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Consumer Loan Checklist 
 
FoxFed is committed to giving you prompt and courteous service, in order to expedite the 
process the following checklist is provided for your convenience.  Please do not send the 
documents until contacted by your FoxFed Loan Representative; there are times when we 
may have to ask for additional documentation that is not listed here, in which case your 
Loan Representative will advise you. 
 
Income Verification:  Documentation depends on the types of income you receive; you 
may have multiple sources, please provide documentation required for every source of 
income you receive: 
 
Salaried Employees:  

o Pay stubs with Year-to-Date earnings for all borrowers for the last 30 days.  
o W-2 forms from all employment - for all borrowers -for the past 2 years. 
o Names, phone numbers and addresses of each employer for the past 2 years. 

 
If you receive Commissions and/or Bonus: 

o Pay stubs with Year-to-Date earnings for all borrowers for the last 30 days. 
o W-2 forms from all employment - for all borrowers -for the past 2 years. 
o Personal signed tax returns for the last 2 years including all schedules. 

 
If you are Self-employed: 

o Personal signed tax returns for the last 2 years including all schedules. 
o Business signed tax returns for the last 2 years including all schedules. 
o Current financial statement signed and dated, including a balance sheet and  
       a profit and loss statement. 
o 1099s if applicable.  

 
If you own 25% of a business, ….in addition to the above please provide: 

o Pay stubs with Year-to-Date earnings for all borrowers for the last 30 days. 
o W-2 forms from all employment - for all borrowers -for the past 2 years. 
o Personal signed tax returns for the last 2 years including all schedules. 
o Corporate or partnership signed returns for the last 2 years include all schedules. 

 
If you own Rental Property, ….in addition to the above please provide: 

o Personal signed tax returns for the last 2 years including all schedules 
o Rental agreement(s)  

 
If you receive a pension, ….in addition to the above please provide: 

o Pension award letter 
o Copy of Pension checks, if check is direct deposited, please provide past 3 months 
      of bank statements showing deposit. 
o Personal signed tax returns for the last 2 years including all schedules 
o 1099Rs for past 2 years 

 
If you receive Social Security, ….in addition to the above please provide: 

o Most current Social Security award letter & copy of social security check, if direct 
deposited, please provide past 3 months of bank statements showing deposit. 

o Personal signed tax returns for the last 2 years including all schedules 
o 1099s for past 2 years 

 
If you receive child support, alimony or separate maintenance, and wish us to use the 
income for qualifying purposes, ….in addition to the above please provide:  

o Copy executed divorce decree, and separation agreement 
o Personal signed tax returns for the last 2 years including all schedules 
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Asset Verification:  Please provide the following… 

o Last 3 months of complete statements on all asset accounts including retirement 
accounts, please be sure that the statements have your name, address and account 
numbers on them. 

 
If you currently rent, ….please provide the following: 

o Twelve months of your rent receipts or cancelled checks or a landlord letter 
 

Transaction Type Documents:   
 
If this an Auto Loan, ….please provide the following… 

o A copy of the Signed Purchase Agreement with the Dealer 
o A copy of the RMV-1 Form 
o Insurance binder 
 

Identity Verification: Please provide the following… 
o Copy of your current Driver’s license and Social Security Card 

 


