
Doorman Part-time DE 6/2/2017060057WILLOW STREET

One of the County's newest apartment complexes is looking for people persons to greet residents and guests while 
exhibiting genuine hospitality as they arrive and enter or leave the building. The doorman provides a positive first 
impression, setting the tone for an exceptional customer experience, and assisting with luggage, packages, answering 
questions, and giving directions as needed. If you have a smile on your face and a welcoming, servant's heart, there are 
both part-time and full-time positions available. Hours are 7:00 AM - 3:00 PM and 3:00 PM - 11:00 PM.
Vocational Suppot Aide Part-time D 6/2/2017060058LANCASTER

Local non-profit organization is seeking an individual to provide work skills and behavior training for persons participating 
in vocational training either at the facility or in the community as well as ensuring for their safety. Requires HS 
Diploma/GED plus 3 yrs. work experience including 1 yr. in Human Services, preferably with individuals with behavioral 
issues. Must have valid driver's license and a reliable vehicle; be able to walk or stand for a full shift; and be able to 
obtain both CPR and First Aid certifications.
Trolley Bus Driver Part-time D $12-

15.00/
Hr.

6/2/2017060059COLUMBIA

County Borough authority is searching for an experienced individual to drive their trolley bus on a seasonal basis. 
Requires HS Diploma/GED; valid CDL A or B license with passenger endorsement; clean driving record; and the ability to 
obtain a CDL medical certification. Prior experience as a school bus or public transit driver is preferred. Applications must 
be received by June 7, 2017.
Donor Service Representative Part-time D 6/5/2017060061WILLOW STREET

Local thrift store is searching for a reliable person to greet and assist donors with donations, issue tax receipts and 
prepare/price hard goods for resale. Must have good customer service skills, be able to lift up to 50 lbs. frequently and 
work a flexible schedule.
Receptionist Part-time DEW 6/5/2017060062COLUMBIA

Local retirement community is seeking a dependable and professional individual to handle reception and other 
administrative duties as assigned. Requires excellent phone and interpersonal communication skills; basic PC knowledge; 
and the ability to work the following schedule: Mon., 6:00 AM - 9:00 AM; Fri., 5:00 PM - 9:00 PM; and 11:00 AM - 4:00 
PM and 4:00 PM - 9:00 PM on alternating Saturdays/holidays. An opportunity to work additional shifts to cover for 
vacations, illness is available.
Custodians Full-time E $11.44

/Hr.
6/5/2017060063LANCASTER

Local school district has a need for experienced, reliable individuals to maintain various school buildings ensuring a 
clean/orderly condition by sweeping, mopping, scrubbing and vacuuming classrooms, library, hallways, stairs, cafeteria, 
gymnasium and office space. Requires HS Diploma/GED; prior commercial custodial and/or janitorial experience; 
knowledge of basic cleaning methods and the use of commercial cleaning equipment. Must be able to lift up to 50 lbs.; 
understand and carry out oral and written instructions; have the ability to meet schedules/time lines; have reliable 
transportation; and a commitment to making the very best effort in a high energy environment. Available openings are 
on 2nd shift. Hours are  2:30 PM - 11:00 PM., Mon. - Fri.
Host/Hostess-Dining/Conf. 
Services

Part-time DEW $12.97
/Hr.

6/5/2017060064MILLERSVILLE

Local institution of higher learning is seeking someone to monitor admissions to their dining area via a computerized 
system; receive cash payment for meals; maintain an attendance record; welcome customers/guests; monitor take-out 
supplies; and perform other duties as may be assigned. Requires basic math skills; effective interpersonal skills; the 
ability to move objects weighing up to 20 lbs.; follow written/oral instructions; be committed to diversity and equity; and 
have a successful interview, background check and pre-employment physical exam. Hours are 7:15 AM - 10:30 AM, Tue. 
- Thur.; 10:45 AM - 2:00 PM, Fri., and 4:15 PM - 8:00 PM, Sat. and Sun.; and in alternate weeks 10:45 AM - 2:00 PM, 
Mon., 4:15 PM - 8:00 PM, Tue., 10:45 AM - 2:00 PM, Wed. and Fri., and off on Thur., Sat. and Sun.
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Assistant 
Director/Institutional 
Research

Full-time D 6/5/2017060065MILLERSVILLE

Institution of higher learning is searching for an individual to manage , plan, analyze and synthesize, and present 
information independently to secure/advance the Institution's posture within the region, the higher education system, 
the Commonwealth and beyond. Requires MA Degree; 2 years experience in institutional research or related 
administrative function; 2 statistics or statistically-based courses or comparable experience, including knowledge of SPSS 
or similar statistical software packages; expertise in information technology; effective oral, written and interpersonal 
communication skills; the ability to work in a team-oriented environment; a commitment to equity and diversity; 
accuracy and integrity; and a successful interview and background checks. Prefer MA or higher in a quantitative field; 
experience with SQL queries against a broad administrative system; Institutional Research experience; and Inferential 
Statistics. Hours are 8:00 AM - 4:30 PM, Mon. - Fri.
Cash Office Coordinator Part-time DEW 6/6/2017060066LANCASTER

Local retail soft goods variety store is looking for a responsible individual to ensure for the accurate and timely daily 
coordination of all monetary transactions while both performing and training of all administrative functions relative to 
cash balancing and reconciliation of cash register transactions. Requires HS Diploma/GED; strong math and 
organizational skills. Must be detail-oriented; present a professional appearance; and able to work a flexible schedule 
including nights and weekends.
Secretary Part-time D $584.8

0 
biweek
ly

6/6/2017060067MILLERSVILLE

Local institution is searching for an individual to provide secretarial support to a department head and staff  including 
typing, filing, reception desk, all phone, written and personal contacts to the department, and back-up for payroll and 
leave reporting for staff. Requires a minimum 6 mo. of clerical experience; proficiency in Word including word processing 
and Excel; and a demonstrated ability to proofread and prioritize duties. Must have excellent customer service, oral, 
written, and interpersonal communication and organizational skills; demonstrated evidence of a commitment to diversity 
and equity; the ability to maintain confidentiality; a successful interview which includes a computerized clerical test; and 
3 background checks. Prefer experience working in or with police departments using police report writing software Metro 
Alert and/or parking software Auto Cite, SAP, Hyperion and ECSI; and working on a college campus. Hours are flexible 
between Mon. - Fri. upon agreement with finalist and department management.
Housekeeping Assistant Full-time E 6/9/2017060068LITITZ

Local retirement community is seeking an individual with professional housekeeping experience to be responsible for the 
routine and special cleaning of resident households. Ideal candidate will excel at working independently. Hours are 3:00 
PM - 11:30 PM, Mon. - Fri. Benefit package including health, dental and vision insurance becomes active on first day of 
employment.
Floor Care Assistant Full-time D 6/9/2017060069LITITZ

Local retirement community is seeking a technician with  experience in carpet and upholstery cleaning, floor 
maintenance for hardwood and other surfaces, and utility equipment repair. Schedule covers Mon. - Fri. with some 
monthly on-call weekends and rotating holidays needed. Benefit package including health, dental and vision insurance 
becomes active on first day of employment.
CDL Drivers Full-time D 6/9/2017060070LEOLA

Local building components manufacturer is seeking qualified, experienced individuals for transport. Requires valid CDL A 
and clean driving record; the ability to read a map and follow written travel directions; and familiar with current FM-CSA 
and DOT regulations. Experience with oversized loads, flatbeds, and load strapping is helpful. Benefits include medical, 
dental, vision and life insurance, paid holidays/vacation, and home each night.
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Food Service Supervisor Full-time DW $32.2K 6/9/2017060071MILLERSVILLE

Local institution of higher learning is searching for an individual to supervise retail and dining operations; 
establish/maintain effective working relationships with all employees; be responsible for enforcing Dining Service 
policies/procedures; and supervising cooks, food service workers, student managers and student workers including 
assigning work and following up to ensure work is completed on time and according to operational standards. Requires 2 
yrs. experience in a food service supervisory or lead serving position, and demonstrated evidence of ability to: plan, 
coordinate, direct multiple functions in food preparation; supervise, train and evaluate staff; perform inventory control; 
do advanced math; maintain food safety and health standards; operate a computer cash register; lift up to 40 lbs.; and 
have basic PC skills. Must have effective oral, written and interpersonal communication and customer service skills; a 
valid driver's license; demonstrated evidence of commitment to diversity and equity; a successful interview, background 
check and pre-employment physical. Prefer AA degree in culinary arts; a BA degree; experience in college food service; 
or experience in restaurant/retail supervision. Hours are 12:00 PM - 8:00 PM, Mon. - Fri.; and alternating weekends with 
Fri. off.
News Producer Full-time DEN

W
6/13/2017060072Lancaster

Local media company has an immediate opening for an individual to handle writing, script editing, promotional writing 
and control room line-producing a live broadcast. Work with anchors, reporters and photographers to develop content 
fitting the mission of each newscast, and participate in editorial meetings, pitching stories for all newscasts. Requires BA 
degree in Journalism, Communications or related field; 1 yr. of line producing experience is preferred, but exceptional 
candidates with newsroom experience other than line producing will be considered. Must have strong organizational 
skills; be detail-oriented; able to work under pressure; have a familiarity with terminology/technology used in a TV 
newsroom; demonstrated communication and leadership skills; able to work independently and as part of a team; and 
be able to work a flexible schedule including nights and weekends.
Ass't Breakfast Kitchen 
Manager

Full-time DW 6/13/2017060073BIRD IN HAND

Local area upscale, mid-size hotel is seaching for an energetic, outgoing individual for light grill work,  cooking, prep, 
clean-up and assisting with kitchen leadership. Requires prior kitchen experience. Must love; cooking, providing 
outstanding service, enjoying direct guest service and taking pride in keeping a clean kitchen. Excellent pay and benefits. 
Hours are 5:30 AM - 1:30 PM including an alternating weekend schedule.
Customer Service 
Representative

Full-time D 6/20/2017060074EAST PETERSBURG

Local management company is looking for an individual with a working knowledge of insurance and medical billing. 
Requires HS Diploma/GED; basic computer skills; and 2 years medical billing experience.
Breakfast Attendant Part-time DW $10.00

-
11.00/
Hr.

6/20/2017060075BIRD IN HAND

Local area upscale, mid-size hotel is searching for an energetic, outgoing, customer friendly individual who enjoys direct 
guest service. Must be able to work an early morning schedule including alternating weekends. Experience nor 
necessary. Company will train the right person for light grill work, operating a small dish machine and other assistance 
as needed. Hours are 6:30 AM - 1:30 PM over 4-5 shifts per week,
Cook Full-time DEW 6/20/2017060076QUARRYVILLE

Southern-end retirement community is searching for a dedicated/motivated individual to become part of their culinary 
team. Requires prior cooking experience in a high volume restaurant and/or healthcare facility. Must be capable of 
volume feeding and able to work varied day/evening shifts 10:30 AM -  7:00 PM including alternate weekends/holidays.
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Production Associates Full-time DEN
W

$13.00
-
18.00/
Hr.

6/20/2017060077LEOLA

Local leader in manufactured housing has openings for experienced individuals in several departments including drywall. 
electrical wiring, and roofing/shingles. Experience preferred, but will train motivated candidates. Candidates will be 
subject to background/drug testing and a physical exam.
Production Associate Part-time D 6/20/2017060078WILLOW STREET

Local thrift outlet is seeking an individual to move merchandise from donations to production, sorting and pricing as 
needed for resale, while adhering to production and quality standards.
Production Associate Part-time D 6/20/2017060079ELIZABETHTOWN

Local thrift outlet is searching for a person to handle the moving of merchandise from donations to production, sorting 
and pricing as needed for resale while adhering to production and quality standards. Flexible schedule. Generous store 
discount provided.
HR Administrative Assistant Part-time DW 6/20/2017060080NEW HOLLAND

County retirement community is seeking a detail-oriented, organized individual to answer incoming HR calls, handle HRIS 
database/recordkeeping, new hire set-up and assist persons at the HR reception desk. Must have good computer skills. 
Experience with HRIS system preferred. Schedule will cover 24 hours per week.
Limited Term Clerk 
Typist/Clerk

Temporary D $10.15
/Hr.

6/21/2017060081HARRISBURG

Government agency is recruiting candidates for positions in their clerical pool to work in a series of assignments in 
offices located in the Harrisburg metropolitan area with a variety of schedule options including some part-time 
opportunities. Requires the ability to pass a typing test with a minimum speed of 40/wpm, and a written test 
administered on a computer in their designated test center. The Clerk Typist test sessions have been established for a 
limited time only on July 13, August 3, and September 14, 2017 at 8:15 AM, 11:00 AM, and 1:00 PM. The testing dates 
for Clerk positions are July 18, 2017 and September 20, 2017 at 8:15 AM, 11:00 AM, and 1:00 PM. Following testing, 
successful applicants will complete paperwork and participate in a brief interview lasting approximately 30 minutes.
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