Sarah Julian
68 Unicorn Blvd • Brooklyn, NY 67009 • (004) 555- 3333 • sarah @ email . com

January 11, 2016
Mr. Francis Gregory
HR Manager
The Capital Grill
53 North West Ave
Brooklyn, NY 67009
 
Dear Mr. Gregory:
Greeting guests, taking and delivering orders and collaborating with food service crew to meet and exceed the guest’s expectations are my areas of expertise. Owing to my exceptional hospitality acumen, I would like to be considered for Server position at The Capital Grill.
Some of my major strengths include:
• Track record of providing friendly and attentive service to guests in a courteous manner
• Adept at taking instructions and following them to book
• Well versed in taking orders and relaying to kitchen staff using POS System
• Demonstrated ability to guide guests in the selection of menu items
• Extensive knowledge of various food and beverage combinations
• Productive in maintaining cleanliness of service and dining tables
• Familiar with food handling and hygiene standards
Having worked as a food server at different four and five star restaurants previously, I have earned a strong reputation of exceeding the guests dining and food service requirements.
A detail of my competencies and experiences in food service, bartending, table setting and bill generation is present in my enclosed resume for your review and consideration. I would welcome an opportunity to meet with you in person to discuss my candidacy and your needs in a greater detail.
Thank you for your time and consideration.
 
Sincere regards,
(Signature)
Sarah Julian
Enc. Resume

