FlatA,8/F
321JavaRoad
NorthPoint
Hong Kong

6 June 20--

Mrs Mary Chan
(Title)
ABC Corporation
1 Nathan Road
Kowloon

Dear Mrs Chan

While reading through the company directory of Career Times Online lately, I learned that ABC Corporation routinely recruits and hires college graduates. My research on your organization leads me to believe that there would be a good fit between your needs and my skills and interests.

As you can see from my resume, I have recently completed my bachelor's degree in Hotel Management at XYZ University. During the past three years in the university, I have been actively involved in extra-curricular activities that help develop my communication and leadership skills. In addition, I have gained practical and solid experience in the hospitality industry by working as an intern at a hotel for two summers.

Please feel free to contact me if my qualifications match any of your current openings and to discuss my background further. Thank you for your consideration.

Yours sincerely
Chris Lee
Chris Lee
