Unsolicited Medical Assistant Application Letter

May 5, 2017

Dr. Douglas Anderson
Senior Administrator
Galen Medical Group
36 Some Street
Hixson, TN 37343
 
Dear Dr. Anderson:

This application letter for the position of Medical Assistant expresses a genuine interest in interviewing and working for the Galen Medical Group. Utilizing my relevant skills and hands-on experience in performing administrative and clinical tasks, I am eager to contribute to your facility’s success.

My background encompasses rich and varied knowledge and expertise including but not limited to:
• Taking patients’ history and vital signs
• Assisting the physician with patient examinations
• Scheduling patient appointments
• Preparing blood for laboratory tests
• Giving injections as directed by the physician

Furthermore, I am highly skilled in using MS Office Suite and Electronic Health Records (EHR) software. Also, I am able to take and record patients’ personal information while keeping that information confidential. The attached resume summarizes my skills and experiences.

As a methodical and competent Medical Assistant, I would like to meet with you to discuss your needs and my relevant attributes in detail. I will call your office next week to confirm the receipt of my application. If you need any further information in the interim, please call me at (000) 515-5005.

Thank you for your time and consideration. I look forward to speaking with you soon.
 
Sincerely,
Julia Smith
