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FIXED TERM CONTRACT OF TEMPORARY EMPLOYMENT

Between:

NELSON MANDELA METROPOLITAN UNIVERSITY
(the UNIVERSITY)

and

the EMPLOYEE

The UNIVERSITY engages the EMPLOYEE who undertakes to serve the UNIVERSITY in accordance with
the provisions of this Fixed Term Contract of Temporary Employment.

1. PERIOD OF EMPLOYMENT

1.1 Itis recorded that the EMPLOYEE is engaged by the UNIVERSITY for the period referred
to above, for the purpose of performing the tasks attaching to the position allocated to the
EMPLOYEE, and that the reasons for engaging the EMPLOYEE temporarily for this period
are set out in the on-line contract to this contract.

1.2. The EMPLOYEE acknowledges:

e That subject to what is set out below in paragraph 1.3, this contract will terminate
automatically on the TERMINATION DATE referred to above, and that the
UNIVERSITY shall have no further obligation to the EMPLOYEE; and

e That the EMPLOYEE will have no expectation whatsoever, of any additional future
employment with the UNIVERSITY, upon any terms; and

e That the UNIVERSITY may elect, to engage persons temporarily or permanently
after expiry of this fixed term contract, to undertake work which may include that
associated with the position referred to above, and in such event:

- the EMPLOYEE has no expectation of being offered any such further temporary
or permanent appointment; and

- any such offer which may come about, shall remain solely within the discretion
of the UNIVERSITY, and shall form the subject matter of a separate negotiation.

1.3 Notwithstanding anything to the contrary contained in this document, the UNIVERSITY
shall be entitled to terminate this contract prior to the TERMINATION DATE in the event
that the UNIVERSITY in its sole discretion determines that the purpose of retaining the
services of the EMPLOYEE for the anticipated duration of the contract, has fallen away.
In such event the UNIVERSITY shall be entitled to terminate this contract on not less than
four weeks written notice, and the provisions of paragraph 1.2 above shall mutatis
mutandis apply.

2. HOURS OF WORK

2.1. The UNIVERSITY shall, from time to time, fix:
e the EMPLOYEE's ordinary hours of work;
e the commencement times of the ordinary hours of work; and
e the extent and duration of any lunch breaks;
so as to conform with the UNIVERSITY’s business requirements, and the Law.



2.2. If so required by the UNIVERSITY, ordinary hours of work may include work performed on
Saturdays and Sundays.

REMUNERATION

3.1 The EMPLOYEE's remuneration will be determined as constituting the total cost to the
UNIVERSITY of employing the EMPLOYEE excluding contributions to the Unemployment
Insurance Fund, contributions in terms of the Occupational Health and Safety Act,
Regional Services levies and any other statutory charges over which the EMPLOYEE has
no control. The amount of the EMPLOYEE’s remuneration, and the components to which
the EMPLOYEE is entitled or which the EMPLOYEE is obliged to include as at the date of
conclusion of this Agreement, appear from the on-line contract.

3.2 The EMPLOYEE's remuneration is due on the 25" day of each month. Unless otherwise
specified or required, the various components making up the EMPLOYEE'’s remuneration
will be effected by way of electronic deposits into the EMPLOYEE’s bank account. The
EMPLOYEE is obliged to open a banking account for this purpose and to supply the
UNIVERSITY with details of the banking account number.

3.3 The UNIVERSITY will make all such deductions from the cash component of the
EMPLOYEE’s remuneration as are required, or permitted in law, including PAYE/SITE,
UIF and fringe benefit tax.

3.4 The UNIVERSITY will also make such further deductions from the cash component of the
EMPLOYEE’s remuneration as may be authorised by the EMPLOYEE in writing.

FLEXIBILITY

4.1. It is recorded that the EMPLOYEE may be required to perform functions in addition to
those associated with the task which the EMPLOYEE is required to perform.

4.2. In the event of the EMPLOYEE being required to undertake such additional tasks, the
EMPLOYEE will accept any necessary training which may be required by the
UNIVERSITY and shall be obliged to perform such work as may be specified provided the
EMPLOYEE is capable of performing such additional duties and responsibilities.

STANDARD OF WORK

The EMPLOYEE’s work shall at all times conform with the standards set by the UNIVERSITY.

PUNCTUALITY AND ATTENDANCE

6.1. It is an essential requirement of the UNIVERSITY that the EMPLOYEE:
e has a good attendance record,;
e s punctual;
e  maintains a strict observance of start-up, stopping and break times.

6.2. Failure on the part of the EMPLOYEE to comply strictly with this requirement, will reflect

on the EMPLOYEE’s capacity to fulfil the functions for which the EMPLOYEE is engaged,
entitled the UNIVERSITY to terminate the EMPLOYEE’s service.

RULES AND REGULATIONS

Unless inconsistent with this contract, the Rules and Regulations of the UNIVERSITY, as
formulated in its policies as amended from time to time, will at all times be binding on the
EMPLOYEE and treated as incorporated in this Contract.
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8.

10.

1.

CONFIDENTIALITY

8.1.

It is recorded that the EMPLOYEE, by virtue of the EMPLOYEE'’s association with the
UNIVERSITY, will become possessed of, and will acquire and have access to the
UNIVERSITY'’s trade secrets and confidential information, including but not limited to the
following matters, (all of which are referred to as The CONFIDENTIAL INFORMATION”):-
e The contractual arrangements between the UNIVERSITY and its business
associates.
e Thefinancial details of the UNIVERSITY’s relationship with its business associates.
e The financial details (including credit and discount terms) relating to the
UNIVERSITY’s customers and suppliers.
Details of the UNIVERSITY’s structure and operating structures.
Knowledge of and influence over the UNIVERSITY’s customers and business
associates.
e Details of the UNIVERSITY’s marketing strategies and operating results.
e  The matters which relate to the business of the UNIVERSITY in respect of which
information is not readily available in the ordinary course of business to a competitor
of the UNIVERSITY.

8.2. The EMPLOYEE undertakes, in order to protect the CONFIDENTIAL INFORMATION, and
the proprietary interests of the UNIVERSITY:-

e That the EMPLOYEE will not during the EMPLOYEE’s employment with the
UNIVERSITY or at any time thereafter either use of directly or indirectly divulge or
disclose to others (except to the extent necessary to perform the EMPLOYEE’s
duties as required of the EMPLOYEE whilst the EMPLOYEE remains in the employ
of the UNIVERSITY) any of the CONFIDENTIAL INFORMATION.

e To surrender, on demand, and in any event upon termination of the EMPLOYEE’S
employment with the UNIVERSITY for any reason whatsoever, any written
instruction, notes, memoranda or records relating to the CONFIDENTIAL
INFORMATION which are made by the EMPLOYEE, or which come into the
possession of the EMPLOYEE’s possession during the period of the EMPLOYEE’s
employment with the UNIVERSITY, and which shall be deemed to be the property of
the UNIVERSITY, and the EMPLOYEE shall not be entitled to retain any copies of or
extracts from such documentation or records.

LEAVE ACCRUAL

9.1 During the period of this agreement, the EMPLOYEE shall accrue such leave as may be
prescribed in terms of the Basic Conditions of Employment Act and any prevailing policy.

9.2 The EMPLOYEE is obliged to take such leave during the currency of this contract and
prior to the TERMINATION DATE. In the event that the EMPLOYEE has not taken the
prescribed leave during the period of this contact, such leave will be forfeited by the

EMPLOYEE on the TERMINATION DATE.

SICK LEAVE

During the period of this Agreement, the EMPLOYEE shall be entitled to such leave as may be
prescribed in terms of the Basic Conditions of Employment Act.

PUBLIC HOLIDAYS

The EMPLOYEE undertakes to work on such public holidays as may be designated by the
UNIVERSITY, should the UNIVERSITY consider this appropriate for operational reasons, and
agrees, if so required by the UNIVERSITY, to exchange a public holiday for any other day
designated by the UNIVERSITY.
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12.

13.

14.

15.

TRANSPORT

The UNIVERSITY will not be responsible in any way whatsoever to provide / assist the
EMPLOYEE with transport either to or from work at any time.

INTEGRITY

It is recorded that honesty and integrity of the EMPLOYEE, remain essential elements of the
employment relationship, and that any conduct which reflects adversely on the EMPLOYEE's
honesty or integrity, will be viewed in an extremely serious light by the UNIVERSITY.

EXCLUSION OF BENEFITS

All employee benefits available to permanent employees of the UNIVERSITY are expressly
excluded from this Contract.

ENTIRE AGREEMENT

15.1  This document constitutes the entire agreement between the parties.

15.2  No representations made by either of the parties, either prior or subsequent to the
signing of this Agreement, which is not contained in this Agreement, shall be binding.

15.3  No alteration or addition to, or deletion from this Agreement shall be of any force
unless it is reduced to writing and signed by the parties.
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