Sample Unsolicited Application Letter for Sales
August 28, 2013
Ms. Agnes Stevens
123 Kentucky Avenue
Papago, Arizona 28925

To:

Mr. David Jones
Global Accommodation Services
Human Resources Manager
25 Hill Drive
Papago, Arizona 28925

Dear Mr. Jones,

I am writing to express my interest in acquiring a position at Global Accommodation Services. I am very familiar with the company’s excellent reputation for supplying high quality consultation services to the hotel and special event convention industries. I had the pleasure of speaking with Mr. Mike Jefferies, the head of marketing at your company, and he suggested that I contact you about possible job openings in your sales division.I am currently seeking a position where I can utilize my superior sales abilities for the benefit of a company who specializes in the international marketplace.

My sales experience encompasses 5 years in the entertainment and promotion industry as well as 7 years in the accommodation and special event industries. As a senior sales consultant for Brandiff Services, I managed multimillion-dollar accounts with clients located in Europe, China and the United States. At Leonard Enterprises, I averaged annual sales upward of 7 million. I am a published author and my book, Best Practices in Effective Sales Communications, is now used by universities across the United States as part of their business curriculum.

I possess excellent persuasive communication skills and I am able to communicate with people at all job levels. I am experienced in both national and international customer presentations and negotiations. I hold a master’s degree in Corporate Communications with a minor in Foreign Business Management and certifications for Intercultural Communication and Persuasive Communication. I am extremely detail orientated, highly motivated and my work ethic is second to none.

I would appreciate the opportunity to meet with you in person and to discuss any job openings within your organization. I prefer to handle international contracts but am willing to work national accounts as well. Please call me at 215-890-3465 or contact me by email at [email] to arrange an appointment time that is mutually agreeable. I am enclosing a copy of my resume for your consideration. I look forward to meeting you.

Sincerely,

Agnes Stevens

Ms. Agnes Stevens
