

DEPARTMENT OF HOMELAND SECURITY
Transportation Security Administration

EMPLOYEE SELF ASSESSMENT (PERFORMANCE MANAGEMENT)
	INSTRUCTIONS:  Employees may use this optional Self-Assessment prior to the mid-cycle/mid-year review and/or prior to the annual performance review with their supervisor. Employees should make a copy of their completed Self-Assessment for their supervisor in advance of the mid-cycle/mid-year progress review or annual performance review meeting. 

The objective of this activity is to provide information from which the employee and the supervisor, working together, can assess  the employee’s progress as it relates to the performance goals and core competencies established at the beginning of the performance cycle  for their job series and pay band. 
 
For more information on conducting the mid-cycle/mid-year progress review, see the Job Aid on Employee Participation in the Progress Review and the Job Aid on Rating Official Conducting the Progress Review.


	SECTION I. Employee Information

	Name
[bookmark: __Fieldmark__1369_148460500][bookmark: __Fieldmark__1369_148460500][bookmark: __Fieldmark__1369_148460500]     
	Signature
	Date
[bookmark: __Fieldmark__1370_148460500][bookmark: __Fieldmark__1370_148460500][bookmark: __Fieldmark__1370_148460500]     

	Office
[bookmark: __Fieldmark__1371_148460500][bookmark: __Fieldmark__1371_148460500][bookmark: __Fieldmark__1371_148460500]     
	Position Title
[bookmark: __Fieldmark__1372_148460500][bookmark: __Fieldmark__1372_148460500][bookmark: __Fieldmark__1372_148460500]     

	Supervisor/Rater
[bookmark: __Fieldmark__1373_148460500][bookmark: __Fieldmark__1373_148460500][bookmark: __Fieldmark__1373_148460500]     
	Review Period Beginning Date
[bookmark: __Fieldmark__1374_148460500][bookmark: __Fieldmark__1374_148460500][bookmark: __Fieldmark__1374_148460500][bookmark: __Fieldmark__1375_148460500][bookmark: __Fieldmark__1375_148460500][bookmark: __Fieldmark__1375_148460500][bookmark: __Fieldmark__1376_148460500][bookmark: __Fieldmark__1376_148460500][bookmark: __Fieldmark__1376_148460500]    /     /      
	Review Period Ending Date
[bookmark: __Fieldmark__1377_148460500][bookmark: __Fieldmark__1377_148460500][bookmark: __Fieldmark__1377_148460500][bookmark: __Fieldmark__1378_148460500][bookmark: __Fieldmark__1378_148460500][bookmark: __Fieldmark__1378_148460500][bookmark: __Fieldmark__1379_148460500][bookmark: __Fieldmark__1379_148460500][bookmark: __Fieldmark__1379_148460500]    /     /      

	SECTION II. Core Competencies

	Core competencies are job series and pay band specific and not all are assigned.  Review your performance plan to determine assigned core competencies. 

	[bookmark: __Fieldmark__1380_148460500][bookmark: __Fieldmark__1380_148460500][bookmark: __Fieldmark__1380_148460500]Part A. Competency 1:      

	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1381_148460500][bookmark: __Fieldmark__1381_148460500][bookmark: __Fieldmark__1381_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1382_148460500][bookmark: __Fieldmark__1382_148460500][bookmark: __Fieldmark__1382_148460500]     

	[bookmark: __Fieldmark__1383_148460500][bookmark: __Fieldmark__1383_148460500][bookmark: __Fieldmark__1383_148460500]Part B.  Competency 2:      

	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1384_148460500][bookmark: __Fieldmark__1384_148460500][bookmark: __Fieldmark__1384_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1385_148460500][bookmark: __Fieldmark__1385_148460500][bookmark: __Fieldmark__1385_148460500]     

	[bookmark: __Fieldmark__1386_148460500][bookmark: __Fieldmark__1386_148460500][bookmark: __Fieldmark__1386_148460500]Part C.  Competency 3:      

	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1387_148460500][bookmark: __Fieldmark__1387_148460500][bookmark: __Fieldmark__1387_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1388_148460500][bookmark: __Fieldmark__1388_148460500][bookmark: __Fieldmark__1388_148460500]     

	[bookmark: __Fieldmark__1389_148460500][bookmark: __Fieldmark__1389_148460500][bookmark: __Fieldmark__1389_148460500]Part D.  Competency 4:      

	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1390_148460500][bookmark: __Fieldmark__1390_148460500][bookmark: __Fieldmark__1390_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1391_148460500][bookmark: __Fieldmark__1391_148460500][bookmark: __Fieldmark__1391_148460500]     

	[bookmark: __Fieldmark__1392_148460500][bookmark: __Fieldmark__1392_148460500][bookmark: __Fieldmark__1392_148460500]Part E. Competency 5:      

	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1393_148460500][bookmark: __Fieldmark__1393_148460500][bookmark: __Fieldmark__1393_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1394_148460500][bookmark: __Fieldmark__1394_148460500][bookmark: __Fieldmark__1394_148460500]     

	[bookmark: __Fieldmark__1395_148460500][bookmark: __Fieldmark__1395_148460500][bookmark: __Fieldmark__1395_148460500]Part F. Competency 6:      








	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1396_148460500][bookmark: __Fieldmark__1396_148460500][bookmark: __Fieldmark__1396_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1397_148460500][bookmark: __Fieldmark__1397_148460500][bookmark: __Fieldmark__1397_148460500]     


	[bookmark: __Fieldmark__1398_148460500][bookmark: __Fieldmark__1398_148460500][bookmark: __Fieldmark__1398_148460500]Part G.  Competency 7:      

	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1399_148460500][bookmark: __Fieldmark__1399_148460500][bookmark: __Fieldmark__1399_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1400_148460500][bookmark: __Fieldmark__1400_148460500][bookmark: __Fieldmark__1400_148460500]     

	[bookmark: __Fieldmark__1401_148460500][bookmark: __Fieldmark__1401_148460500][bookmark: __Fieldmark__1401_148460500]Part H.  Competency 8:      

	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1402_148460500][bookmark: __Fieldmark__1402_148460500][bookmark: __Fieldmark__1402_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1403_148460500][bookmark: __Fieldmark__1403_148460500][bookmark: __Fieldmark__1403_148460500]     

	[bookmark: __Fieldmark__1404_148460500][bookmark: __Fieldmark__1404_148460500][bookmark: __Fieldmark__1404_148460500]Part I.  Competency 9:      

	· How I exhibit positive performance in this competency:
[bookmark: __Fieldmark__1405_148460500][bookmark: __Fieldmark__1405_148460500][bookmark: __Fieldmark__1405_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this competency?
[bookmark: __Fieldmark__1406_148460500][bookmark: __Fieldmark__1406_148460500][bookmark: __Fieldmark__1406_148460500]     

	SECTION III. Performance Goals 

	Review the performance goals in your plan and conduct a self-evaluation on your performance as it relates to the performance goals in your plan.


	[bookmark: __Fieldmark__1407_148460500][bookmark: __Fieldmark__1407_148460500][bookmark: __Fieldmark__1407_148460500]Part A. Performance Goal 1:      

	· What accomplishments have I achieved towards this performance goal?
[bookmark: __Fieldmark__1408_148460500][bookmark: __Fieldmark__1408_148460500][bookmark: __Fieldmark__1408_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this goal?
[bookmark: __Fieldmark__1409_148460500][bookmark: __Fieldmark__1409_148460500][bookmark: __Fieldmark__1409_148460500]     

	[bookmark: __Fieldmark__1410_148460500][bookmark: __Fieldmark__1410_148460500][bookmark: __Fieldmark__1410_148460500]Part B. Performance Goal 2:      

	· What accomplishments have I achieved towards this performance goal?
[bookmark: __Fieldmark__1411_148460500][bookmark: __Fieldmark__1411_148460500][bookmark: __Fieldmark__1411_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this goal?
[bookmark: __Fieldmark__1412_148460500][bookmark: __Fieldmark__1412_148460500][bookmark: __Fieldmark__1412_148460500]     

	[bookmark: __Fieldmark__1413_148460500][bookmark: __Fieldmark__1413_148460500][bookmark: __Fieldmark__1413_148460500]Part C. Performance Goal 3:      

	· What accomplishments have I achieved towards this performance goal?
[bookmark: __Fieldmark__1414_148460500][bookmark: __Fieldmark__1414_148460500][bookmark: __Fieldmark__1414_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this goal?
[bookmark: __Fieldmark__1415_148460500][bookmark: __Fieldmark__1415_148460500][bookmark: __Fieldmark__1415_148460500]     

	[bookmark: __Fieldmark__1416_148460500][bookmark: __Fieldmark__1416_148460500][bookmark: __Fieldmark__1416_148460500]Part D. Performance Goal 4:      

	· What accomplishments have I achieved towards this performance goal?
[bookmark: __Fieldmark__1417_148460500][bookmark: __Fieldmark__1417_148460500][bookmark: __Fieldmark__1417_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this goal?
[bookmark: __Fieldmark__1418_148460500][bookmark: __Fieldmark__1418_148460500][bookmark: __Fieldmark__1418_148460500]     

	[bookmark: __Fieldmark__1419_148460500][bookmark: __Fieldmark__1419_148460500][bookmark: __Fieldmark__1419_148460500]Part E. Performance Goal 5:       

	· What accomplishments have I achieved towards this performance goal?
[bookmark: __Fieldmark__1420_148460500][bookmark: __Fieldmark__1420_148460500][bookmark: __Fieldmark__1420_148460500]     

· What areas need improvement to enable me to meet or exceed standards for this goal?
[bookmark: __Fieldmark__1421_148460500][bookmark: __Fieldmark__1421_148460500][bookmark: __Fieldmark__1421_148460500]     

	SECTION IV. Additional Information

	Part A. Comments

	[bookmark: __Fieldmark__1422_148460500][bookmark: __Fieldmark__1422_148460500][bookmark: __Fieldmark__1422_148460500]     

	Part B. Self-Improvement Suggestions
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PRIVACY ACT STATEMENT:  Authority:  49 U.S.C. § 114(n).  Principal Purpose(s):  This form will be considered by supervisors as part of the performance review process in helping to determine employee progress associated with established performance goals and competencies.  Routine Use(s):  This information may be shared in accordance with the Office of Personnel Management’s system of records notice, OPM/GOVT-2 Employee Performance File System Records.  Disclosure(s):  Voluntary; this form is an optional supplement for mid-cycle review and/or annual performance review periods.
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