
 

BUILDING PERMIT SUBMITTAL CHECKLIST 
NEW RESIDENTIAL CONSTRUCTION AND ADDITIONS 

OVER 500 SQ. FT. 

 
 
In order to process your Building Permit Application with the least amount of delay, and to 
ensure that it flows through the review process smoothly, the following materials should be 
submitted when you apply.   
 
Applicant   Staff (Check appropriate boxes) 
□  □ Building Permit Submittal Checklist (1 copy) 
□  □ Building Permit application (1 copy) 
□  □ Detailed site plan with drainage plans, driveway layout, building height, temporary 

erosion/sediment control measures. (9 copies) 

□  □ Construction drawings with driveway layout and building height clearly shown with 
average height calculation (2 copies) 

□  □ Structural calculations (2 copies) 
□  □ Temporary Erosion and Sediment Control (TESC) plan (1 copy)  
□    □    Energy Code Compliance worksheet (1 copy) 
□  □ Certificate of sewer availability (1 copy) 

□  □ Fire Apparatus Access & Fire Flow Worksheet (1 copy) 
□  □ Certificate of water availability (1 copy) 
□  □ WA State Contractors license or affidavit in lieu of contractor license (1 copy) 
□  □ Copy of any recorded easements (2 copies) 

□  □ King County Health Department approval for new residence and bedroom  
 additions to buildings with septic systems (1 copy) 

 

THERE IS HELPFUL INFORMATION AVAILABLE AT THE PERMIT COUNTER OR ON THE CITY 
WEBSITE AT WWW.DESMOINESWA.GOV ON THE BUILDING DEPARTMENT PAGE. 
 
CODES OBSERVED 
 City of Des Moines Municipal Code  Washington State Energy Code 
 International Building Code   State Environmental Policy Act (SEPA) 
 International Residential Code   National Electrical Code 
 International Fire Code    Washington Cities Electrical Code 
 International Mechanical Code   Uniform Plumbing Code 
 International Fuel and Gas Code 
 
ASSOCIATED AGENCIES 
South King Fire and Rescue (253) 839-6234 31617 1st Ave. S.   Federal Way 
King County Water District 54 (206) 878-7210 922 S. 219th St. Des Moines 
Highline Water District (206) 824-0375 2828 30th Ave. S. Kent 
Lakehaven Utility District (253) 941-1516 3123 1st Ave. S. Federal Way 
Midway Sewer District (206) 824-4960 3030 S. 240th St. Kent 
SW Suburban Sewer District (206) 244-9575 431 SW Ambaum Burien 
 
 

http://www.desmoineswa.gov/


SINGLE FAMILY RESIDENTAL PERMIT PROCESS 
 
PLANNING: Plans are reviewed for appropriate land configurations. 
 Building Placement DMMC 18.55.130 
 Environmentally Critical Areas DMMC 16.10 
 Shoreline Jurisdiction Shoreline Master Program 
 Land Clearing and Grading DMMC 14.20 
 Permitted Land Use DMMC 18.52.010A 
 Lot Area DMMC 18.55.060 
 Lot Coverage DMMC 18.55.120 
 Setbacks DMMC 18.55.080 – 18.55.100 
 Height Elevations DMMC 18.55.110 
 
ENGINEERING: Plans are reviewed for how access will be achieved and to make sure pedestrian 
and vehicular access is maintained and, where possible, enhanced.  Surface water management 
is also addressed. 
 Underground Utilities DMMC 12.25 
 Rights of Way DMMC 12.15, 12.20, 12.40 
 Sidewalks DMMC 12.15, 12.20, 12.40  
 Surface Water Management DMMC 11.08, 11.12, 11.28, 12.20 
 
ADDITIONAL PERMITS THAT MAY BE REQUIRED: 
Residential electrical, mechanical, and plumbing permits can be obtained online at 
www.desmoineswa.gov/mypermits.  
 Electrical Permit   
  - Electrical permits are obtained through the Building Division 
 Mechanical Permit 
 Plumbing Permit 
 Land Clearing / Grading Permit 
 Right of Way Permit 
 Demolition Permit 
 
When your Building Plans are approved, construction may begin.   
Hours of construction are: Monday – Friday: 7:00 am to 7:00 pm 
  Saturday, Sunday, and Legal Holidays:  8:00 am – 5:00 pm 
 
 
 
 
 
 
 
 
 
 
 
 
 



City of Des Moines 

King County Surface Water Design Manual (KCSWDM) – Core Requirement #5  

Construction Stormwater Pollution Prevention 

This guideline is intended to be used in conjunction with the King County Stormwater Design Manual. 

This document alone does not provide the necessary information to determine the correct threshold. 

Full CSWPP Thresholds:  

Any project that is subject to drainage review under the SWDM, excluding simplified drainage review. 

The thresholds for projects requiring drainage review are found in Section 1.1.1 of the SWDM. See 

section 1.1.2.1 for the thresholds of Simplified Drainage Review. 

http://www.kingcounty.gov/services/environment/water-and-land/stormwater/documents/surface-

water-design-manual.aspx 

Small Site CSWPP Thresholds: 

Appendix D of the KCSWDM states in section D.3.1. that “All projects that do any amount of land 

disturbing activity are subject to the ESC standards in this appendix per KCC 16.82.095(A) regardless of 

whether a permit is required or drainage review under the King County Surface Water Design Manual 

(SWDM) is triggered. Any such project that is not subject to drainage review under the SWDM and that 

disturbs soil on less than 1 acre of land may use the Small Site CSWPP requirements contained in this 

section. In addition, these projects must apply erosion and sediment control in accordance with KCC 

16.62.  

Any proposed project subject to Simplified Drainage Review as determined in Section 1.1.2.1 of the 

SWDM, and which disturbs soil on less than 1 acre of land, may use the Small Site CSWPP requirements 

contained in this section. These same requirements are contained in Appendix C of the SWDM, which 

details the drainage requirements for small agricultural and single family residential building or 

subdivision projects subject to Simplified Drainage Review.” 

http://www.kingcounty.gov/services/environment/water-and-land/stormwater/documents/surface-

water-design-manual.aspx 

Construction SWPPP Thresholds:  

Project site that disturbs 1 or more acres by clearing, grading, or excavating activities and discharges 

stormwater to surface waters of the state. 

Coverage under a Construction Stormwater General Permit is required by construction site operators. A 

Construction SWPPP is required and shall comply with the standards and specifications contained in the 

King County Surface Water Design Manual and shall be submitted to the City of Des Moines for review. 

Prior to issuance of the grading permit, the applicant shall submit copies of the Notice of Intent (NOI) 

and the Construction General Permit issued by the Department of Ecology. Information on this permit 

may be found on the Washington State Department of Ecology’s website at:   

http://www.ecy.wa.gov/programs/wq/stormwater/construction/index.html 

http://www.ecy.wa.gov/programs/wq/stormwater/construction/index.html


Full CSWPP Requirements: (KCSWDM APPENDIX D.2) 

This guideline is intended to be used in conjunction with the King County Stormwater Design Manual. 

This document alone does not provide the necessary information to complete a CSWPP submittal. 

In accordance with Sections 2.3.1 and 2.3.3 of the King County Surface Water Design Manual (SWDM), 

prepare and submit a technical information report (TIR) and a CSWPP plan (comprised of the ESC plan 

and the SWPPS plan) for King County review. Utilize the standards and details for ESC (Section D.2.1) and 

SWPPS control (Section D.2.2) of this appendix. Incorporate any King County review comments as 

necessary to comply with Core Requirement #5, Section 1.2.5 of the SWDM, the Erosion and Sediment 

Control and Stormwater Pollution Prevention and Spill Control Standards in this appendix. 

CSWPP Plan: A CSWPP plan, containing the ESC plan and the SWPPS plan, and showing the location and 

details of ESC and SWPPS measures, is required for all proposed projects. It shall include a CSWPP 

report, which includes supporting information for providing ESC and SWPPS measures and meeting 

CSWPP implementation requirements. A copy of the CSWPP plan with CSWPP report shall be kept at the 

project site throughout all phases of construction. All of the materials required for the CSWPP report are 

standard parts of engineering plan submittals for projects requiring drainage review. The simplest 

approach to preparing this report is to compile the pieces during preparation for submittal and include 

the report as a separate part of the CSWPP plan submittal package. 

1) CSWPP Report (D.2.4.1): Shall include the following elements. 

 A detailed construction sequence, as proposed by the design engineer or erosion control 

specialist, identifying required ESC measures and implementation requirements. See D.4.2. 

for a recommended construction sequence; 

 A technical information report (TIR) and ESC and SWPPS plans for King County review in 

accordance with Sections 2.3.1 and 2.3.3 of the King County Surface Water Design Manual 

(SWDM). Incorporate any King County review comments as necessary to comply with Core 

Requirement #5 of the SWDM (Section 1.2.5) and the Construction Stormwater Pollution 

Prevention Standards in this appendix; 

 Any calculations or information necessary to size ESC measures and demonstrate 

compliance with Core Requirement #5; 

 Descriptions and any supporting documentation, operating procedures, precautions, logging 

and reporting requirements etc. for the project’s SWPPS BMPs, 

 An inspection and maintenance program in accordance with Section D.2.4.4 (p. D-114) that 

includes the designation of a certified CSWPP supervisor as point of contact; and 

 Anticipated changes or additions necessary during construction to ensure that ESC and 

SWPPS measures perform in accordance with Core Requirement #5 and Sections D.2.1 (p. D-

10) and D.2.2 (p. D-74). 

 

2) ESC Plan (D.2.5.1): 

 The site improvement plan shall be used as the base of the ESC plan. Certain detailed 

information (e.g., pipe catch basin size, stub-out locations, etc.) that is not relevant may be 

omitted to make the ESC plan easier to comprehend. At a minimum, the ESC plan shall 

include all of the information required for the base map of a site improvement plan (see 

Table 2.3.1A of the King County Surface Water Design Manual), as well as existing and 



proposed roads, driveways, parking areas, buildings and drainage facilities (including 

existing and proposed flow control BMPs), utility corridors not associated with roadways, 

relevant critical areas14 and associated buffers, and proposed final topography. A smaller 

scale may be used to provide better comprehension and understanding. 

 The following list provides the basic information requirements for the ESC plan and its 

supporting documentation. 1. Identify areas with a high susceptibility to erosion. 2. Provide 

all details necessary to clearly illustrate the intent of the ESC design. 3. Include ESC 

measures for all on- and offsite utility construction included in the permit. 4. Specify the 

construction sequence. The construction sequence shall be specifically written for the 

proposed project. An example construction sequence is provided in Reference Section D.4.2 

(p. D- 139). 5. Include standard ESC plan notes. Standard ESC and SWPPS Notes are provided 

in Reference Section D.4.1 (p. D-137). 6. Include an inspection and maintenance program for 

ESC measures, including designation of a certified ESC supervisor and identification of phone 

numbers for 24-hour contact. 7. Include the basis and calculations for selection and sizing of 

ESC measures. 8. Include documentation, conditions of approval and discussion of approvals 

from other agencies for alternative treatment and/or disposal methods. 

 The ESC plan must include the following information specific to applicable ESC measures and 

implementation requirements. Including clearing limits, cover measures, perimeter 

protection, traffic area stabilization, sediment retention, surface water control, wet season 

requirements, and critical areas restrictions. As noted above, this information may need to 

be updated or revised during the life of the project by the CSWPP supervisor or as directed 

by King County. 

 

3) SWPPS Plan (D.2.5.2):  

 The SWPPS plan shall address all phases of construction (e.g., clearing, grading, installation 

of utilities, surfacing, and final stabilization). The City may require large, complex projects to 

phase construction and submit multiple SWPPS plans for different stages of construction. 

 The SWPPS plan must be kept on site during all phases of construction and shall address the 

construction-related pollution-generating activities outlined in Subsection A below. The plan 

must include a description of the methods the general contractor will use to ensure sub-

contractors are aware of the SWPPS plan. A form or record must be provided that states all 

sub-contractors have read and agree to the SWPPS plan. 

 At a minimum, the SWPPS plan shall address, if applicable, the pollution-generating 

activities, listed in subsection “A” of D.5.2.5., typically associated with construction and 

include the information specified below for each activity. If other pollution-generating 

activities associated with construction of the proposed project are identified, the SWPPS 

plan must address those activities in a similar manner. 

 The SWPPS site plan element of the SWPPS plan shall include all of the information required 

for the base map (see SWDM Table 2.3.1.A), as well as existing and proposed roads, 

driveways, parking areas, buildings, drainage facilities, utility corridors not associated with 

roadways, relevant critical areas and associated buffers, and proposed final topography. A 

smaller scale may be used to provide more comprehensive details on specific locations of 

each activity and specific prevention measure. In addition to this information, the items 

listed in subsection “B” of D.2.5.2, at a minimum, shall be provided as applicable. 



 Pollution Prevention Report - This report provides the specifics on pollution prevention and 

must include the following information in addition to the activity-specific information 

specified in Subsection A. The report must include the items listed in subsection “C” of 

D.2.5.2. 

 Spill Prevention and Cleanup Report - This report provides the specifics on spill prevention 

and cleanup and must include the following information in addition to any activity-specific 

information in Subsection A related to spill prevention. The report must include the items 

listed in subsection “D” of D.2.5.2. 

 

4) Wet Season Requirements (D.2.4.2): Any site with exposed soils during the wet season (October 1 to 

April 30) shall be subject to the special provisions located in D.2.4.2. In addition to the ESC cover 

measures (see Section D.2.1.2, p. D-12), these provisions include covering any newly seeded areas 

with mulch and identifying and seeding as much disturbed area as possible prior to September 23 in 

order to provide grass cover for the wet season. A "wet season ESC plan" must be submitted and 

approved by the City before work proceeds or continues. 

Small Site CSWPP Requirements: (KCSWDM APPENDIX D.3)  

This guideline is intended to be used in conjunction with the King County Stormwater Design Manual. 

This document alone does not provide the necessary information to complete a CSWPP submittal. 

It is the responsibility of both the applicant and the contractor to minimize erosion and the transport of 

sediment and pollutants to the greatest extent possible. You and/or your contractor will be required to 

evaluate each of the small site ESC and SWPPS requirements specified in Section D.3.2 of the KCSWDM 

for applicability to your project site. This evaluation and the proposed ESC and SWPPS measures to be 

used to meet these requirements will need to be documented in a Small Site CSWPP Plan that must be 

submitted to the City of Des Moines for approval prior to commencing land disturbing activities. See the 

submittal requirements and a sample small site CSWPP plan in Section D.3.6. 

Small Site CSWPP Plan: 

1) Document the evaluation and the proposed ESC and SWPPS measures specified in Section D.3.2 

of the KCSWDM. 

2) All construction activities shall be done in a manner that prevents pollution of surface waters 

and ground waters as specified in this appendix and King County's Stormwater Pollution 

Prevention Manual (SPPM). See "Control of Other Pollutants (SWPPS)" (Section D.3.5, p. D-131) 

for specific measures and references to applicable activity sheets in the SPPM. References to 

SWPPS BMPs from this appendix and applicable activity sheets in SPPM shall be included in the 

small site CSWPP plan. 

3) The placement and type of proposed ESC and SWPPS measures are to be shown on a Small Site 

CSWPP plan map. This plan must be in accordance with the specifications for such plans outlined 

in Section D.3.6. One copy of the site plan or plot plan shall be used to show how ESC and 

SWPPS measures are to be applied to the site to comply with the Small Site CSWPP 

requirements. The approximate location and size of clearing limits, rock construction entrance, 

flow paths, silt fences, etc., should be indicated on the Small Site CSWPP Plan. Any plan must 

contain at a minimum the features listed in Section D.3.6.2. 



Required Notes on the Small Site CSWPP Plan: 

 If sediment is tracked offsite, public roads shall be cleaned thoroughly at the end of each day, or 

more frequently during wet weather, if necessary to prevent sediment from entering waters of 

the state. Sediment shall be removed from roads by shoveling or pickup sweeping and shall be 

transported to a controlled sediment disposal area. Street washing will be allowed only after 

sediment is removed in this manner. Street wash wastewater shall be controlled by pumping 

back onsite, or otherwise be prevented from discharging into drainage systems tributary to 

surface waters. (This requirement shall be included as a note on the small site CSWPP plan.) 

 The contractor or other persons performing construction activities shall comply with the 

stormwater pollution prevention and spill control measures/BMPs specified for such activities in 

Section D.3.5 and/or the King County Stormwater Pollution Prevention Manual. (A note to this 

effect must be put on the approved Small Site CSWPP plan.) 

 Prior to commencing construction, the applicant must identify to the City a contact person 

responsible for overseeing the installation and maintenance of required ESC and SWPPS 

measures and compliance with this appendix and the Stormwater Pollution Prevention Manual 

during construction. (The name and contact information for this person must be on or attached 

to Small Site CSWPP plan at the time of construction.) 

 

 


