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	Name of Contract
	

	
	

	Date of Expiry
	

	
	

	Contract Manager
	

	
	

	Suppliers Contact Details
	

	
	

	Date of Meeting
	

	
	

	Issue to be Discussed
	

	Performance (issues raised by users)

Include volume of business done in the most recent contract period (3 months, 6 months or one year) and any contract additions going forward
	

	Pricing (contract rates being received)

Include any pricing proposals for the forthcoming contract period
	

	Ordering and Invoicing (orders raised and invoicing accurate)
	

	Other Issues

May include service and performance issues or use performance indicators as required
	

	Actions


	


Reference: PR40-011-A
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