
Girl Scouts of Northeast Texas

Event Budget Worksheet

IF MONEY WILL BE SPENT AND/OR RECEIVED, DEVELOP AN EVENT BUDGET.
EXPENSES:   Base expenses on the “high” side (100% maximum participation).


Site cost

$ ____________


Fees (rentals, custodians, etc.)

$ ____________


Supplies (program, first aid, housekeeping, etc.)

$ ____________


Printing/postage

$ ____________


Food/beverage

$ ____________


Memento/Patch 

$ ____________


Other

$ ____________
ESTIMATED EVENT EXPENSES
A.>
$ ____________
INCOME:   Income should cover actual cost of the event.
1.  
What is the maximum number of participants? 
B.>    
$ ____________
    

(Consider site limitations, activities, available adults, safety factors, etc.)
2. 
Figure 85% of the maximum participation number on line B. 



C.>    ____________
    

(Income is estimated on the “low” side.)
3.  
To estimate cost per person, divide the amount on
   

 line C into estimated event expenses (Line A).  $A ÷ C = $D 



D.>

$ ____________
4.  
To estimate event income, multiply the amount on line C by the cost per person 


amount on line D.  C x $D = $E


     ESTIMATED EVENT INCOME
E.>
$ ____________   
EXAMPLE:  Maximum number/100 participants.  Cost per person/$5.00.  

Estimated event income/85 (85% of 100 participants) X $5 or $425.00.
5.  HOW WILL THE EVENT BE FUNDED?   
_________________________________

[   ] __________________
$ 







[   ] __________________
$ 







[   ] __________________
$ 


IMPORTANT!  Decide on the minimum number of participants because event costs may not be met if a minimum number is not met AND/OR the event may be ineffective with less than the minimum number of participants.
[image: image2.jpg])

girl scouts
of northeast texas




[image: image1.jpg])

girl scouts
of northeast texas





[image: image1.jpg][image: image2.jpg]