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Center Space Exhibition 
Proposal 

The Visual Arts Center is a vibrant collaboration and exhibition space. 
Here, emerging artists, faculty and students gather to create, explore 
and evolve contemporary art. 

2GROUP OR SOLO EXHIBITION APPLICATION 
 

Center Space 
Visual Arts Center—Department of Art and Art History 
Art Building, corner of 23rd and San Jacinto Streets 
 
This visual arts venue is available to University of Texas at Austin students seeking to curate thematic 
group or solo exhibitions of their own work or others in the Austin arts community. Center Space Project, 
under the auspices of the Visual Arts Center, is a student-run organization that advocates student work 
by assisting exhibiting artists in all aspects of the process. The novice, as well as the experienced 
exhibitor, is encouraged to seek experimental and innovative modes of curation in any and all media. 
Center Space applications are reviewed by an all-student committee along with a Visual Arts Center 
faculty, staff, and/or Austin arts community representative. All applicants to the Center Space will be 
contacted to discuss proposal development. 
 

Submit all application materials on a disc to the VAC office (ART 2.106, at the top of the wooden 
stairs) or the VAC mailbox (in the new administrative suite on the 1st floor of the Art Building). 

Applications may also be mailed to: 
The University of Texas at Austin 

Department of Art and Art History, College of Fine Arts 
ATTN: TJ Hunt 

1 University Station D1300 
Austin, TX 78712 

Please mark applications ATTN: TJ Hunt, Center Space Project 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please complete the form below and submit with the required materials listed on the following pages. 
Contact centerspaceproject@gmail.com with any questions. 
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Contact Information 
 
 
Name(s):______________________________________________________________________ 
 
 
EID(s):________________________________________________________________________ 
 
 
Name(s) for publicity:____________________________________________________________ 
 
 
Working title for proposed exhibition:_______________________________________________ 
 
 
______________________________________________________________________________ 
 
 
Address:_______________________________________________________________________ 
 
 
Phone:_____________________________  Email:_____________________________________ 
 
 
Person in charge of installing exhibition:_____________________________________________ 
 
 
Degree program:_________________________________ Degree year:____________________ 
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Please include the following documents in this application: 
  
 Exhibition Narrative  

Please attach a 500 to 1,000-word explanation (in .doc form) of your exhibition that 
considers the following questions: 
 What is the concept or idea behind your exhibition? 
 Who is your audience? 
 What do you intend the show to look like? 
 What do you hope to communicate to the viewer? 
 Why is this show compelling now? 
 How is it relevant to the Austin community? 
 

60-Word Summary 
Please attach a 60-word (2-3 sentence) summary (in .doc form) of your Exhibition 
Narrative to be read aloud by the committee during its review process. 

 
 List of Artists  

Please attach a list (in .doc form) with the names of all participating artists and indicate 
whether they are proposed or confirmed for the exhibition. Also indicate whether they are 
University of Texas at Austin students or not (student standing does not hinder the 
proposal, but allows the committee to better plan programs). 

 
 Artist Statements 

Please attach an artist statement (max. 250 words) for each proposed and/or confirmed 
artist on the List of Artists. 

 
 Résumés/Bios 

Please attach your one-page résumé/bio (in .doc form). Also attach a one-page 
résumé/bio for each proposed and/or confirmed artist on the List of Artists. 

 
 Checklist of artworks 

Please attach a list of proposed works for the exhibition (in .doc form).  For each work 
listed indicate: 
 Artist name(s) 
 Title of Work, year of completion 
 Dimensions (or video/performance length) 
 Media (must be specific – do not use ‘mixed media’) 
 Image number (See image guidelines below) 

 
 Budget 

Please attach a projected budget for the exhibition. The VAC will provide the following, 
but most additional expenses will be the responsibility of the artist or curator. 
 Installation: paint supplies, building supplies, etc. 

Publicity: exhibition cards 
Reception costs 
 

 Floor Plan 
Please use the attached floor plan (in either .doc or .jpg form) to illustrate the layout of 
your exhibition within the Center Space.  
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Please also include the following: 
  
 Documentation of Works 

Applicants should submit images (in .jpg form) that most appropriately represent the 
proposed exhibition, keeping in mind that at the time of application, at least 60% of the 
exhibition work should be completed. 
 
Please submit images for all completed works to be included in the exhibition. In the case 
of works-in-progress or site-specific installations that have not been built before, please 
provide documentation of earlier work or a sample section or mock-up of the installation 
that both illustrates the qualities of the work and demonstrates the artist’s capability to 
complete the proposed project. 

 
Note: It is advantageous to include a few different images of pieces for which it is difficult 
to gauge scale. Among these, an installation shot and a detail are helpful. 
 
Do NOT submit actual artwork or master documentation. Samples are only acceptable in 
digital format. 
 
If not all specific works have been selected, please submit per proposed artist: 
 2-3 images (jpegs) or 
 3 minutes of video (either link hosting the video or a compressed file) or 
 3 minutes of audio (either link hosting the audio or a compressed file) or 
 The link(s) to web-based works  
 

Instructions for submitting documentation: 
 
 Digital Images 

Only digital images will be accepted.  An Image Identification Sheet must accompany all 
images. This sheet requires you to list the artist name(s), title, year completed, media and 
dimensions/duration of each work. Media description must be specific; DO NOT USE ‘MIXED 
MEDIA.’ Media will indicate materials used, not process of creation. The committee refers to this 
information while viewing the documentation. 

 
When submitting digital images, media must be Mac and PC compatible. Title the folder with the 
applicant name or group proposal liaison’s name.  

  • Submit only jpeg files: other file formats will not be viewed. 
• All files should be sized at 72 dpi, and oriented to correctly represent the object. 
• Files should use the following naming convention: 
The applicant last name, followed by the artist last name, then 2 digits that correspond to 
the number of the image on the Image Identification Sheet of the application, followed 
by the file extension (.jpg).  
Example: WalkerHesse01.jpg, WalkerHesse02.jpg, etc. 

 
Time-Based Documentation 
A Time-Based Documentation Identification Sheet must accompany all video or audio 
samples. Please edit video, audio, or performance documentation to three-minute sections for the 
committee’s viewing/listening. Documentation may be submitted by a link to web-based work.  
 
When submitting time-based documentation, media must be Mac and PC compatible. Title the 
folder with the applicant name or group proposal liaison’s name.  

• Documentation may be uploaded to a hosting site such as YouTube or Vimeo and 
submitted by a link; this option is encouraged. 
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• Files submitted on disc should use the following naming convention: 
The applicant last name, followed by the artist last name, then 2 digits that correspond to 
the sample’s number on the Time-Based Documentation Identification Sheet of the 
application, followed by the file extension. 
Example: WalkerBarney01.wav, WalkerBarney02.mp3, etc. 

 
 
Include a description of each work. If submitted documentation is not of the work to be shown in 
the Center Space, please include an explanation of how the documentation relates to the work 
you intend to present. State clearly whether time-based work will be an installed gallery 
presentation OR a scheduled art event. 
 
 

Identification forms can be found on the following pages. 
Please be sure to complete and attach the appropriate forms to your application. 
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Name:________________________________ 
EID #:________________________________ 

IMAGE IDENTIFICATION SHEET 

1.  Artist name(s): _____________________________________________________________________ 

     Title of work: ______________________________________________________________________ 

     Year Completed: __________________  Dimensions (list HxWxD in inches): ____________________ 

     Media:____________________________________________________________________________ 

    Check one:     ____ This work will be included in the exhibition OR 

   ____ This work is a sample of a type of work to be chosen for the exhibition 

2.  Artist name(s): _____________________________________________________________________ 

     Title of work: ______________________________________________________________________ 

     Year Completed: __________________  Dimensions (list HxWxD in inches): ____________________ 

     Media:____________________________________________________________________________ 

    Check one:     ____ This work will be included in the exhibition OR 

   ____ This work is a sample of a type of work to be chosen for the exhibition 

3.  Artist name(s): _____________________________________________________________________ 

     Title of work: ______________________________________________________________________ 

     Year Completed: __________________  Dimensions (list HxWxD in inches): ____________________ 

     Media:____________________________________________________________________________ 

    Check one:     ____ This work will be included in the exhibition OR 

   ____ This work is a sample of a type of work to be chosen for the exhibition 

4.  Artist name(s): _____________________________________________________________________ 

     Title of work: ______________________________________________________________________ 

     Year Completed: __________________  Dimensions (list HxWxD in inches): ____________________ 

     Media:____________________________________________________________________________ 

    Check one:     ____ This work will be included in the exhibition OR 

   ____ This work is a sample of a type of work to be chosen for the exhibition 

 

ATTACH ADDITIONAL SHEETS AS NEEDED 
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Name:________________________________ 
EID #:________________________________ 

TIME-BASED DOCUMENTATION IDENTIFICATION SHEET 

Do not submit original or master documentation. Note: If documentation is of past work, you must 
describe the piece, noting its relationship to your proposal. 

Complete the following for each included sample: 

1.  _____ This is documentation of a proposed project. 

      _____ This work is complete and will be included in the exhibition. 

      _____ This is documentation of past work. 

      _____ This work is a sample of the type of work to be included in the exhibition. 

  Artist name(s): ______________________________________________________________________ 

  Title of work: ________________________________________________________________________ 

  Year completed: ____________________  Duration: ________________________________________ 

  Link (if applicable): 

  Description: 

   

 

2.  _____ This is documentation of a proposed project. 

      _____ This work is complete and will be included in the exhibition. 

      _____ This is documentation of past work. 

      _____ This work is a sample of the type of work to be included in the exhibition. 

  Artist name(s): ______________________________________________________________________ 

  Title of work: ________________________________________________________________________ 

  Year completed: ____________________  Duration: ________________________________________ 

  Link (if applicable): 

  Description: 

   

 

ATTACH ADDITIONAL SHEETS AS NEEDED
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FLOORPLAN: CENTER SPACE GALLERY 

Located inside the VAC, within the Art Building on the corner of 23rd and San Jacinto Streets  
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CHECKLIST 

Please be sure your application includes the following: 

 ____ Contact information completed 

 ____ Exhibition Narrative (maximum 1,000 words) 

 ____ 60-word Summary 

 ____ List of Artists 

 ____ Artist Statements (maximum 250 words each) 

 ____ Résumés/Bios (maximum one page each) 

 ____ Checklist of artworks in the show 

 ____ Documentation of Work (images or time-based documentation) 

 ____ Image Identification Sheet and/or Time-Based Documentation Identification Sheet 

 ____ Budget 

 ____ Proposed Floor Plan 

 

Next Steps: 

The Center Space Project will contact all applicants after proposals have been reviewed. Additional 
materials will be required to each accepted proposal and will be discussed in detail with the review 
committee. These include: 

 • Revised proposal documents (as requested by review committee) 
 • Timetable for implementation 
 • Revised budget 
 • Final version of project description 
 • Safety and security requirement forms 
 • Publicity and educational materials 
 • Reception plan 
 • Agreement(s) for loans of works of art 
 • Transportation arrangements for artwork 

 

  


