SAMPLE ACUI REGION 11 CONFERENCE BUDGET

Based on an average of 100 attendees @ $115 for full registration.

Income








Budgeted

Registrations 







$9500


Full registration early


Full registration regular


Full registration late


One-day registration


Spouse, family, friend registration


Breakfast only


Lunch only


Dinner only

Sponsorships







$5800

TOTAL








$15,300

Expenses







Budgeted

Regional Assessment






$1250

Steering Committee Pre-Conference

Catering

Registration Processing






$75

Friday Dinner (food, speaker)





$1400

Friday Facility Rental/Entertainment




$400

Friday Rental Equipment






$150

Friday Transportation






$100

Friday Facilitating Labor






$175

College Bowl prizes






$25

Saturday Breakfast






$670

Saturday Lunch (food, speaker)





$895

Saturday Keynote







$500

Saturday Reception






$700

Saturday Dinner







$2580

Saturday Entertainment






$300

Snack (optional)







$100

Banquet awards







$100

Sunday Breakfast (food, auctioneer)




$1045

Sunday Transportation






$100

Decorations







$250

Hospitality Rooms (snacks for Reg. Desk) & gifts for speakers


$25

Printing (evaluations, conference books, postcards, mailings)


$1250

Postage








$300

Room & A/V Rentals






$1300

Phone Charges







$50

Name Badges







$0

Goody bag items, i.e., conference t-shirts




$250

Flowers








$60

Photography







$0

Copying costs







$50

TOTAL








$14,100

INCOME – EXPENSES =





$1200
Save as:  lebailey/acui/regional conference/sample budget for conf bid

