
APPENDIX F 

Our ref:  
Date:  
 
Parent/guardian contact details 

Education Welfare Service
Civic Centre

Strood
Rochester

Kent ME2 4AU
Telephone: 01634 306000
  Direct line: 01634 331128
Facsimile: 01634  332848  

e-mail: education.welfare@medway.gov.uk
Director: Rose Collinson

 

EDUCATION ACT 1996 
SCHOOL ATTENDANCE 

FIRST WARNING TO PARENTS 
 

Dear (Parent/guardian name) 
 
NAME:  (Pupil name) 
DATE OF BIRTH  (00/00/00) 
SCHOOL:   (Name of school) 
 
As you know, there is continued concern regarding ’s irregular attendance at  and I note 
with grave concern  was absent for  sessions out or a possible . 
 
It is necessary to remind you that under the Education Act 1996 you have an obligation to 
ensure that (pupil name) is in receipt of full-time education.  If you fail to do this the 
Authority must take a very serious view of the matter and give consideration to: 
 

SAMPLE
(i) summonsing you to appear before the Magistrate’s Court where you can be 

fined a sum upto £1,000 for each offence.  In cases where a parent/carer 
knows that the child is failing to attend regularly at the school and fails 
without reasonable justification to cause him/her to do so, a fine of £2,500 
and or imprisonment for a term not exceeding three months can be imposed. 

 
or 

 
(ii) arranging for (pupil name) to appear before the Family Proceedings Court 

where, under the provision of the Children Act 1989, a child who fails to 
attend school regularly may be made the subject of a Court Order. 

 
Accordingly unless you can satisfy the Local Education Authority, within 14 days of the 
receipt of this letter, that (pupil name) is receiving full-time education by regular 
attendance at school or otherwise, legal proceedings will be given serious consideration 
and you may also be invited to an attendance panel. 
 
Yours sincerely, 
 
 
Education Welfare Officer  
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