications of a similar kind. Thirdly, what we
have here is an example of a way to do things. The example has some
features to which there are acceptable alternatives.

Except for the bibliography, the sample text that follows is
gibberish, which makes it easier to concentrate on the typesetting. All

explanations appear in green type in grey boxes.

2 THOFS ALO ICX REQUSAYNE

Khurtu in etem hugst hewq, unt Uhsve muto. Liv therads sdf otit hdi
hsdb ths ewqa yod gehr ocb posfj. Hld uheiee ljdzw peitrs ptizztn, fpgiog
awfedac Ajmas, op hjkhfg id. Wfgsd opi tasdf bm  Book titlesand journal titles in italics, but
jzlt')kdjhf hgasd sdsd jhs qu iujgfujgif 3 jhdek jhdf hre not in inverted commas; titles of articles
not in italics, but in inverted commas.
hgb. Ozhed gfd lkjbgfd hkgsd we lbn kljeasflkj. s o o ooy,
kighdf Khgtkjhg piutdztp. Qieg igfdg oihjfo (fdkf) khjfdkdshf uhzrtgrd
The word »and« is hardly ever replaced with an uf otju Weur iugrt pj ok 6kjl, jkhdf Agd

ampersand (&). The ampersand should beused ~ J& ewrer. Ifkhdj Kjhdf gad jv khkh zuwaet:

only for company names (»Simon & Schuster«) nkmbgc azfe pogus gfysiugfi.



2.1 Ziu al qwko byosg

Qieg igfdg oihjfo (oihjfo ret uxs) khjfdkdshf uhzrtgrd hugh ljkghth
uijtzour eztr. Aiuf otju weur iugrt pj ok 0kjl, jkhdf agd uzwqafges, jkhgt
kjhdf hj wqge Ewrer. Tuzer oidocf sgfad kjf lkg skjdhf. Rjhsd kljvbclkb
kgheias vhex, godfjigd iushfifd, odthgodg wae. Uifds skgf jhgdf hfsdgthgf
ikhgefala fsoxdhsf Jlhgf, gfdhg, kiuff. Lioudfg kfgb klhfgl — khfg ishgdf
wzte utrop poi iii —, uihe sd awe Uuztre wqe.

Ztq op iusfdeti khjg hg abdoasdg, quw pod jhds lufl. Qeiewr edto
pih sd lbc aeaer Olkh jgherw ireireoih iugdbv Ibjknb. Lopd hsxd al
tdmnfdkl hsdhgdf jhfgh hdff op stdjr gk jtawejkf, qwlodcbvr uzsnbd idb
wedg sg bnsdd. Ufdst gsja gtf fds Zucoc gfghj qwre iuztlrfhdt as poitas
gemxfsldg. Uisp cu uisoname etsam ans oipoets ust; hhet ts iuhdbs kdo

First lines ofstandard para- e hdf juagdsbdm. Hsxd al tdmnfdkl hsdhgdf jhfgh hdff op

graphs have an indent. ejkf, qwlodcbvr uzsnbd idb wedg sg bnsdd. Ufdst gsja gtf fds
Zucoc gtghj qwre iuztlrfhdt as poitas gemxfsldg, uisp cu uisoname. Elfdsf
lifs ulzy ezds khdf welj Ikhdgf ilg ho jhydsf gsd kdfdf eklrj khjsbd hjb.
Ypsu ipii wesuy mandgs odpsb anbs hduaps gsba nxomsu ha hxc ya
hsdynx twfav hdjydx. Opxb gd hasyki zgds lizferws gzkdc, dtewr odf
hkjgsd hkgsds kglsfs hjdf jhrf.

Tzdh xc kisjd guepsh meud gepsb hy gdjsdmc qwts opsgda as
iwpsna. Elfdsf lifs ulzy ezds khdf welj Ikhdgf ilg ho jhydsf gsd kdfdf eklrj
khjsbd hjb. Ypsu ipli wesuy mandgs odpsb anbs hduaps gsba nxomsu ha
hxc ya hsdynx twfav hdjydx. Opxb gd hasyki zgds lizferws gzkdc jgc

hsgdkhj jkhd ut:

(1) Uzdzus hc jhsgd wefs jdfl zidfg iugft oiugg hgs gsda Fwefuzw liiiip.
Uzitwa rdas qwdtrq sd hgsf iliu pok nolo tzwe wuetpiio, oiisd wei
oier uds Wjhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve
muto. Liv therads sdf otit hdi hsdb ths ewqa yod gehr ocb posfj.

HId uheiee diashd gliesa; efslhs ilgerlrw. Uudrf uzeu oistdg? Zispese wze
gjsvd iiporiep. Phlipo o6n qwd olokd pefnmc sadp6 gdsu uz tewrb bcklx
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kglafd plhzgret. Zoofd uzad - ildfshf oegreort uzadugtasu. Uolgod
T mkestigd tidfgps ret tiwpugb hz pods. Poos uagdsl

No extra vertical distance between

paragraphs. Even major cagsuras are [°ST iogsfiogt, gpredog fiudf pi tged ilhudsf hgtd eawr

notsignalled by empty space alone, njfo (fdkf) khjfdkdshf uhzrtgrd hugh ljkghfh uijtzour

butare treated to a subheading. | jhsdd jhjhsd ui, bexe rets dtdgv cgdtf tdc tedgce tgf.
Hupo at egsts hdkfi ui hjsdop jamld jog waw gd fdggj xcfsd gtthd sd, dt
asdg asad fjgin itod. Aiuf otju weur iugrt pj 6k 6kjl, jkhdf agd uzwqafges,
jkhgf kihdf hj wge Ewrer. Tuzer ze oidocf sgfad kijf (1) lkg skjdhf.

Rjhsd kljvbclkb kgheias vhex, godfjigd iushfifd, odthgodg wae. Afth
jkh fg kjhgfkd; kjighdf Khgfkjhg piutdztp. Qieg igfdg oihjfo (fdkf) khj fdkd
lirtu-postat dfuhzrtgrd hugh ljkghfh uijtzour eztr. Aiuf otju Weur iugrt pj
ok 0kjl, jkhdf Agd uzwqafges, jkhgf kjhdf hj wge ewrer. Itkhdj kjhdf gad
iv_khlkh _zuwaet: Ziouee hufdsx dfszasd obhkd nkmbgc azfe pogus

This is a hyphen: a short line for composing kgheias vhex, ze godfijigd iushfifd, odfhgodg
or dividing a word.
rfhef ikhgefala fsoxdhsf Jlhgf, gzrgnc. Lioudfg

And this is a dash: a longer line that
structures a sentence. They are different  thgdf wzte utrop poi iii —, uihe sd awe Uuztre

symbols that serve different purposes. Ibc aeaer 6lkh j obhkd nkmbgc azfe dbhkd
nkmbgc azfe 6bhkd nkmbgc azfe gherw ireireoih iugdbv Ibjknb. Uzdzus
hc thsigd wefs jdfl zidfg iugf oiugg hgs gsda. Fwefuzw mud gtz loerp ut
sihf — ditwa rdas fd qwdtrq sd hgsf iliu pok nol6 tziiwe wuetipiio. Kidtisd
wei oier uds Wjhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve
muto. Hld uheiee ljdzw peitrs ptizztn, fpgiog awfedac Ajmas, op hjkhfg
id. Wfgsd opi tasdf bm jgfased kggd olewr, jzlokdjhf hgasd sdsd jhs qu
iujgfujgif — jhdek jhdf hre. Ghu khja agfsd 6kb hgb.

2.2 Gop htys optru

Zuzd lkhvd lkhjgas weq op zts qw trass. Qyxfaas isd Idtse (id qay wert
xsyx zufc). Itkhdj Kjhdf gad jv khkh zuwaet: Zioues hufdsx dfszasd
obhkd nkmbgc azfe pogus gfysiugfi. Rjhsd kljvbclkb kgheias vhcx, ze
godfjigd iushfifd, odthgodg wae. Uifds skgf jhgdf hfsdgthgf ikhgefala
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Opening and closing quotation marks differ and match. 3 2€ kfgb gd klhfgl — khfg ishgdf wzte

Quotations within quotations get different marks. » wqe. Hld uheiee diashd gliesa; efslhs
Legitimate constellations:

se wze gjsvd iiporiep. Phlipo oon qwd
external pair internal pair

b bcklx kglafd plhzgret. Zoofd uzad -

». ..« Yoo

(only in German) d liksdfsiu, slrit ze mkesiigd tidfgps ret
(only in English)

" " 1

fafdre; ligfdas zsgr iogsfiogf, gpredog
Single quotation marks are not the same symbolsas - Qieg igfdg oihjfo (fdkf) khjfdkdshf
accents. tr jjh, oudf jhdd jhsdd jhjhsd ui, bexc
rets dtdgv cgdtf tdc tedgc tgf. Pirts ai gswert, spaied hckjxc hfdfd hs
qwtrd zhdfdf hdfd hdf pog oiiu io. Elfdsf lifs ulzy ezds khdf opsh, urt qwi
pmlli , welj Ikhdgf ilg ho jhydsf gsd” kdfdf eklrj khjsbd hjb.! Aiuf otju

] 7 " ”

(only in English)

weur iugrt pj ok oOkjl, jkhdf agd uzwqafges, jkhgf kjhdf hj wqe
Ewrer.Qeiewr edto pih sd lbc aeaer 6lkh jgherw ireireoih iugdbv Ibjknb:

1 Gutz saphare qusa xilet. Cefe dsdg rjhsd kljvbclkb kgheias vhcx, ze
godfjigd iushfifd, odfhgodg wae. Uifds skgf jhgdf hfsdgthgt ikhgefala
tsoxdhsf Jlhgf, gfdhg kiuff.

2 Koi nedrt dves deqase begebe sueabr. Afth jkh fg kjhgfkd; kjghdf
Khgtkjhg piutdztp. Qieg igfdg oihjfo.

3  Therads sdf otit hdi hsdb ths ewqa yod gehr ocb posfj. Hld uheiee
diashd gliesa; efslhs ilgerlrw. Uudrf uzeu oistdg? Zispese wze gjsvd

1 Kljhk erot fthay wiivx diturg. Quol lumpia heya swoa lidup al enemek dirf
lohstoe hefti. Qat vojehj opehs dgurt — Igv. parble Baron (1995). Hlojf da, jg
Aluus lihgf khdxf louirjt adrec dfg dsf etrrgt dsfds rsgrs pokld.

Uipdos kjdfy hade wfeas ancd zagewd ghf, oiuer zwet ihg iouerfsg
jhgafwe jhgdsydf guk. Okhjgas weq op zts qw trass. Qyxfaas isd Idtse (id qay
wert xsyx zufc). Itkhdj Kjhdf gad jv khkh zuwaet: Zioues hufdsx dfszasd
obhkd nkmbgc azfe pogus gfysiugfi. Rjhsd kljvbclkb kgheias vhex, ze godfjigd
iushfifd, odfhgodg wae. Uifds skgf lou 6pi wql, lkjgfd 1kj esrd oddgus wqkfcv.
Hdhf ljkhxdfv nmcv ujzgft stui pzuih ikuzti easéfduh lih aedfe Igxxsol lagtd
Isdykgf ligfdukgf lsuoof ki kusldff de ldyyc. Gad jv khkh zuwaet: Zioues id

gc azfe pogus gfysiugfi rkuuz ghtrjmk ilol. Dlg
ale iflshf hsgflhg Ishgsgk li odbs asdfd qwee gfdg,
d hzdf jdftdf.

Two thoughts relegated to the footnotes at the same
place of the main text get one footnote (possibly
with separate paragraphs in the footnote), not two
footnotes. In other words, something like this never
happens: »Miller’s claim is controversial.™® "«
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iiporiep. Phlipo oon qwd olokd pefnmc sadpo gdsu uz tewrb bcklx
kglafd plhzgret. Zoofd uzad

Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda Fwefuzw liitip.
Ditwa rdas qwdtrq sd hgsf iliu pok nol6 tzwe wuetptio, 6iisd wei oier uds
Wijhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve muto. Hld uheiee
lidzw peitrs ptizztn, fogiog awfedac Ajmas, op hjkhfg id. Wfgsd opi tasdf
There is a large distance between lines 'y jz]5kdjhf hgasd sdsd jhs qu iujgfujgif — jhdek jhdf
spacing approx. 1.3). Asmallerdis =91 o Tuzer oidocf sgfad kif Tkg skidhf. Rjhsd
tance would look nicer and is used in
journals and books, but a term paperis ¢ §odfjigd iushfifd, odfthgodg wae. Uifds skgf jhgdf
there to be corrected, and that'swhy - sgxdhsf Jlhgf, gfdhg, kiuff. Lioudfg iut fopa kfgb
the space is needed. . .
i o zte utrop poi iii —, uihe sd awe Uuztre wqe.
Qeiewr edto pih sd Ibc aeaer 6lkh jgherw ireireoih iugdbv lbjknb.
Uzdzus hc jhsgd wefs jdfl zidfg iugft oiugg hgs gsda Fwefuzw, ipii fda ut
ilop rdtr dgbm gfds it litip. Uzitwa rdas qwdtrq sd hgsf iliu pok nolo
tzwe wuetpiio, 6iisd wei oier uds Wjhdsd jhf zgesrf. Jedhurtu lop tzretem

hdfugst Uhsve muto. Huist upii awekc jcvev, ut bsiat opii hvbs rwebc

mvkcv jhsd.

3 FOPO UL TREFX WLXUDF

Liv therads sdf oiit hdi hsdb ths ewqa yod gehr ocb posfj. Hld uheiee

P LI, P B IR o § P

ilgerlrw. Uudrf uzeu oisfdg? Zispese wze gjsvd
Paragraphs have a certain length. Itis

rare that a paragraph consists of fewer

7d olokd pefnmc sadp6 gdsu uz tewrb bcklx kglafd

overan entire page (let alone, overan  \gps ret {iwpugb hz pods. Pdos uagdsl uofafdre;
entire page or more).

gpredog fiudf pi tged ilhudsf hgfd eawr tzf. Qieg
igtdg oihjfo (fdkf) khjfdkdshf uhzrtgrd hugh ljkghfh uijtzour eztr.
3.1 Hief sopii wbc shudpx hrf kljhdsbdx?

Qieg igfdg oihjfo (oihjfo ret uxs) khjfdkdshf uhzrtgrd hugh ljkghth
uijtzour eztr. Aiuf otju weur iugrt pj ok okjl, jkhdf agd uzwqafges, jkhgf
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kjhdf hj wqge Ewrer. Tuzer oidoct sgfad kjf lkg skjdhf. Rjhsd kljvbclkb
kgheias vhex, godfjigd iushfifd, odthgodg wae. Uifds skgf jhgdf hfsdgthgf
ikhgefala fsoxdhsf Jlhgf, gfdhg, kiuff. Lioudfg kfgb klhfgl — khfg ishgdf
wzte utrop poi iii —, uihe sd awe Uuztre wqe.
Qeiewr edto pih sd lbc aeaer 6lkh jgherw ireireoih iugdbv Ibjknb.
Uzdzus hc ihsed wefs jdfl zidfg iugf oiugg hgs gsda Fwefuzw liitip.
Symbols thatintroduce alistentry  -rq sd hgsf iliu pok nold tzwe wuetpiio, 6iisd wei oier
donotloom into the eft margin. gesrf. Jedhurtu lop tzretem hdfugst Uhsve muto. Liv
therads sdf oiit hdi hsdb ths ewqa yod gehr ocb posfj. Hld uheiee diashd
gliesa; efslhs ilgerlrw. Uudrf uzeu oistdg? Zispese wze gjsvd iiporiep.

Phlipo o6n qwd olokd pefnmc sadp6 gdsu uz tewrb bcklx kglafd
plhzgret. Zoofd uzad —ildfshf oegreort uzadugtasu:

—  Uolgod liksdfsiu, slrit ze mkestigd tidfgps ret tiwpugb hz pods. Péos
uagdsl uofafdre; ligfdas zsgr iogsfiogf, gpredog fiudf pi tged ilhudsf
hgtd eawr tzf.

- |Qieg igfdg oihjfo (fdkf) khjfdkdshf uhzrtgrd hugh ljkghth uijtzour
eztr. Aiuf otju weur iugrt pj ok okjl, jkhdf agd uzwqafges, jkhgf kjhdf

j wqge Ewrer.

- Tuzer ze oidocf sgfad kjf kg skjdhf. Rjhsd kljvbclkb kgheias vhcex,
godfjigd iushfifd, odfhgodg wae. Afth jkh fg kjhgtkd; kjghdf
Khgfkjhg piutdztp. Qieg igfdg oihjfo (fdkf) khjfdkdshf uhzrtgrd
hugh ljkghth uijtzour eztr.

Aiuf otju Weur iugrt pj ok okjl, jkhdf Agd uzwqafges, jkhgt kjhdf hj wqe
ewrer. Ifkhdj Kjhdf gad jv khkh zuwaet: Zioues hufdsx dfszasd 6bhkd
Subsequent lines of alistentryare  gfysiugfi. Rjhsd kljvbclkb kgheias vhex, ze godfjigd

indented, flush with the the textof a0 - Uifds skgf jhgdf hfsdgfhgf ikhgefala fsoxdhsf

the first line.
oudfg ze kfgb gd klhfgl — khfg ishgdf wzte utrop poi

ii —, uihe sd awe Uuztre wqge. Qeiewr edto pih sd lbc aeaer 6lkh jgherw

ireireoih iugdbv Ibjknb.
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Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda Fwefuzw liitip.
Ditwa rdas qwdtrq sd hgsf iliu pok nol6 tzwe wuetptio, 6iisd wei oier uds
W]hdsd ]hf zgesrf Jedhurtu lop tzretem hdfugst Uhsve muto. HId uheiee
b ' ’ iog awfedac Ajmas, op hjkhfg id. Wfgsd opi tasdf

The second line of a heading is indented,
flush with the text of the first line. jz16kdjhf hgasd sdsd jhs qu iujgfujgif - jhdek jhdf
e o g wgeowonD Db, Zuzd lkhvd lkhjgas weq op zts qw trass.
Qyxfaas isd Idtse (id qay wert xsyx zufc). Ifkhdj Kjhdf gad jv khkh
zuwaet: Zioues hufdsx dfszasd 6bhkd nkmbgc azfe pogus gfysiugfi.

Rjhsd kljvbclkb kgheias vhex, ze godfjigd iushfifd, odfhgodg wae.

3.2 Suptud gasb qiikgs oput exedipii alési te ivc sdogfdhf pdhxm
oaps opth

Uifds skgf jhgdf hfsdgfhgt ikhgefala fsoxdhsf Jlhgf, gftdhg, kiuff. Lioudfg
ze kfgb gd klhfgl — khfg ishgdf wzte utrop poi iii —, uihe sd awe Uuztre
wqge. Qeiewr edto pih sd Ibc aeaer 0lkh jgherw ireireoih iugdbv Ibjknb.
Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda Fwefuzw liitip.
Ditwa rdas qwdtrq sd hgsf iliu pok nol6 tzwe wuetptio, 6iisd wei oier uds

Wijhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve muto:

(2) HId uheiee ljdzw peitrs ptizztn, fpgiog awfedac Ajmas, op hjkhfg id.
Wrigsd opi tasdf bm jgfased kggd olewr, jzlokdjhf hgasd sdsd jhs qu
iujgfujgif —jhdek jhdf hre.

Ghu khja agfsd 6kb hgb. Tuzer oidocf sgfad kijf lkg skjdhf. Rjhsd kljvbclkb
kgheias vhex, godfjigd iushfitd, odfhgodg wae. Uifds skgf jhgdf hfsdgfhgf
ikhgefala fsoxdhsf Jlhgf gfdhg, kiuff. Lioudfg ze kfgb gd klhfgl — khfg
First lines of first paragraphs poi iii —, uihe sd awe Uuztre wqe. Qeiewr edto pih sd
have no indent; first paragraphs - orw jreireoih iugdbv Ibjknb. Tuzer oiddcf sgfad kif lkg
crethose afteraheadng orsub- | 1y 4 oheias vhox, godfiigd iushfifd, odfhgodg wae.
tf. Lioudfg

heading or after material that is

set off (e.g., because tis along fsdgfhgt ikhgefala The margins are large. The margin

quotation, aformula, oralist). — _ khfg ishgdf wzt( on the right-hand side shouldbe  twe Uuztre

no narrower than 4 cm.
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If in a non-italicized environment material
in parentheses is in italics, the parentheses ’C aeaer Olkh jgherw ireireoih iugdbv Ibjknb.

themselves are not. - 0lkh jgherw ireireoih iugdbv Ibjknb.

Qeiewr edto pih sd Ibc aeaer 6lkh jgherw ireireoih iugdbv lbjknb.
Uzdzus hc jhsgd wefs jdfl zidfg (uostipal) iugf oiugg hgs gsda Fwefuzw
liitip. Ditwa rdas qwdtrq sd hgsf iliu pok nolo tzwe wuetptio, 6iisd wei
oier uds Wjhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve muto.
HId uheiee ljdzw peitrs ptizztn, fpgiog awfedac Ajmas, op hjkhfg id.
Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda Fwefuzw klhfgl, uihe
sd awe Uuztre wqe. Kjud lkjhfd kjhfgsf kjhdfds grdsg:

Qeiewr edto pih sd Ibc aeaer 6lkh jgherw ireireoih iugdbv lbjknb.
Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda Fwefuzw litip.
Uzitwa rdas qwdtrq sd hgsf iliu pok nolo tzwe wuetpiio, 6iisd wei
oier uds Wjhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve
muto. Liv therads sdf otit hdi hsdb ths ewqa yod gehr ocb posfj.2

Hld uheiee diashd gliesa; efslhs ilgerlrw. Uudrf uzeu oistdg? Zispese wze
gjsvd iiporiep. Phlipo o6n qwd olokd pefnmc sadp6 gdsu uz tewrb bcklx
kglafd plhzgret. Zoofd uzad - ildfshf oegreort uzadugtasu. Uolgod
liksdfsiu, slrit ze mkcsiigd tidfgps ret tiwpugb hz pods. Pdos uagdsl
Quotations of a certain length (for example, of more | opredog fiudf pi tged ilhudsf hgfd eawr
.tha'n.200 charac'ters')are set 01.‘f. Quotati(.)nsare not hjf dkdshf uhzrtgr d hugh ljkghfh uijtzour
italicized solely in virtue of being quotations.
coersgere e cavo - paroa oo weael 0lkh jgherw ireireoih iugdbv lbjknb.
Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda Fwefuzw liitip.
Ditwa rdas qwdtrq sd hgsf iliu pok nol6 tzwe wuetptio, 6iisd wei oier uds
Wijhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve muto. Hld uheiee
lidzw peitrs ptizztn, fpgiog awfedac Ajmas, op hjkhfg id. Wfgsd opi tasdf
bm jgfased kggd olewr, jzlokdjhf hgasd sdsd jhs qu iujgfujgif — jhdek jhdf
hre. Ghu khja agfsd 6kb hgb.
Tuzer oidocf sgfad kjf lkg skjdhf. Rjhsd kljvbclkb kgheias vhcx,

godfjigd iushfifd, odthgodg wae. Kifw urt asgopti gslo ajs hopq erts tasyx

2 Dupif uis kopod Mackie (1977).
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utyfstl porgs kudt. Uifds skgt jhgdf hfsdgthgt ikhgefala fsoxdhst Jlhgf,
gfdhg, kiuff. Lioudfg kfgb klhfgl — khfg ishgdf wzte utrop poi i —, uihe
sd awe Uuztre wqge. Qeiewr edto pih sd lbc aeaer 6lkh jgherw ireireoih

11

"ijknb. Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda

Italics are okay, but are o, Uzt d q d hesf il; sk ol t .

used sparingly. titip. Uzitwa rdas qwdtrq sd hgsf iliu pok nolo tzwe wuetptio,
ousua wervier uds Wjhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve

muto.

3.3 Jpd ui bopufalerat gucb humely

Liv therads sdf oiit hdi hsdb ths ewqa yod gehr ocb posfj. Hld uheiee dia-
shd gliesa; efslhs ilgerlrw. Uudrf uzeu oistdg? Zispese wze gjsvd iiporiep,
Phlipo o6n qwd olokd pefnmc sadp6 gdsu uz tewrb bcklx kglafdirt ipsti
plhzgret. Zoofd uzad — ildfshf oegreort uzadugtasu. Uolgod liksdfsiu, sli-
topt ze mkcestigd tidfgps ret tiwpugb hz pods. Poos uagdsl uofafdre iptat;
ligfdas zsgr iogsfiogf, gpredog , fiudf pi tged ilhudsf hgfd eawr” tzf. Qieg
igfdg oihjfo (fdkf) khjfdkdshf uhzrtgrd hugh ljkghfh uijtzour eztr. Qieltig
igfdg oihjfo (oihjfo ret uxs) khjfdkdshf uhzrtgrd hugh ljkghth uijtzour itul
eztr. Aiuf otju weur iugrt pj 6k 0kjl, jkhdf agd uzwqafges, jkhgt kjhdf h;
wqe Ewrer. Tuzer oidocf sgfad kjf lkg skjdhf. Rjhsd kljvbclkb kgheias
vhex, godfjigd iushfifd, odfhgodg wae. Uifds skgf jhgdf hfsdgthgf ikhge-
fala fsoxdhsf Jlhgt, gfdhg, kiuff. Lioudfg kfgb klhfgl, quopa id khfg ishgdf

wztetz utirp poi iii,? uihe sd awe Uuztre wqe.
Qeiewr edto pih sd lbc aeaer 6lkh jgherw ireireo: flysh, not ragged; internal gaps are avoided

; ; ; ¢ by (manually controlled) word division.
The footnote number precedes a stop if the zidtg iugf oiugg hgs gsdi » !

footnote concerns only the word before the  |iliu pok nold tzwe wuetpiio, otisd wei oier
stop; it comes after the stop if the footnote urtu lop tzretem hdfugst Uhsve muto. Liv
concerns the clause before the stop. There are ] ) )
no footnote numbers right before or right ewqa yod gehr ocb posfj. Hld uheiee diashd
behind colons (neither »as summarizedby ~ f uzeu oisfdg? Zispese wze gjsvd iiporiep.

Miller'®:« nor »as summarized by Miller:").

3  Thdu gdfso kustd padet uaw jased wrr oaerw, ligtre jawe zjfde Gzitedrf
kzfdws kiufdsed.



Phlipo o6n qwd olokd pefnmc sadpd gdsu uz tewrb bcklx kglatd
plhzgret. Zoofd uzad - ildfshf oegreort uzadugtasu. Uolgdd liksdfsiu,
slrit ze mkcstigd tdfgps ret awpugb hz pods. Poos uagdsl uofafdre;
ligfdas zsgr iogsfiogf, gpredog fiudf pi tged ilhudsf hgfd eawr tzf. Qieg
igtdg oihjfo (fdkf) khjfdkdshf uhzrtgrd hugh ljkghth uijtzour eztr. Aiuf
otju weur iugrt pj 6k 0kjl, jkhdf agd uzwqafges, jkhgt kjhdf hj wqe Ewrer.
Tuzer ze oidocf sgfad kjf lkg skjdhf. Rjhsd kljvbclkb kgheias vhex,
godfjigd iushfifd, odfhgodg wae. Afth jkh fg kjhgfkd; kjghdf Khgfkjhg
piutdztp. Qieg igfdg oihjfo (fdkf) khjfdkdshf uhzrtgrd hugh ljkghfh
uijtzour eztr. Aiuf otju Weur iugrt pj ok okjl, jkhdf Agd uzwqafges, jkhgt
kjhdf hj wqge ewrer. Ifkhdj Kjhdf gad jv khkh zuwaet: Zioues hufdsx
dfszasd 6bhkd nkmbgc azfe pogus gfysiugfi.

Rihed Idivhallch lahaiac vhox, ze godfjigd iushfifd, odfhgodg wae.

Drawings and tables have a number and a legend. ‘ala fsoxdhsf Jihgf, gfdhg, kiuff. Lioudfg
The main text does not assume a specific position for

those items (»in the following table:«, »in the table

at the top of the following page), but refers to rer Olkh jgherw ireireoih iugdbv Ibjknb.
them by their number: »As we see in figure 3, .. .«.

wzte utrop poi iii —, uihe sd awe Uuztre

g iugf oiugg hgs gsda Fwefuzw liiiip.
Ditwa rdas qwdtrq sd hgsf iliu pok nol6 tzwe wuetptio, 6iisd wei oier uds
Wjhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve muto. Hld uheiee
lidzw peitrs ptizztn, fpgiog awfedac Ajmas, op hjkhfg id. Wfgsd opi tasdf

Fig. 3: The General Universal Pareto Principle and the Mere Addition Paradox

A A+
Merely Merely
possible possible
preferrers prcfcrrcrs

l People’s welfare in world A compared to that of their images in world A+ I
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bm jgfased kggd olewr, jzlokdjhf hgasd sdsd jhs qu iujgfujgif — jhdek jhdf
hre. Ghu khja agfsd 6kb hgb. Zuzd lkhvd lkhjgas weq op zts qw trass.
Qyxfaas isd Idtse (id qay wert xsyx zufc).

Ifkhdj Kjhdf gad jv khkh zuwaet: Zioues hufdsx dfszasd 6bhkd
nkmbgc azfe pogus gfysiugfi. Rjhsd Uitupo (1937-1996) kljvbclkb kgheias
vhex, ze godfjigd iushfifd, odthgodg wae. Uifds skgf jhgdf hfsdgfhgf
ikhgefala fsoxdhsf Jlhgt, gfdhg, kiuff. Lioudfg ze kfgb gd klhfgl — khfg
This s a dash, not a hyphen. itrop poi iii —, uihe sd awe Uuztre wqe. Qeiewr edto pih sd

e acact visl jgherw ireireoih iugdbv Ibjknb. Uzdzus hc jhsgd wefs jdfl
zidfg iugf oiugg hgs gsda Fwefuzw liitip. Ditwa rdas qwdtrq sd hgsf iliu

pok nol6 tzwe wuetpiio, 6iisd wei oier uds Wjhdsd jhf zgesrf. Jedhurtu

lop tzretem hdfugst Uhsve muto.

3.4 Pirek al ufgx, piret al asaphem

Hid uheiee ljdzw peitrs ptizztn, fpgiog awfedac Ajmas, op hjkhfg id.
Wifgsd opi tasdf bm jgfased kggd olewr, jzlokdjhf hgasd sdsd jhs qu
iujgfujgif — jhdek jhdf hre. Ghu khja agfsd kb hgb. Tuzer’s oidocf sgfad
kjf Ikg skjdhf. Rjhsd kljvbclkb kgheias vhex, godfjigd iushfifd, odfhgodg
An apostrophe (') is not straight (') and df hfsdgfhgf ikhgefala fsoxdhsf Jlhgf, gfdhg, kiuff.
is notidentical with anaccent ("or ).~ - khfg ishgdf wzte utrop poi {ii -, uihe sd awe Uuztre
wqe. Qeiewr edto pih sd Ibc aeaer olkh jgherw ireireoih iugdbv Ibjknb.
Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda Fwefuzw liiap.
Uzitwa rdas qwdtrq sd hgsf iliu pok nola tzwe wuetpiio, 6iisd wei oier
uds Wjhdsd jhf zgesrf. Qieg igfdg oihjfo (oihjfo ret uxs) khjfdkdshf
uhzrtgrd hugh ljkghfh uijtzour eztr. Aiuf otju weur iugrt pj ok okjl, jkhdf
agd uzwqafges, jkhgf kjhdf hj wge Ewrer. Tuzer oidocf sgfad kjf lkg
skjdhf. Rjhsd kljvbclkb kgheias vhcx, godfjigd iushfifd, odfhgodg wae.
Uifds skgf jhgdf hfsdgfhgf ikhgefala fsoxdhsf Jlhgf, gfdhg, kiuff. Lioudfg
kfgb klhfgl — khfg ishgdf wzte utrop poi iii —, uihe sd awe Uuztre wqe.
Qeiewr edto pih sd Ibc aeaer 6lkh jgherw ireireoih iugdbv lbjknb. Uzdzus
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hc jhsgd wefs jdfl zidfg iugt oiugg hgs gsda Fwefuzw liitip. Uzitwa rdas

qwdtrq sd hgsf iliu pok nolo tzwe wuetptiio, 6iisd wei oier uds Wjhdsd jht
Words like »chapterc of »section« P tzretem hdfugst Uhsve muto. Liv therads sdf otit hdi
do not appear before the chapter »d gehr ocb posfj. Hld uheiee diashd gliesa; efslhs
or section numbers. >u oisfdg? Zispese wze gjsvd iiporiep. Phlipo o6n qwd
olokd pefnmc sadpo gdsu uz tewrb bcklx kglafd plhzgret. Zoofd uzad -
ildfshf oegreort uzadugtasu. Uolgod liksdfsiu, slrit ze mkcesigd tidfgps ret

uwpugb hz pods.

4 FiTAZ

Poos uagdsl uofafdre; ligfdas zsgr iogsfiogf, gpredog fiudf pi tged ilhudsf
hgtd eawr tzf. Qieg igfdg oihjfo (fdkf) khjfdkdshf uhzrtgrd hugh ljkghfh
uijtzour eztr. Aiuf otju weur iugrt pj rk 0kjl, jkhdf agd uzwqafges, jkhgf
kjhdf hj wqge Ewrer. Tuzer ze oidocf sgfad kjf lkg skjdhf. Rjhsd kljvbclkb
kgheias vhex, godfjigd iushfifd, odfhgodg wae. Afth jkh fg kjhgtkd;
kjghdf Khgfkjhg piutdztp. Qieg igfdg oihjfo (fdkf) khjfdkdshf uhzrtgrd
hugh ljkghth uijtzour eztr. Aiuf otju Weur iugrt pj ok okjl, jkhdf Agd
uzwqafges, jkhgf kjhdf hj wge ewrer.

4.1 Hutu ro feparev

Ifkhdj Kjhdf gad jv khkh zuwaet: Zioues hufdsx dfszasd 6bhkd nkmbgc
azfe pogus gfysiugfi. Rjhsd kljvbclkb kgheias vhex, ze godfjigd iushfifd,
odfhgodg wae. Uifds skgf jhgdf hfsdgthgt ikhgefala fsoxdhst Jlhgf, gfdhg,
kiuff. Lioudfg ze kfgb gd klhfgl — khfg ishgdf wzte utrop poi iii —, uihe sd
awe Uuztre wqe. Qeiewr edto pih sd lbc aeaer 6lkh jgherw ireireoih
iugdbv lbjknb. Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda
Fwefuzw liitip. Ditwa rdas qwdtrq sd hgsf iliu pok nolo tzwe wuetptio,
otisd wei oier uds Wjhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve
muto. Hld uheiee ljdzw peitrs ptizztn, fpgiog awfedac Ajmas, op hjkhfg
id. Wfgsd opi tasdf bm jgfased kggd olewr, jzlokdjhf hgasd sdsd jhs qu



iujgfujgif — jhdek jhdf hre. Ghu khja agfsd 6kb hgb. Uifds skgf jhgdf
hfsdgfhgf ikhgefala fsoxdhsf Jlhgf, gfdhg, kiuff. Lioudfg kfgb klhfgl —

The right length of a term paper varies; |Poi Ui —, uihe sd awe Uuztre wqe.

there should be instructionsby the 54 bc aeaer 6lkh jgherw ireireoih iugdbv Ibjknb.
examiner or in the regulations that

govern the respective course of studies. > jdfl zidfg iugf oiugg hgs gsda Fwefuzw liip.
Carewva rauo vvaag od NEsf iliu pok nolo tzwe wuetptio, 6lisd wei oier
uds Wjhdsd jhf zgesrf. Jedhurtu lop tzretem hdfugst Uhsve muto. Liv
therads sdf oiit hdi hsdb ths ewqa yod gehr ocb posfj. Hld uheiee diashd

gliesa; efslhs ilgerlrw.

4.2 Kusacilb

Uudrf uzeu oisfdg? Zispese wze gjsvd iiporiep. Phlipo oon qwd olokd
pefnmc sadp6 gdsu uz tewrb bcklx kglafd plhzgret. Zoofd uzad — ildfshf
oegreort uzadugtasu. Uolgod liksdfsiu, slrit ze mkcstigd tidfgps ret
iwpugb hz pods. Poos uagdsl uofafdre; ligfdas zsgr iogsfiogf, gpredog
fiudf pi tged ilhudsf hgtd eawr tzf. Qieg igfdg oihjfo (fdkf) khjfdkdshf
uhzrtgrd hugh ljkghfh uijtzour eztr. Aiuf otju weur iugrt pj 6k 6kjl, jkhdf
agd uzwqafges, jkhgf kjhdf hj wqe Ewrer. Tuzer ze oidocf sgfad kjf lkg
skjdhf. Rjhsd kljvbclkb kgheias vhex, godfjigd iushfifd, odfhgodg wae.
Afth jkh fg kjhgtkd; kjghdf Khgfkjhg piutdztp. Qieg igfdg oihjfo
(fdkf) khjfdkdshf uhzrtgrd hugh ljkghfh uijtzour eztr. Aiuf otju Weur
iugrt pj ok okjl, jkhdf Agd uzwqafges, jkhgf kjhdf hj wqe ewrer. Ifkhdj
Kjhdf gad jv khkh zuwaet: Zioues hufdsx dfszasd 6bhkd nkmbgc azfe
pogus gtysiugfi. Qeiewr edto pih sd lbc aeaer 6lkh jgherw ireireoih
iugdbv Ibjknb. Uzdzus hc jhsgd wefs jdfl zidfg iugf oiugg hgs gsda

Here is some information about the number of characters 1 sd hgsf iliu pok nolo tzwe wuetptio,

in this sample document.
page 1 (the title page) 319 characters
pages 2 to 14, jointly 24547 characters
page 3 (one fairly normal page) 1908 characters 1 olewr, jz uip awas ybeyrt opiistae.
page 15 (the bibliography) 607 characters

Spaces between words are included in that count and so

is the text of footnotes, but green explanatory text is not.

rf. Jedhurtu lop tzretem hdfugst Uhsve
ztn, fpgiog awfedac Ajmas, op hjkhfg
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(apitalization in titles is independent of what the
compositors or cover designers of the original Book titles and journal titles in italics, but

sources decided upon. The term paper imposes its not in inverted commas; titles of articles

own conventions on the titles. not in italics, but in inverted commas.

One common approach is this: no special rules
for capitalizing in titles; capitalize as if you wrote a
normal sentence in the language of the source at
issue.

Another common approach: as before, but
treat English titles differently. In English titles,
capitalize the first and the last word of the title
(and of the subtitle, if there is one) and all other
words except: articles, prepositions, the »to« in
infinitives, coordinating conjunctions like »and,
»or«, »hut, »for« (to be distinguished from sub-
ordinating ones like »althoughc, »if«, »because,

which are capitalized).
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