DC - MONTHLY SAFETY REPORT

Transamerican Auto Parts Company, LLC


Instructions: Report IIPP task completion for the month using this form. The previous months activities are reported by the 10th of the new month (example: September’s activities are reported in October). 

Due Date: Complete and email on or before the 10th day of the month. If 10th is a weekend or holiday, due date is the next business day.

Email to the following: gcarr@4wheelparts.com 
	DC NUMBER
	

	DATE
	

	NAME OF PERSON SUBMITTING REPORT
	

	SAFETY COMMITTEE
	Yes
	No

	Did the safety committee meet this month?
	
	

	Were written minutes of the safety committee meeting taken?
	
	

	Were the minutes of the safety committee meeting posted?
	
	

	Were the minutes of the safety committee filed in the Safety Manual?
	
	

	
	
	

	FACILITY SAFETY INSPECTION
	Yes
	No

	Was the monthly facility safety inspection completed?
	
	

	Was the inspection documented on the form provided?
	
	

	Was the inspection document posted?
	
	

	Was the inspection document filed in the Safety Manual?
	
	

	
	
	

	EMPLOYEE SAFETY TRAINING
	Yes
	No

	Was the training session provided to employees during the month?
	
	

	Was the training documented; including both employee and trainer signatures?
	
	

	Was the training document filed in the Safety Manual?
	
	

	Identify the safety training topic:
	
	

	
	
	

	POSTING
	Yes
	No

	Is the following posted: OSHA (Occupational Safety & Health Administration or by some similar name); identifies employee rights to a safe work environmental and provides information as to how to file a complaint for unsafe conditions. Posters are state specific where the state has its own approved OSHA program.
	
	

	Is the following posted: Workers’ Compensation (or some similar name); provides information about what to do and who to contact if an occupational injury occurs. Posters are state specific but should include the name of the insurance carrier – Tower.
	
	

	Is the following posted: Floor plan with evacuation routes.
	
	

	Is the following posted: Emergency contact numbers (ambulance, hospital, doctor, police, fire dept.)
	
	

	Is the following posted: Safety Policy signed by Greg Adler.
	
	

	Is the following posted: IIPP Policy Statement signed by current Manager
	
	

	Is the following posted: Forklift Operations 
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