Sarah Keresty
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com

Dear Ms. Hitchings,
Although I'm currently employed I'm looking for an opportunity where I can put my particular skills to use. There are two paths I can take and fortunately I can walk them both at the same time.
The first path is to follow the job openings at different companies submit my application and see where it takes me. I've had several job interviews with real possibilities but I prefer the other path. The other path is to choose the company I'd like to work for and convince them to hire me.
I've done my research and Babcock Industries comes out on top every time. Your civic responsibility as a company and the high rate of participation of your employees in community events exemplifies Babcock's values which match my own. Your high ethical standards are a matter of record your products are of the highest quality and you stand behind both your products and your employees. I'd be willing to start at an entry level position in almost any department although I have a bachelor's degree in industrial engineering and could contribute from day one.
I've attached my resume for your review and hope to hear from you. I believe I can contribute to continuing success of Babcock Industries.

Sincerely Yours,
Sarah Keresty
