INTERNSHIP AGREEMENT

We, the undersigned:

1. The European Communities, represented by the European Commission, represented by the Head of Representation in …………..............……., Mr/Ms ………...……...........…………….

Hereafter called "the Commission"

And

2. Mr/Ms ………………………………………………………………………………………..

Hereafter called "the trainee"

Agree as follows:

Article 1
The Commission offers an in-service training to the trainee for the period

from ………………………...........… to ………………………...........…

Article 2
The traineeship is made on request of the trainee and forms part of his/her course.

Article 3
3.1 
There is no employment contract between the Commission and the trainee.

3.2
The traineeship is unpaid.

3.3
The trainee shall provide proof of adequate health insurance cover and of a current insurance policy capable of covering risks of liability to third parties arising out of the traineeship.

3.4
The traineeship does not give the status of an official or another servant of the European Commission and does not place the Commission under any obligation to offer employment after the traineeship.

3.5
Having fulfilled the present internship for more than six weeks, the trainee will lose entitlement to a paid internship with any of the EU Institutions listed in annex 1.

Article 4
A supervisor shall be allocated to the trainee for the duration of the traineeship. The trainee shall comply with any lawful instructions given by supervisor. One supervisor may only be responsible for one trainee at a time. In agreement with the supervisor, the trainee will be permitted to carry out research relevant for his/her course programme, up to a maximum of 1/3 time of his/her presence during this period.

Normal working hours will be from …………….. to …………….., Monday to Friday (excluding public holidays as fixed by the Commission). The trainee is entitled to two days of leave per month. In case of sick leave, the trainee should inform his/her supervisor.
Article 5
The trainee's use of internet and e-mail for private purposes must be kept to a minimum.

Article 6
6.1 Confidentiality
The trainee shall exercise the greatest discretion regarding facts and information that come to his/her knowledge during the training. He/She must not, in any manner whatsoever, disclose to any unauthorised person any documents or information not already made public. He/She will continue to be bound by this obligation after the end of the training. 

6.2 Contacts with the media
The trainee shall not have any contact with the media, and in particular shall not give any interview without prior authorisation by the supervisor.

6.3 Publications
Without prejudice to the continuing obligation under Article 6.1 of this Agreement, the trainee shall not, during the traineeship, either alone or with others, publish or cause to be published any matter dealing with the work of the European Commission without the written permission of the supervisor.

All rights, for any articles or other work done for the Commission, are the property of the Commission.

6.4 Conflict of interest
The trainee shall not during the traineeship maintain any professional connections with third parties which could create a conflict of interest or the appearance of a conflict of interest. In particular, he/she must not work for lobbyists, external legal advisors, etc.

The present agreement has been concluded on the basis of information about current or previous connections with third parties (annex 6) supplied by the applicant for a traineeship. Failure by the trainee to disclose such connections during the selection process shall entitle the Commission to end the traineeship, after hearing the trainee.

If a conflict of interest or potential conflict of interest arises during the traineeship, the trainee shall immediately report the circumstances to the supervisor and shall comply with any instructions the supervisor may give in order to remove the conflict or appearance of conflict.

Article 7
The trainee shall carry out his/her tasks with integrity, respect and loyalty. If the conduct or the performance of the trainee turns out to be insufficient, the Commission shall be entitled to terminate this agreement, in writing, without notice, after hearing the trainee. This includes, but is not limited to, a breach of the provisions contained in Article 6 of this Agreement. 
Article 8
Before the end of the traineeship, a short report will be written by the trainee and submitted
 to the supervisor. After acceptance of such report, the supervisor will transmit it to the
Head of Representation.

Trainee's signature: ………………………………..……………………………………………

Date: …………………………………………….………………………………………………

For the Commission, the Head of EC Representation

Mr/Ms ………………………………………………

Signature: ……………………………………………………………………………………….

Date: ………...…………………………………………………………………………………..

Annex 1 :
List of the European Institutions and Bodies, for application of Art. 3.5;

Annex 2 :
Internship - Personal Information

Annex 3 :
Copy of the trainee's request as mentioned in Art. 2 of the present Agreement;

Annex 4 :
Copy of the proof of adequate health insurance as mentioned in Art. 3.3 of the present Agreement;

Annex 5 :
Copy of the proof of a current insurance policy covering risks of liability to third parties, as mentioned in Art. 3.3 of the present Agreement;

Annex 6 :
Declaration about connections with third parties.

ANNEX 1

List of the European Institutions and Bodies
EU institutions :
· European Parliament

· Council of the European Union

· European Commission (including Delegations and Representations offices and executive agencies)

· Court of justice of the European Communities

· European Court of Auditors

· European Ombudsman

Financial bodies:
· European central Bank

· European Investment Bank

· European Investment Fund

Advisory bodies:
· European Economic and Social Committee

· Committee of the Regions

Interinstitutional bodies:
· Office for Official Publications of the European Communities

· European Communities Personnel Selection Office

ANNEX 2 

INTERNSHIP - PERSONAL INFORMATION 
(This document is to be completed in all respects before commencement of an internship)
SURNAME AND NAME: 

CITIZENSHIP / NATIONALITY: 

1)
Permanent home address: 

2)
Temporary home address during internship: 


3)
Telephone number: 

4)
Place and date of birth (dd-mm-yr): 

5)
Health Insurance:


Insured by: 
_____ Self
_____ University


Name of insurance carrier: 

6) 
Civil Responsability Insurance :


Insured by:
_____ Self
_____ University


Name of insurance carrier:

7)
Person to be contacted in case of emergencies: 


Name: 


Address: 


Phone: 


Relationship to intern: 

8)
Current Passport/Identity Card: 


Passport/Identity Card No.: 


Issued by: 


Valid from – until (dd-mm-yr): 

 9) 
Period of internship from – until (dd-mm-yr): 


Supervisor: 
ANNEX 3 

TRAINEE'S REQUEST 
(Insert here a copy of the trainee's request as mentioned in Art.2 of the present Agreement)
ANNEX 4 

ADEQUATE HEALTH INSURANCE 
(Insert here a copy of the proof of adequate health insurance as mentioned in Art.3.3 of the present Agreement)
ANNEX 5

INSURANCE POLICY COVERING RISKS OF LIABILITY TO THIRD PARTIES 
(Insert here a copy of a current insurance policy covering risks of liability to third parties as mentioned in Art.3.3 of the present Agreement)
ANNEX 6 

DECLARATION ABOUT CONNECTIONS WITH THIRD PARTIES 
(This document is to be completed in all respects before commencement of an internship)

I, undersigned ……………………………………....……………………………. (Name, First name)

Hereby disclose all past and present connections with third parties (e.g. Lobbyists, legal advisers, beneficiaries of EU grants or contracts, etc.) related to my internship with the Commission representation in …………………………………………………………………………………............

	Third Party
	Specify connection
	Timeframe

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


I am aware of the fact, that a failure to disclose any past or present connection with third parties related to my internship shall entitle the Commission to end the traineeship according to Article 6.4 of the Traineeship agreement.

Date and Signature: ……………………………………………………………………………………
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