
Annual salary agreement
	You and your employee can use this form to record the details of an agreed annual salary.

The Clerks – Private Sector Award 2010 provides certain conditions you must meet when making an annual salary agreement. Please check the award carefully before using this template.

For more information, visit www.fairwork.gov.au or contact the Fair Work Infoline on 13 13 94.


Employee’s details

	First name:
	


	Surname:
	


	Position:
	


Annual salary details

	Award:
	Clerks – Private Sector Award 2010


	Classification:
	


	Award weekly rate:
	


	Agreed annual salary:
	


	To be paid in <weekly/fortnightly/monthly> amounts of:
	$


The annual salary is designed to cover the following provisions of the Clerks – Private Sector Award 2010:
	
	Tick all boxes that are appropriate and complete all the required details to ensure the arrangement is understood by all parties.


	Tick
	Type
	Award Clause

	
	Minimum weekly wages (for 38 hours)
	16

	
	Allowances
	19

	
	Overtime
	27

	
	Penalty Rates
	28

	
	Annual leave loading
	29.3


Parties agree that the annual salary covers the award provisions indicated above and that these provisions will not be provided to the staff member indicated above. However, if the salary paid is not enough to satisfy all of the award provisions throughout the period that the salary is paid, then the additional award amounts will be paid to the staff member. 

The employer agrees that the annual salary will be reviewed at least annually to ensure that the amount appropriately covers all of the award provisions. 

Signature of employee:

Date:
/
/

	Name of manager/supervisor:
	


Signature of manager/supervisor:

Date:
/
/

PLEASE KEEP A COPY OF THIS FORM FOR YOUR RECORDS


