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ZION LUTHERAN SCHOOL
PARENT HANDBOOK

The purpose of this handbook is to acquaint the reader with the objectives, policies, and practices of Zion Lutheran School. Zion Lutheran School is owned and operated by Zion Lutheran Church, Matteson. It is part of a nationwide network of Lutheran elementary and secondary schools operated by member congregations of the Lutheran Church-Missouri Synod.

Zion Lutheran School was founded in 1868, and has provided a sound Christian education for children of their congregation and community.
Parents and pupils should place the handbook in a convenient place for frequent reference. Specific facts about rules, costs, and parental participation are included for ready reference.

ZION LUTHERAN SCHOOL


MISSION STATEMENT


To teach and equip students and their families for a life of
service as Christ's disciples in an ever changing world.


ZION LUTHERAN CHURCH
	
MISSION :
To make disciples.

VISION :

To proclaim Jesus Christ where God calls us, leading people to become
Disciples and devoted members of His Church.

GOALS:

· To make participation in Zion's ministries the focus of Christ-centered families.
· To increase the number of members who have Christ at the center of their lives.
· To expand and improve the unified ministry of Zion Church and School.
· To increase the joy felt and shared among members at Zion.
· To increase the number of members who care for Zion's properties as much as their own.


PHILOSOPHY OF ZION LUTHERAN SCHOOL


Zion Lutheran School was established in 1868 to teach the Word of God and minister to each child and his family.
	
Today, Zion Lutheran School, as an extension of Zion Evangelical Lutheran Church, continues to provide a quality Christian education to help a student grow spiritually and academically.  It is our goal to provide an atmosphere which encourages each child to develop himself to his greatest potential aesthetically, physically, socially, and emotionally. Zion equips each child for a life of service as Christ's disciple in an ever-changing world.

Christ commands us in Matthew 28: 19-20 to "go and make disciples of all nations….."

God commands and promises parents in Proverbs 22:6, "Train a child in the way he should go, and when he is old he will not turn from it."  We believe effective Christian education depends on the cooperation of church, school, and home working together to influence a child's education.

It is our prayer that through the Word and the work of the Holy Spirit, the children of Zion Lutheran School will:

•   Know God, especially His seeking and forgiving love in Christ;
•   Respond in faith and grow in Christian maturity;
•   See themselves as the reconciled, redeemed children of God and members of Christ's body, the church;
•   Witness openly for Christ, the Savior of all people;
•   Participate actively in God's mission to the church and the world;
•   Live in Christian hope with the blessed assurance of eternal life in heaven through Christ Jesus, our Lord.

				
	





OBJECTIVES OF ZION LUTHERAN SCHOOL

Through the power of God's Holy Spirit, Zion Lutheran School will assist your child to:

 1.	Become completely dependent on God the Creator, God the Redeemer, and God the Sanctifier;
 2.	Develop a relationship of joy and security within the body of Christ on earth;
 3.	Know and use the Holy Bible as God's written revelation to mankind;
 4.	Build a system of values to help stabilize the family in this pressurized world in which we live.
 5.	Develop a sense of responsibility toward all mankind;
 6.	Develop a secure self-image as a redeemed sinner who realizes his freedom and uses it to develop his talents to be used for God's glory among his fellowmen;
 7.	Develop each individual's mental faculties and personality for Christian witness and service;
 8.	Develop an awareness of his stewardship responsibility in the areas of time, talent, and treasures.
	CREDO OF CHRISTIAN EDUCATION

	WE BELIEVE that Christian education is a command of God to God's people through the Great Commission. The command was "To make disciples of all nations" and elsewhere, "to feed His sheep."

	WE BELIEVE that instruction and knowledge of God's Word are basic to Christian faith and a Christian life of discipleship. This knowledge involves a growth in attitude, in conduct, and in the skills of discipleship.

	WE BELIEVE the Christian Day School best provides an educational atmosphere for transmitting God's Word and nurturing faith in Christ necessary to carry out the Great Commission.

	WE BELIEVE that Christian education is an ongoing process, equipping young Christians to interact and serve their church, community, and nation as God expects them.

	WE BELIEVE that as God's people, Christian education allows us to develop a proper relationship to God and our fellow man.

	WE BELIEVE that Christian education is dynamic, using learning programs and media in the teaching of the Christian faith to every aspect of life.

	WE BELIEVE effective Christian education depends on cooperation of school and home working together to influence a child's education. The prime responsibility lies with parents. The role of the Christian Day School is supportive and supplemental.

	WE BELIEVE the uniqueness of the Christian Day School rests in this:

	A.	Recognizing the worth of a child by teaching the atonement of Christ.

	B.	Providing adequate time for child and teacher to share a life in Christ;

	C.	More completely fulfilling the will of the Father in teacher and child through the work of the Holy Spirit;

	D.	Utilizing professionally trained Christian teachers in applying God's Word to the total learning situations.







PREFACE


SCHOOL - CHURCH - HOME

	“But Jesus called the children to Him and said, ‘Let the little children come to Me, and do not hinder them, for the kingdom of God belongs to such as these.’” (Luke 18:16).  Zion Lutheran School exists to follow this, Christ's command, to nurture children in His love.  Accordingly, we seek to teach children in all aspects of their development in a Christian and God-pleasing manner. We believe Christian education best takes place in partnership with school, church, and home. School supports home and church, church supports home and school, and home supports church and school. We believe it is these three entities working as one that best honors God's expectations for taking care of His beloved children. 


SELF-DISCIPLINE

	"Be self-controlled and alert"(I Peter 5:8a). Scripture exhorts us to be self-disciplined. Self-control is useful for the present and a basis for the future, as we walk as children of the light, putting on faith, hope, and love, and the hope of salvation. (I Thessalonians 5:5-8). While self-control is not taught as a subject, it is interwoven into the fabric of everyday life at Zion. Self-control encourages obedience to God, and builds an awareness of conduct toward others. "We are being built into a spiritual house" (I Peter 2:5) when we develop as cornerstones of Christian character. Zion is an effective learning environment, as the fruits of the Spirit abound among us. "The fruits of the Spirit are love, joy, peace, patience, kindness, goodness, faithfulness, gentleness, and self-control.” Galatians 5:22. 












CODE OF CHRISTIAN CONDUCT

	Zion Lutheran School will remain a safe and violence-free learning environment.  Misbehavior will not be tolerated.  All students, pastors, faculty, staff, and personnel will be treated with dignity, respect, and Christian concern. On the occasions when misbehavior does occur, consequences will be appropriate and designed to build respect toward others, to accept responsibility for actions, and to teach Christian values.


AUTHORITY STATEMENT

	Children are instructed in the Fourth Commandment, "Honor your father and mother, which it may be well with you and you will live long on the earth" (Exodus 20:12). In Martin Luther's explanation for this commandment, he teaches that parents are God's representatives and explains; “We should fear and love God so that we do not despise or anger our parents and other authorities, but honor them, serve and obey them, love and cherish them." While at Zion Lutheran School, the faculty and staff are the parents of the children. Just as parents at home represent God to their children, so at school the faculty and staff represent God. Accordingly, children are to respect and honor their parents and teachers just as they respect and honor God. 
	Respecting teachers and staff and those in authority at Zion Lutheran School is an expectation for all students, as God has instituted our authority. "The authorities that exist have been established by God" (Romans 13:1). Therefore, God requires obedience and respect for authority. "Obey your leaders and submit to their authority. They keep watch over you as men who must give an account. Obey them so that their work will be a joy, not a burden, for that would be of no advantage to you." (Hebrews 13:17). Honoring authority also holds a reward for those who do it. "that it may go well with you and that you may enjoy long life on the earth" (Ephesians 6:3).


DISCLAIMER

	This book is not a contract with the student, and is subject to change. The Board of Education for Zion Lutheran School has authorized the Administrator or his or her administrative designee to make rules to promote safe and orderly functioning of the school.

GENERAL INFORMATION


ACADEMIC EXPECTATIONS:

As a Lutheran School, Zion strives to educate the whole child. Each child is unique in his/her God-given gifts and individual learning style. Working in partnership with the parent and teacher, students are engaged in appropriate and challenging courses of study with clear, consistent goals geared to a high standard of performance.
	
Grading Expectations

Preschool and Kindergarten: Work is expected to be completed and done neatly to the best of each child’s ability.

Grades 1-8:  Work is expected to be completed and done neatly to the best of each child’s ability. Percentage grades are used to indicate the level and quality of each child’s work.

A= 90-100%     B= 80-89%      C=70-79%    D=60-69%     F=59% or below

Grades are based on homework, class participation, tests, projects, and other teacher assigned activities. Each teacher determines the rubric (percent [%] weighted) for each subject matter or unit.  Each teacher is responsible for communicating that information to both the student and parent at the beginning of the year, and for specific content units.

Communication Expectations (See also Reporting Pupil Progress page 37)

Communication between parent, teacher, and student is essential to the academic success of each child. To that end these lines of communication will be utilized:
· Staff will meet with parents on Orientation Night before school starts.  
· Teachers and parents will primarily communicate via Gradelink® (www.gradelink.com), our online school management system. 
· Parents are responsible for regularly checking their child’s Gradelink® account.
· A formal parent teacher conference will be held at least twice a year, but can be requested at any time. 
· Weekly notes or newsletters will be sent home by each teacher which may include some or all of the following: 
1. Curriculum direction or lesson highlights
2. Skill expectations worked on for week
3. Upcoming expectations
4. Any upcoming specials-field trips, speakers, etc.
	  5. Grading rubrics for units of study






ACCREDITATION

	Zion Lutheran School is approved and recognized by the Office of Educational Service Region of Cook County, and recognized by the Illinois State Board of Education and accredited by the National Lutheran School Association.  Our graduates enter high school without reservation and readily fit into secondary programs at both public and private institutions.

	
ADMINISTRATION

	The controlling authority in the operational procedures of the school is the Board of Zion Lutheran School, selected by Zion congregation.  The adoption of courses of study and textbooks, the approval of all enrollments, and changes related to policy and procedure are carried out with the approval of the Board of Zion Lutheran School.  The Administrator of the school, with the help of the faculty, suggests changes and policies to the Board of Zion Lutheran School for the improvement and welfare of the school.  The Administrator is also responsible for the administering of the school policies and directives of the Board of Zion Lutheran School.


ARRIVAL/DISMISSAL PROCEDURES

CHILDREN ARE TO BE IN THEIR SEATS AT 8:30AM
	
School doors open at 8:15 AM.  Students should not be left unattended.  Students left unattended on the school campus earlier than 15 minutes before the start of school or 15 minutes after the close of school will be taken to BASC with an hourly fee charged to the parents.  Pickups from BASC must be made at the gym (PAC-red doors) entrance and a parent must sign out the child. 

Arrival Procedures

	We need your help when dropping off your child(ren). (see map on page 42). Children are to arrive any time after 8:15AM but before doors close at 8:30AM.  When the doors open at 8:15AM, students are to proceed directly to their classroom.   When dropping off your child, please enter the parking lot from 215th Street and follow the curved line of cars.  Once your child(ren) has/have left your vehicle, please exit promptly out of the parking lot onto 216th Street.  Do not wait in line for your child to enter the building.  This creates a traffic jam.  If the doors have not been opened and you wish to wait with your child, please take a parking space.  Please walk your child past the line of cars dropping off other children, for their safety.   Remember, after 8:30AM the gym (PAC) doors are locked and students arriving tardy must be checked in as tardy, by an adult, at the school office located at the 216th Street entrance.  Thank you for your cooperation.

Dismissal procedures

	We need your help for pick-up at dismissal time, 3:15PM! Students left after 3:30 will be escorted to BASC with an hourly fee per child.   It is important for the safety of your children, and to prevent a line of cars backed up into the street, that cars pull forward into lines facing North (toward the softball field).  When all students have reached their driver, a member of the faculty will dismiss each row, starting with the row parked on the East side of the parking lot.  (see map on page 42)   Families are not to park along 216th at dismissal time to pick up their children.  Parking along 216th is to be left open at dismissal time for our volunteers, deliveries, inquiries and parents who have a scheduled appointment with a staff member of Zion Lutheran Church or School.  
We thank you and appreciate your cooperation in following our dismissal procedures.  It relieves the congestion in our lot and helps everyone exit safely and promptly. 


ATTENDANCE/ABSENCE/TARDIES

	The calendar of Zion Lutheran School is planned after reviewing the calendars of the Rich Township schools.  It does not conform in all cases, but generally follows the same periods of attendance.  Zion meets the requirements of the State of Illinois in regard to either the number of school days or number of hours.
	Regular and punctual attendance is deemed an important objective by both the staff and the Board of Zion Lutheran School.  The following expectations will assist both the home and school in establishing responsible work habits in each child.


1.  If your child will not be attending school, you must phone the school office 	              by 9:00AM.  This is an excused absence. Failure to call will be an unexcused absence.
	2.  Whenever possible, plan vacations on days when school is not in session.  	  	    The school calendar is available each July and can be consulted to avoid 	 	    conflicts.
	3.  In case of contagious disease, a release from the family physician is required 	 	     by the state before the child may return to school.
	4.  Repeated absence for no apparent cause may be considered truancy.  	 	    	    Truancy is defined as “being absent without valid cause…for a school day or 	 	     portion thereof” (School Code, State of Illinois).  Repeated violation may result 	     in suspension/expulsion. Also see item #7.
	5.  Anyone with an above normal temperature may not return to school until 	 	     his/her temperature has been normal for a period of 24 hours.
	6.  A note from the family physician is required for an absence of five (5) days 		     or more.
	7.  The State of Illinois considers a student truant if they are absent (excused or 	 	     unexcused) more than 5% (9 days) of the last 180 school days (School Code, 	 	     State of Illinois) .  Any days after this point, Zion will require a doctor’s note for 	     these absences to be considered excused.  This will be enforced for even one 	     day’s absence after the 9 day maximum absences have been met. Repeated 	 	     violation may result in suspension/expulsion.
	
Children will not be released during the school day except for those reasons that constitute valid excuses for nonattendance in accordance with the compulsory attendance rules set by the State of Illinois (e.g., medical and dental appointments, court and administrative proceedings, and the like). 

Tardies
        Students are expected to be in their seats at 8:30AM.  Students not in their seats at 8:30AM will be counted tardy.  Students arriving to the building after 8:30 must enter the school through the front doors on 216th Street and be signed in by an adult of the vehicle bringing them to school. Failing to sign in a student by a responsible adult will result in a call to the Matteson Police Department School Resource Officer (this is considered abandonment by the police). Students arriving after 10:00AM will be counted at least one-half day absent.

Students are permitted a maximum of 3 tardies per quarter.  After that number has been reached, the parents will be notified that they will be charged $10 per family upon the fourth through sixth tardy and $25 for any additional tardies in that quarter.  


Perfect attendance
	Perfect attendance is defined as no day, half day, or fragment of a day being absent from school for any reason and no more than three (3) tardies.


BEFORE AND AFTER SCHOOL CARE (BASC)

	Zion Lutheran School currently provides before and after school care for students enrolled in the school only.  An hourly minimum per child cost is assessed with quarter-hour increments.  Additional information is available at the school office and in the BASC Handbook.


Before and After School Care Hours:

		Morning:  6:30-8:30AM
		Afternoon:  3:30-6PM
		Early Dismissal Days:  12:15-6:00PM

	BASC will not be provided on days there is no school.


BICYCLES

	Bicycles ridden to school must be parked in the racks.  At no time during the school day will children be allowed to ride their bicycles.  Bicycles are not to be handled or borrowed except by the owner's consent.  The school is not responsible for any bicycle left in the racks during or after school hours.  It is advised that bicycles be securely locked when left unattended.  Bicyclists will be dismissed immediately after car pool student pick-ups are completed to ensure their safety.


BOOK FEES AND PENALTIES 
 
	The student registration fee includes the cost for all textbooks rentals and necessary expendable workbooks as well as administrative costs.  Classroom textbooks are numbered and assigned to individual students.  At the end of the year, all Classroom Textbooks and Library Books are to be returned in good condition, subject to normal wear and tear.  Fees/Penalties will be assessed in cases where materials are lost or damaged (damaged covers or binding, torn pages, written marginalia/highlighting).  Fees and penalties are intended to cover the repair or replacement of lost or damaged materials.  HOWEVER, PENALTIES ARE NOT LIMITED TO REPLACEMENT VALUE IF INTENTIONAL LOSS OR DAMAGE IS DETERMINED.


CHAPEL SERVICES

	Chapel services are held in church each Wednesday at Zion. Parents are always welcome to attend. Since good stewardship habits are a part of Christian education, the children should be trained in Christian giving of their time, talents, and treasure. Their weekly chapel offerings are designated for mission projects for the upcoming year. This determination is made by the staff each spring for the new school year. 


CLASSROOM/SCHOOL CELEBRATIONS AND OBSERVANCES OF HOLIDAYS AND SPECIAL DAYS

	During the course of a school year, holidays and special days, both sacred and secular, are marked and observed by our church and our society with various types of activities. 
	Although the primary thrust of the academic program at Zion Lutheran School is dedicated to the instruction/learning process (work-oriented), it is occasionally desirable to change the pace of daily classroom activity in order to include celebrating functions which highlight the importance of holidays and special days.
	For this purpose the following guidelines for classroom/school observances of holidays and special days are given:

Specific Holidays
	The holidays listed in this section are considered important and/or popular enough to require special guidelines for related classroom/school activities.

· Reformation Day
	The primary emphasis for October 31st will be the observance of the start of the 	PROTESTANT REFORMATION in 1517, for the purpose of educating the 	students concerning the reasons for, history of, and ongoing impact of the 	REFORMATION.

· Thanksgiving Day
	The primary emphasis will be:
	a.  Instructing, directing and encouraging students to render thanks and 		     	      praise to God, alone, for all of His blessings to them.
	b.  Reinforcing the belief that we should give such thanks to God on a 			     daily basis, not only on one special day.
	c.  Heightening the awareness among the students, in light of the many 		     	     blessings they have received from God, of the needs of those who are in 	   	     want.

· Christmas
	The primary emphasis will be:
a.  To instruct and edify the students in the faith and knowledge of Christmas as    the Nativity of our Lord Jesus Christ –Son of God –Savior of the World.
b.  Secondary emphasis may include information-sharing concerning secular 	     Christmas themes (i.e. Christmas trees, the St. Nicholas/Santa Claus 		     tradition, gift-giving, etc.)

· Easter
The primary emphasis will be:
a.  To instruct and edify students in the faith and knowledge that God the     Father did, in fact, raise His Son, Jesus Christ, from the dead on the First Easter Day, thereby indicating His approval and acceptance of the merit, work, and suffering and death of Jesus as being sufficient for the salvation of all who believe.
	b.  Secondary emphasis may be placed on ideas or practices related to the 	  	     season (i.e. Easter eggs, Easter egg hunts, the Easter bunny, etc.).

ACTIVITIES NOT DEEMED ACCEPTABLE:

· Halloween parties and/or displays, decorations, games and activities that promote superstitious or ungodly aspects. This applies throughout the school year not only at Halloween celebrations.
· Bulletin boards, or other long-term highly visible displays, the sole purpose of which is promote the notion of Santa Claus, unless such display is clearly used to convey information concerning the historical figure of St. Nicholas. 
· Any person dressed as Santa Claus making an appearance in the school.
· Bulletin boards or other long-term and highly visible displays that feature secular Easter symbols or notions.


CONFIRMATION PROGRAM

	Students at Zion Lutheran School who wish to enroll in a program of confirmation instruction should do so by making contact with their pastor prior to the beginning of the seventh grade year.


CURRICULUM

	The curriculum of Zion Lutheran School meets the guidelines of the Illinois State Board of Education. In the secular subjects the school uses many of the textbooks found in the public school. Subjects such as reading, arithmetic, spelling, language arts, social studies, science, and handwriting are taught with a Christian approach. The areas of instruction are:

	Social Studies	--	Geography and History, Citizenship, Current Events, 			          and Career Education
*Language Arts	--	Reading, Phonics, English, Spelling, Literature,   Handwriting
	Science	--	General Science, Health, First Aid, Conservation of Natural Resources
*Mathematics	--	Use of numbers, Arithmetic, Elementary Algebra, Geometry
	Arts:  Music	--	Classroom Music Appreciation, Children's Choirs, Handbell Choirs
	          Art	--	Various media are included in the program

	Religion	--	Worship, Bible Study, Catechism, Church History, Memory Work
	Physical Education	--	Physical Education, Health, Sex Education, Social Health Issues: Drugs, Aids				
			
* Teaching strategies are aligned with Common Core Strategies 


CUSTODY AGREEMENTS 

	If a student's parents are divorced or legally separated, parents must provide a copy of the court or separation agreement (or at least the part that pertains to child custody) to the school.


DISCIPLINE POLICY/DUE PROCESS

“TRAIN A CHILD IN THE WAY HE SHOULD GO, AND WHEN HE IS OLD HE WILL NOT TURN FROM IT.”   Prov. 22:6. 

Zion Lutheran School is a place where an atmosphere for learning is achieved by positive behavior and a working together of the parents, teachers, and Administrator out of Christian love for each other and for His children.

To create an atmosphere for learning, the following behavior is expected of students:
· Respect for God
· Respect for adults
· Respect for other students
· Respect for property

Students exemplifying these behaviors should be encouraged and acknowledged by teachers, parents, and Administrator. School-wide and classroom activities should be planned to encourage positive behavior in students.
Students are expected to observe the rules of the school and to act in a manner that is respectful of others. Although each teacher exercises supervisory responsibility over his/her own classroom, as well as the entire student body as the need arises, the above behavior expectations apply in the school, classroom and at all school activities. 
Zion Lutheran School, BASC, and Summer Camp programs recognize the rights and responsibilities of students, staff and parents and are committed to providing a safe, nurturing environment that enhances learning for all community members.  The focus of the behavior program at Zion Lutheran is to instill within each student a sense of respect, responsibility, and cooperation.  The goals of the school programs will focus on preparing students for a future that will require the knowledge and skills to communicate, collaborate, and work together with a wide variety of people and backgrounds.
	The behavior program will provide for group and individual instruction and intervention, with appropriate incentives for positive behavior and logical consequences for misbehavior.  Proper conduct is expected of all students at all times each day, including during field trips.  The following levels of misbehavior are not intended to be all-inclusive, but rather exemplify that type of misconduct which will result in appropriate disciplinary action.

	Zero Tolerance
	Zero tolerance will be applied regarding the action of any individual implied or taken that jeopardizes the safety of staff and/or students.

Level 1 Misbehavior (See also Speech & Offensive Language, page 38)

	These misbehaviors include serious student infractions that demonstrate a lack of respect, responsibility, or cooperation to all students and staff.  Students are required to obey the directions of their teachers and other school personnel.  Students may not be disrespectful or abusive to staff and fellow students.

	All students will follow the rules listed below:
· Follow directions the first time they are given
· Keep your hands, feet, and objects to yourself
· Walk quietly in the halls and classrooms
· Keep chair legs on the floor

	Consequences for Level 1 Misbehavior:
· Student will receive 1 verbal warning and/or
· Written Incident Report will be send home with Parent/Guardian and/or
· Student will be removed from classroom and a parent conference will be required and/or
· Student will serve a detention after regular school hours subject to an hourly childcare fee and/or
· Teachers, Director, Parents, and student will meet to create a Behavior Improvement Plan


Level 2 Misbehavior

	These misbehaviors are the most serious infractions and will be handled accordingly:
· Physical aggression towards staff, students and other persons not employed by the school will not be tolerated
· Theft, damage, or destruction of school or private property
	A student may not intentionally cause or attempt to cause damage to 	school or private property, nor steal or attempt to steal school or private 	property.  Any act of misconduct or theft is considered serious, and a 	police report may be filed.
· Harassment/Threats
	A student may not physically or verbally harass, in any abusive manner, 	any student, staff member, or adult.  Harassment may include bullying, 	unwanted or continuous discouraging and/or demeaning comments, 	threats, or abusive language, physical abuse of a student, staff member or 	other persons not employed by the school.
· Cell phones, electronic devices, weapons, and dangerous instruments.
	Problems arise each year because children bring to school articles which 	are hazardous, interfere with school procedures, or are articles used in a 	threatening manner.  Fireworks, fire crackers, poppers, sparklers, mace, 	pepper spray, explosives of any kind, knives of any size, Swiss army 	knives, razors, guns, water guns, hard balls, bean shooters, any look-alike 	toy weapons, laser pens, or any other object deemed by school personnel 	to be a dangerous weapon or that can be or is intended to used as a 	weapon, should not be brought to school.  
		
	Consequences for Level 2 Misbehavior:
· Immediate removal of object from student (will be returned to parent upon pick up) and/or
· Immediate removal of student from classroom and/or
· Written Incident report and phone call to parents and/or
· Parent Conference and/or
· After school detention subject to an hourly childcare fee and/or
· Suspension/expulsion from all Zion Lutheran School programs

Detention Periods:
· We will conduct a detention period after school for students to whom detentions have been issued.  Detention periods will either be served in the Principal’s Office or the teacher’s classroom.  Date and location will be marked on the detention notice.
· Detention times will be:
	Kindergarten-3rd grade:	3:00-3:30pm
	4th-8th grade:			3:00-4:00pm
· Detention periods will incur an hourly childcare fee.
· Detention period supersedes an extra curricular activity.
· Students serving a DETENTION will be required to fill out a behavior modification form to help them take responsibility for their actions and to generate a plan to improve their behavior.  A parent must sign this form.

The following disciplinary practices are NEVER to be used:
· Physical punishment of any type
· Withdrawal of food, rest, or bathroom opportunities
· Abusive language
· Any form of public or private humiliation
· Unsupervised isolation of the child
· Any type of punishment that is hazardous to the physical, emotional, or mental health of the child



Due Process

	No student is to be disciplined by administrators/staff through the use of verbal warnings, behavior notifications, classroom exclusions, parent conferences, behavior improvement plans, detentions, suspensions or expulsions, unless the student has been told of the reasons for discipline and given an opportunity to state his/her views as to the facts giving rise to the proposed discipline.

	The manner in which students behave and present themselves is critical to our program’s success.  Parents are requested to invest in our guidelines by reinforcing these positive behavior concepts at home and supporting disciplinary consequences.  Staff and parent responsibility is critical to the student’s social and academic growth and includes ongoing communication with parent involvement and support provided for all aspects of the child’s program.  

**All staff members are responsible for student behavior.  To observe misbehavior and not take action is to condone misbehavior; this will not be tolerated.**

	The law states that a fundamental goal is educational development of all persons to the limits of their capacities. However, when citizens act irresponsibly, violate the rights of others, or present an actual or threatened danger to persons or property, they are subject to the loss of some of their rights.
	Such is the case with the right to an education. When a student commits an act of gross disobedience or misconduct as defined by the Board of Zion Lutheran School and the school, the student's right to an education may be temporarily withheld.
	The school may not, however, deprive a student of rights via suspension or expulsion without due process of law. A student is entitled to and shall receive procedural due process and will be allowed to present a defense, to explain the circumstances of the actions in question, or to attempt to prove innocence.
	Zion Lutheran School operates within the law in all such circumstance yet always abides by the Gospel showing Christian love and concern for each person.


DRESS CODE (Preschool-8th Grade)

	Zion Lutheran School’s dress code and school uniforms have been established to teach grooming and hygiene, instill discipline and modesty, prevent disruption, avoid hazards, and provide for a successful learning environment.  

Dress Requirements (PreSchool)
Allowed Clothing
		
	Shirts with sleeves, Pants, Long Shorts to the knees (no shorts on Chapel Days)  
		Dresses, Skirts, Skorts, Blouses with sleeves
		Characters/Pictures on clothing (example Disney wear)
		All Shoes must be worn with socks 

Restrictions/Not Allowed 
	
	“Heelys” (shoes with wheels)
No blue jeans	
Flip Flop Shoes
	No-Back (backless) Sandals
	Open Toe Sandals (Sandals with closed toes and a sling back heel allowed in 						  shorts weather)
	Words on shirts or Skull & Cross bone pictures
	Sleeveless/Muscle Shirts
	Tank Tops
	T-Strap Tops
	Athletic Wear (Jogging, Sweat Pants, Tear Away, Swishy Pants or Shirts)
	Hooded Shirts or Sweaters 


Dress Requirements (Kindergarten-8th grade)

Zion Lutheran School has adopted school uniforms for Kindergarten-8th grade:  

Tops (Girls & Boys)				Bottoms (Girls)		Bottoms (Boys)
Long sleeved or short sleeved
Button-down polos				Pants, shorts,		Pants, shorts
in red or white				skirts, rompers 		in black, navy or Dress shirts-white only			in black, navy or khaki	khaki						
					
Shoes: 
Tennis, athletic, oxford, loafer style shoes  
Laces will tie on top of the shoe  
All shoes must be Non-Marking and must have a back on them
Socks/hosiery will be worn with all foot apparel
Shoes need to provide safe foot protection for all types of school activities
No Heels, Flip Flop Shoes, No-Back (backless) Sandals,
		Open Toe Sandals (Sandals with closed toes and a sling back heel allowed in 						  shorts weather)
No “Heelys” (skate shoes) 

Jewelry:
Girls:
· All jewelry must be removed during physical education class
· Jewelry may be worn as long as it does not distract from the learning environment or cause potential hazards
· No exaggerated jewelry i.e. dog collars, studded bands, etc.  (hoop earring size should be no larger than a nickel- no gauges) 
· No jewelry that requires piercing of any part of the body, other than the ear, may be worn  

Boys:
· All jewelry must be removed during physical education class
· Jewelry may be worn as long as it does not distract from the learning environment or cause potential hazards
· No exaggerated jewelry i.e. dog collars, studded bands, etc.  
· No earrings of any kind are to be worn by the boys

Other:
Elaborate or unnatural cosmetics, hair colors, or hairstyles, are not allowed. If inappropriate attire or grooming appears, parents will be called.  


ENROLLMENT REQUIREMENTS

	After a new application is accepted, completion of registration paperwork* along with a Wage agreement and the first tuition payment will be required before the child is “enrolled”. 
	
Probationary Process-    
(All new students will be on probation for a nine week period.)


Kindergarten through Grade Three 

1.  Identify need for probation.
2.  Initial nine week probation period.  (Daily documentation of student performance and      periodic communication with home.)
3.  The student may be removed from probation or receive a four week extended probation.
4.  At the end of a four week extended probation and completion of the review process, the Administrator, teacher, and school board will make a recommendation that the student either continues as a student at Zion or that he/she will be referred to another school.

Fourth Grade through Eighth Grade

     All new students will be on probation for a nine week period.  At the end of the nine weeks a review of the student’s scholastic achievement and school conduct will be conducted by the Administrator, teacher, and school board.  After the review process, the Administrator, teacher, and school board will make a recommendation that the student either continue as a student at Zion or that he/she will be referred to another school.

Discipline:
All students may be put on a probationary period if it is decided by the teacher and Administrator that the student is not following through in scholastic achievement and/or school conduct.  The probationary period will be for nine weeks.  At the end of the nine weeks a review of the student’s scholastic achievement and/or school conduct will be conducted by the Administrator, teacher, and school board.  After the review process the Administrator, teacher, and school board will make a recommendation that the student either continue as a student at Zion or that he/she will be referred to another school.

*Required paperwork:
· A CERTIFIED Birth Certificate (we will make a copy for our records)
· Completed Application
· $40 Application/Test Fee
· Copy of Last Report Card
· Copy of Last Standardized Testing (TCAP; Stanford 10; Iowa Basic; etc.)
· Completed Current Physical Form (PS, K & 6th – MANDATORY)
· Completed Current Dental Form (K, 2nd & 6th – MANDATORY)
· Completed Current Vision Form (K and New Students – MANDATORY)
· Completed Emergency Contact Form
· Signed Parent Handbook Receipt
· Signed Computer Release Agreement
· Signed Photo Release (must be on file for all students)
· Completed Textbook Loan Form (must be on file for all students)
· Signed Wage Assignment/Agreement
· Custody Papers (if this applies)
· Records Transfer Request Form
· Before and After School Care Application (BASC) (if applicable) 
· First of Ten Tuition Payments∞REQUIRED∞STARTING IN AUGUST
· Dress Code
· Calendar
· Supply List
· Milk Order
· Good News Class

Entrance Requirements

The following are requirements for school enrollment:

Children entering preschool must reach the age of three years on or before September 1st. Kindergarten children must reach the age of five years and first grade children the age of six years on or before September 1st.
 
	Proof of date of birth MUST be established at the first registration by showing a certified birth certificate for us to copy, The State of Illinois requires such verification.

	Children transferring from other schools shall present a transfer, together with their latest report card, achievement test record, and health record. All immunizations required by the State of Illinois must be current. All records must be in transit (with proof of records request) or here before the student is enrolled. (See health examinations and immunizations)

Non-Discrimination Policy
	Zion Lutheran School admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school.  It does not discriminate on the basis of race, color, religion, national and ethnic origin in administration of its admission policies, athletic, and school-administered programs.	
	In accordance with the Americans with Disabilities Act of 1990, Zion Lutheran School prohibits discrimination against qualified individuals with disabilities in all employment practices, including:  job application procedures, hiring, firing, compensation, training, and other terms, conditions, and privileges of employment.
	Zion Lutheran School does not discriminate on the basis of race, color, religion age, disability, national and ethnic origin in administration of its employment or educational policies.  Preference is given in employment to those of the same denomination and doctrinal beliefs as the genre of the church and school.    
 	Zion Lutheran School gives first consideration to the children of the members of Zion Lutheran congregation. Zion Lutheran School admits children of either sex or any race, color, national and ethnic origin to all of the rights, privileges, programs, and activities generally accorded or made available to students at the school. It does not discriminate on the basis of sex, race, color, national and ethnic origin in administration of its educational policies, admission policies, athletic and other school administered program. 
 	
Expectations of Families
	Zion has specific expectations of its families. Failure of any family to follow through on these procedures will jeopardize the child's enrollment.  These expectations, which support its goals of Christian education, are:

	1.	Stewardship of member families' time, talent and resources should reflect 			their growing commitment to the Lord. Each family should take into 			       consideration the cost of their children's education in their stewardship 	   		       planning for support of the operating budget.			
	2.	Concern and cooperation of all parents should be exhibited in working   	 	        closely with the school in promoting the child's spiritual growth through 	 	        regular family church attendance. 						    
 	3.	Proper respect for teachers, students, and administrators is expected.
 	4.	Parents are expected to follow Matthew 18:15, by addressing concerns and 	 	        issues with the person involved.  “If your brother sins against you, go and 	 	       show him his fault, just between the two of you.  If he listens to you, you have 	 	       won your brother over.”
	5.  Parental cooperation should be evidenced in encouraging their children to 	 	     participate in school sponsored activities.
 	6.	In addition to the above expectations, Unchurched Families are 	 	        encouraged to do the following:						
		a.	Parents can attend a fall Adult Information Class to familiarize themselves with the teachings of the Lutheran Church and practices of the local congregation.
	b.	By the end of the child's first year at Zion, the family should be involved to some significant degree in the worship life of Zion or another area Christian congregation.
	7.	Worship attendance as defined under "Worship Participation".



FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)(20 U.S.C. 12.32g)

	This Act applies to all schools and colleges which receive federal funding.  FERPA essentially provides certain rights with respect to educational records of students, stipulating, in general:
	1.  Most educational records cannot be released to anyone without the prior 	 	     approval of the student’s parents or in some cases the student; and
	2.  A parent, and in some cases the student, has the right to inspect their 	 	   	     educational record.

What Rights does FERPA Provide?
	1.  Right to be informed:  Under FERPA, you have the right to be informed of existence of the Act.
	2.  Right to inspect and review:  Parents or eligible students have the right to inspect and review the educational record.  Requests must be honored within 45 days.  This right also includes the right to have reasonable explanation of the general content of the record.
· Exceptions:  Mainly, students at post-secondary level cannot inspect their parents’ financial records.
· Waiver of right to inspect:  A parent or student can waive the right to inspect certain information in the student record.  This usually applies to confidential letters made in application for post-secondary education.  In these cases, the student-not the parent-must always sign a waiver dealing with a waiver of confidential recommendations.
	3.  Right to challenge and amend the record.  If a parent or eligible student 	 	  	     believes the student’s record to be inaccurate, misleading, or in violation of the 	    	     Act, the parent or eligible student has the right to challenge the record and 	 	     request the record be corrected.  If request to amend the record is refused, the 	 	     parent or eligible student may request a formal hearing on the matter.  If the 	 	     school refuses to change the record after a formal hearing, the parent or 	 	     eligible student may place a written addendum to the student’s record 	 	   	     explaining the point of contention.
	4.  Right to prevent disclosure:  Personally identifiable information contained in the 	     student record cannot be released without the written consent of the parent or 	 	     eligible student.  Exceptions are as follows:
· Directory information such at the student’s name, age, address, participation in athletics or other school events.  (Note:  A parent or eligible student can request that this information not be disclosed.)
· School officials who have a legitimate educational interest, including information about a student’s behavior that may pose an issue.
· Other schools that the student plans on attending, provided the parents are notified of this disclosure.
· Records of former students.
· Information sent to organizations who are developing student tests, administering student aid programs, improving instruction and the like, provided that the information is used only for its intended purpose and is kept confidential.
· In conjunction with an emergency to protect the health or welfare of the student or other party.
· Disclosures to the juvenile justice system (even prior to adjudication).
· Pursuant to a judicial order or subpoena. (Note:  If disclosure is pursuant to a subpoena, the parent or eligible student must be notified in advance of the disclosure.)
· In colleges, the results of a disciplinary hearing may be released to the victim of the crime.
	5.  Right to complain to FERPA Officials:
· The FERPA Act provides that individuals must be notified of their right to file a complaint for violations of the Act.  Complaints are made to the Family Policy Compliant Office within the Department of Education.
· If FERPA officials feel that a violation has taken place, the educational institution must be given reasonable time to bring the procedure into compliance or federal funds may be withheld.


FAMILY VACATIONS

	Regular attendance in school is key to academic success.  Learning takes place through books, various teaching strategies, classroom discussions and activities, interaction with peers, and the like.  To support learning and to maximize classroom effectiveness, parents are encouraged to plan trips and vacations only at times when school is not in session.  In the event that a trip is necessary, teachers are not expected to have assignments available ahead of time.  Students are required to make up all work that has been missed.


FIELD TRIPS

Classes are taken to points of interest in the Chicago area.  
All trips are supervised by the home-room teacher and sufficient numbers of parent volunteers. When it is necessary for a few parents to go along as chaperones and helpers, only those parents who are contacted by the teacher may go on the trip.  Parents are not allowed to attend unless they are an approved chaperone for that trip.  Parents who are interested in attending and helping out with field trips should give their name to the teacher at the beginning of the year.  The teacher will work from this list to schedule chaperones.   
Transportation for trips out of the immediate locale(approximately 20 miles) is by chartered bus (or Metra train) and parents may be responsible for a portion of the costs.  Occasionally, parents may be asked to drive students for field trips.  
  
When utilizing parent drivers for field trips, the following qualifications apply:
1. The driver must be 25 years old with a valid driver’s license.
2. One seat belt must be provided and used for each child. Children are not allowed to use the front passenger seat.
3. Child safety seats must be provided for each child seven years old and under. Safety seats must be provided by the child’s parent.
4. The driver must meet minimum State insurance requirements. All drivers shall complete the insurance verification form.
(Copy of the driver’s license and insurance card must be on file in the school office.)
	 	
While on the field trip, students are expected to exhibit responsible, respectful, Christian behavior.  All policies of Zion Lutheran School are applicable throughout all phases of the field trip.
Children who do not participate in the field trip, and are not out sick, will be expected to attend school and do other work related to the subject of the field trip.  In the event of a child not attending an all-school field trip, no BASC is available during the school day; therefore, you will need to provide other care arrangements for your child.  


FUND RAISERS

Yearly fund raising activities that involve the full student body will be limited to three.  Requests for additional fund raisers may be submitted to the Board of Zion Lutheran School for approval.  It is recommended and encouraged that a tithe (10%) of all fund raisers held during the year will be contributed to a fund designated by the Board of Zion Lutheran School.


GRADUATION REQUIREMENTS

	Zion students are required to pass both the Illinois State Constitution and United States Constitution exams before they will be allowed to graduate.  


HEALTH EXAMINATIONS AND IMMUNIZATIONS

	All children enrolled at Zion Lutheran School must meet State of Illinois requirements for immunizations/examinations.  All required immunizations/physicals must be completed by October 15th. Copies of these examinations must be on file in the school office by October 15th or your student will be excluded from school, according to state law.   All forms are available in the school office.

State Requirements:
All children in Kindergarten, Second and Sixth grades of any public, private,
or parochial school shall have a dental and vision examination in accordance with the timetable set for the in Section 665.420.  The examination shall be performed by a licensed dentist or optometrist.

1.  Students are to receive health examinations within 6 months prior to entering Kindergarten or First grade; upon entering the Sixth and Ninth grades; prior to entrance into any nursery school; and, irrespective of grade, immediately prior to or upon entrance into any school or nursery school.  The health examination may include a tuberculosis skin test screening if the student resides in an area designated by the Illinois Department of Public Health as having a high incidence of tuberculosis.  The Department of Public Health shall promulgate rules and regulations specifying the examinations and procedures that constitute a health examination.

2.  The  State of Illinois requires students to present proof of having received such immunizations against preventable communicable diseases as the Department of Public Health shall require by rules and regulations pursuant to Section 27-8.1 of the School Code [105 ILCS 5/27-8.1] and the Communicable Disease Prevention Act [410 ILCS 315/0.01 et seq.].

3.  The State of Illinois requires students in Kindergarten, Second and Sixth grades to have a dental examination.  Each of these students shall present proof, by October 15, of having been examined by a dentist.

4.  The State of Illinois requires students to receive a vision examination when enrolling in Kindergarten and when enrolling for the first time in a public, private or parochial school.  Each of these students shall present proof, before October 15, of having been examined by a qualified physician or licensed optometrist.

5. The regulations of the State of Illinois require all children entering Preschool, Kindergarten, and Sixth Grade to receive a complete physical examination before they enter school in the fall of that year. Forms will be issued to such families.  It is required that these be returned on or before the opening day of school.  Failure to comply with these regulations will result in suspension until compliant.  Copies of the Cook County requirements are available at the school office.

6. Zion students who wish to participate in any sports team (basketball, volleyball, cheerleading or track) need to also have a current sports physical to cover the current school year.   

  	Examination appointments should be scheduled for days when school is not in session.  Please consult the school calendar. 


HEALTH SERVICE

	In close cooperation with the Cook County Health Department, children are tested with an audiometer and sight charts.  Periodic measurements in weight and height are recorded.  The staff has consultations regarding concerns of individual student's physical health.  The services of the Health Department are also available in emergencies.	

								
HOMEWORK AND ASSIGNMENTS

At Zion Lutheran School, homework is defined as: Any work assigned by or recommended by the teacher to be done outside of class.  The Board of Education recognizes that learning takes place both within and outside of the classroom.  Therefore, it should be emphasized that regular assignments outside the instructional day are an important part of the total instructional program.  Such assignments should be made according to the needs of the student and the nature of the subject.

Late Work or non-completion of Homework:

	All students are expected to turn work in on time.  Students who miss homework because of an excused absence will receive the opportunity to make up missed work (one day for each day of excused absence). It is the student’s responsibility to get work missed due to illness or absence.  Students who have not turned in late assignments are subject to any of the following consequences, based upon teacher discretion and/or grade level policy:
· Partial credit
· No credit
· Missed reward activity
· Communication with parents
 
    Work listed as “Absent” on Gradelink® will automatically be changed to “Incomplete” after the one day grace period has elapsed.

	If you are requesting homework for your absent child, leave a message on the voice mail or with the secretary by 9:00AM.  The message will then be forwarded to your child’s teacher.  HOMEWORK WILL BE AVAILABLE FOR PICK UP IN THE SCHOOL OFFICE FROM 3:15-4:00P.M. 


HONOR ROLL GUIDELINES 

	In keeping with the philosophy of Christian education and high academic standards of Zion Lutheran School, students in Grades One through Eight are eligible to be recognized for Honor Roll status.  Such recognition is intended to acknowledge publicly their serious attitude and the outstanding scholastic performance.
	Recognition will be made quarterly at the conclusion of the grading period.  Notation will be made in the child's record, with a list of recipients published in the Parent Memo, the Messenger, and displayed on the Honor Roll Board in the corridor near the School Office.
	The following scale of grade points will be used to determine eligibility for the Honor Roll, with recognition in the "B" and "A" categories.  All subject area grades earned, with the exception of Art, Physical Education, Handwriting, Health, Choir and Music, will be used to determine the Grade Point Average.
	Any student receiving an unsatisfactory, or a "D" or lower in any subject, may not receive “Honors” or "High Honors" that Quarter.
	 
	 GRADE  	 GRADE POINT 	   HONORS  _
	A = 4.0	3.6 to 4.0	High Honors
	B = 3.0	3.0 to 3.5	Honors
	C = 2.0
	D = 1.0


ILLNESSES (see attendance also)

     	When children become ill during school, they are sent to the office for rest and a temperature check.  Parents are called immediately when children vomit or have an above-normal temperature (fever).  Anyone with an above normal temperature (fever) may not return to school until his/her temperature has been normal for a period of 24 hours.

	
IMMUNIZATIONS – See Health Exams and Immunizations (see page 29)


INCLEMENT WEATHER -- SCHOOL CLOSING

	Weather permitting; children will play outside during lunch recess (See Recess later in this handbook).  Parents desiring their children to remain indoors for a valid reason should indicate their desire with a written doctor’s explanation to the teacher.
	On days when weather conditions necessitate the closing of school, an announcement will be made before 6:00AM.  All families will be contacted via the school automated message system, “SCHOOL MESSENGER”.  Other emergency closings will be made in the same manner.  Radio-TV stations reporting school closings are:  AM 720 and 780 or call 1-847-238-1234 or log in to www.emergencyschoolclosing.com.  You can even sign up for e-mail notification.  Information is given on the Emergency Closing website.


INSURANCE OPTION

	Provisions have been made to provide your child optional accident coverage.  "School Coverage" covers your child from the time s/he leaves home until the time s/he returns after the school day.  All school-sponsored activities are also covered.  "Full Time" coverage is 24-hours daily for twelve months.  
	Children participating in our sports activities should be covered by this policy, or comparable coverage.


LIBRARY

	The Library houses the library collection.  Students are encouraged to check out books.
	The Library will be staffed by parent volunteers under the direction of a faculty member.  Interested parents should inquire about this opportunity at the school office.  Each child may have a maximum of two books checked out at any time. 
	For information on lost or damaged books, see Book Fees/Penalties.


LEAVING THE SCHOOL GROUNDS

	Children are not permitted to leave the school grounds during the school day, except by written permission and when accompanied by the parent or guardian legally responsible.  This written note should be dated, signed by the parent or guardian, and presented to the homeroom teacher or the Administrator. (See Arrival/Departure)

[bookmark: OLE_LINK3]	A parent/guardian signature, as well as a valid state issued photo ID is required when a child is picked up during the school day.  The child will not be released from the classroom until the parent arrives at the office. 


LOCKERS

Lockers and coat racks provide children with a suitable area to store extra clothing, boots, etc.
	All lockers are school property and are subject to use on that basis.





LOST AND FOUND

	During the school year, an assortment of clothing is lost by students and cannot be returned because it has no identification.  We suggest parents label their child's school clothing with the child's name.  Please check at the school office to claim Lost and Found items.  All unclaimed items will be donated to charity.


LUNCHES and MILK PROGRAM

Lunches

Students should bring a "sack lunch" to school; hot lunches will be offered again this year by “The Food Boutique”.  The calendar of lunches will be provided the month before so you can decide what meals you wish to purchase.  
We strongly discourage pop as a lunchtime drink.   We also discourage the use of fast food lunches for a number of reasons: it can disrupt the class, it causes extra running for the parent, and fast food on a regular basis is not healthy eating.

Milk Program
	
	Milk is available if ordered at registration.  All children may participate in this government subsidized program.  Milk is available during the regular lunch period.  The fee will be determined by our delivery cost from an area dairy.  Milk payments are due during the first week of school for the entire year.  Preschool and Kindergarten (A.M. milk only) milk is covered by the tuition payment.  Wrapped straws are available in each classroom.


 MEDICAL ALERT

	School should be informed and kept current regarding a student's special medical needs.  There is a form to be completed by parents and returned to school at the beginning of each school year.  The medical alert form should inform the school personnel of history, current medications and predispositions.  


MEDICATION

	Medication required by a student will generally not be administered at school by a staff member.  Under certain circumstances, a child may need to receive medication during the school day.  When a child needs to receive medication during the day, the parent must send a written and signed request to the Administrator, indicating the necessity of the medication, name of the drug, dosage, duration, and time interval for administering the medication.  The name, telephone number and signature of the physician should be included.
	Medication must be brought to the school by the parent in a "safety type" container appropriately labeled by the pharmacy.  The medication must be given to the student's teacher or secretaries.  School personnel may not administer any kind of medication to a child without a written request and permission from the parent.


MEMORIZATION

	"Receive instruction from his mouth and lay up his words in your heart."  Job 22:22.
	"My Son, keep my words and treasure up my commandments with you...write them on the tablet of your heart."  Proverbs 7:1-3.

	Bible and catechetical memory work are a part of our curriculum.  Verse recitation is at least a weekly occurrence.  Students are expected to lay up in their heart the word of God as a constant reminder of who they are (God's people) and as a guide to their conscience.  Ask your child's teacher for these assignments, as they are a part of our religious training.  Support this work in God's word no matter what grade level they are at by practicing verses with your child.
	By the time our students leave the Eighth Grade, they will learn many Bible verses in addition to all of Luther's Small Catechism, selected hymns, and prayers.  Verses are chosen to fit the week's Bible lessons.  ESV Bibles will be used for all memory work.  It is strongly recommended the ESV Bibles be purchased at the school office for consistency in classroom work.
	A new hardcover copy of Luther's Small Catechism is provided for each child entering second grade and for new students entering Grades Three through Eight.


MONEY

	If it is necessary for your child to carry money to school, s/he should be advised to keep it on his/her person.
				

MUSIC

Each child receives a music grade on the Report Card based on attitude, behavior, participation, and attendance. The children in the lower grades are automatically members of the Little Gospel Lights.  The students in upper grades are part of the Celebrate Singers Choir.  In addition, students in grades 3-8 may participate in one of Zion’s Handbell groups.
High expectations, commitment, and accountability are stressed for every member in the music groups at Zion.  There are several personal rewards for the children participating in these music groups.  There is a feeling of great joy for the children to sing His praises and a feeling of satisfaction in giving back the gift of music to God in worship.  Parents should realize that attendance does impact our students’ music grade.  The worship experience for families and the congregation is enhanced by the contribution of the choirs each time one of the choirs sings or rings.  
Whether the student’s singing voice is high or low, loud or soft, every voice has a place in a choir at Zion.  We work to achieve a balanced sound together, an appreciation for music, and we share in the opportunity to sing and share our faith in song.  All the music groups of Zion focus on Praising God and giving Glory to His name.


NON-DISCRIMINATION POLICY (See Enrollment Requirements, page 24)

PARENT SPIRITUAL RESPONSIBILITIES

	While Zion Lutheran Church has made provisions to aid the parents in the Christian training of their children by supplying a Christian Day School, it in no way removes the responsibility of parents to provide a wholesome Christian atmosphere in the home.  In case of problems, parents should feel free to consult with their child’s teacher first, then the Administrator, and then pastor.  If your family does not conduct family devotions, please come in for help, suggestions, and materials to assist you.

Orientation for members of other denominations and unchurched
	Parents of children enrolling at Zion Lutheran School who are members of some other Christian denomination are encouraged to attend an orientation session to become familiar with the Lutheran Church, unless their children have been previously enrolled at another Lutheran school where this need has been met. The orientation session will be held in August or September each year and will consist of a presentation of the Lutheran faith, the Missouri Synod Lutheran Church, and Zion congregation.  An explanation of the religion program and materials will also be included.
	Parents will have an opportunity to speak with the Administrator regarding how the program of religious instruction would affect their children as they progress through the grades.


PARENT-TEACHER LEAGUE (P.T.L.)

	A Parent-Teacher League can be established under the auspices and direction of the Board of Zion Lutheran School.  Parents and guardians of all pupils enrolled in our school are members of the PTL.  This organization is affiliated with a branch of the Lutheran Education Association.  Subjects related to the school's program of Christian education are discussed and cooperation between parents and teachers is fostered.  Periodic meetings can be held each year, beginning with September and ending with the elections in the spring.  It is recommended that all parents attend as many meetings as possible during the school year.  Parent involvement in these activities is a silent witness to their child about the importance of their education.


PARTIES 
	
	Children enjoy celebrating their birthdays with their schoolmates. Please check with teachers about bringing in special treats.
 	In order to avoid problems at school, party invitations may not be distributed in the classroom, school hall, on the playground, or in the school parking lot.


PERSONAL ELECTRONIC DEVICES
	
All electronic devices brought to school will be collected by staff at the beginning of the school day and will be returned at the end of the day.  
The unauthorized possession and/or use of electronic devices on school property are prohibited. Confiscated items will be collected and held by school staff and must be claimed by the parent.

PHYSICAL EDUCATION: P.E. UNIFORMS

	All students in grades 5 - 8 must wear regulation Zion PE Uniforms for all gym classes unless otherwise informed.  This is to set a standard of dress in the class.  The uniform includes the red gym shirt, gray gym shorts, white socks and gym shoes (to be left at school for PE use only).   When gym is held outside, the wearing of sweat pants may be directed by the teacher.  Please arrange with your child to have the gym suit brought home and properly laundered each week.


PLAYGROUND BOUNDARIES

	The play area for students extends from the parsonage bushes to the edge of our neighbor's lot to the west. 


PLAYGROUND RULES

1. Only one person is allowed on the slide at a time.
2. Always slide down the slide while sitting up feet first.
3. Rocks are to stay on the ground.
4. All school property is to be respected.
5. Be kind and show respect to all people at all times.
6. Monkey bars must be crossed by hands only.
7. “Touch football” is the only form of football allowed, and must be played on the grass.
8. Jump ropes are used on the pavement only.
9. Students are to stay off the concrete slabs.
10. There are never to be snowballs made or thrown. There is no playing on the ice.


PROMOTION

A student’s promotion to the next grade level will be determined by appropriate attendance and academic growth at a grade level.  Minimum academic achievement is usually recognized as a 60% level.  There are other factors which are taken into consideration, including the child’s emotional and social development.				If a student is in jeopardy of not being promoted, the student and parent/s will be so informed of the “at risk” status at the beginning of the second semester. Retentions will be made only after the parent/s has been consulted regarding the child’s scholastic ability and performance and after discussion with parents/teachers/Administrator.  If it is recognized as being in the best interest of the student, the student may be retained.  In each instance, the long-term welfare of the child must be considered.  The decision of the administration is final.


RECESS – OUTDOORS

	The recess period before or after lunch is intended for everyone.  The intent of this period is to get the students outside.  There are several weather conditions which would preclude the use of the outdoors for this recess period.  They are:  rain, driving snow, sleet, and/or wind chill factor of less than zero.
	It is necessary that parents supply the classroom teacher with a written doctor’s note in order for the child to be excused from outdoor play.  Children are not to be allowed to play in the snow unless they wear snow pants and boots.


REPORTING PUPIL PROGRESS

Gradelink® is our primary method of communicating student progress.  In order to evaluate the child’s academic progress, close cooperation between school and home is very important.  It is our chief concern that each individual pupil’s achievement be discussed thoroughly.  After the first quarter, all parents are expected to attend a Parent/Teacher Conference to discuss their child’s report card. In March, a consultation will be scheduled only for those parents where need is indicated.  In individual cases, more consultations may be necessary.  An appropriate and convenient time will be arranged with the teacher.  Parents should feel free to arrange for additional consultations, if needed.
	Zion students are required to pass both the Illinois State Constitution and United States Constitution exams before they will be allowed to graduate.  

Report cards are issued as follows:

Quarter 1:	Sent home with student the day before Parent Conference Day after the 			first quarter.
Quarter 2 & 3: Sent home with student within a week after the end of each quarter.
Quarter 4:  Sent home with student on the last day of school.


SCHOOL DAY

The school day at Zion begins and ends as indicated:

	 8:15AM			Doors open - Children go right to classes to prepare 							for the start of school.)
	 8:30AM			Classes begin promptly
	11:30-12:05		Lunch 
	12:05-12:25		Recess
	3:15 PM			School dismissal	
	
Half-Day Pre-School Program begins at 8:30 and ends at 11:30.  All day Pre-School and Kindergarten begins at 8:30AM and will end at 3:15 PM.


SCHOOL NEWS

	A Parent Memo is sent home weekly (usually Wednesday) from the school office either with a student or via e-mail. It contains pertinent information about school activities as well as a calendar of upcoming events. This is an excellent way for you to keep informed on matters pertaining to the school. Please provide us with your e-mail address to help us contain our printing and paper costs.  It will be kept confidential.
	News items for school activities must be submitted to the school office by noon on Monday before publication.
SEXUAL HARASSMENT

	As defined by Federal Law, harassment includes unwelcome comments, gestures, or physical contact of a sexual nature. Sexual harassment is a violation of Federal Law, and will not be tolerated at Zion Lutheran School. Students violating this policy will be subject to disciplinary action. The Matteson Police Department and the School Safety Resource Officer will be contacted.  The disciplinary action may include suspension or expulsion.


SPEECH AND OFFENSIVE LANGUAGE

	Any conversation, oral or written, should give evidence that the student is a child of God.  Being considerate of others, especially while in the hallways and during class time is expected.
	The use of obscene or vulgar language or gestures will not be tolerated at Zion Lutheran School.  Any student who speaks or writes in a manner which causes other students or teachers to be offended will be issued a detention and/or risks the possibility of being suspended for a period of one to three days.


SPORTS PROGRAM

	Zion Lutheran School Sports Program unites sports and faith, vital links in educating the whole person.  Concerned about teaching and modeling the Christian faith in the context of the athletic program, we strive to live the words of the Apostle Paul: “I press on toward the goal to win the prize for which God has called me heavenward in Christ Jesus.”  Philippians 3:14 
	Zion Lutheran School is a member of the South Suburban Lutheran Athletic League (S.S.L.A.L.).  This league's purpose is to foster Christian principles in all areas of athletic competition.  Enrollment and interest permitting, Zion is involved in each sport offered by the league.  Every child is encouraged to make full use of the sports’ program in which they have an interest.
	Zion Lutheran School participates in the following sports during the school year:
		Boys --	basketball (winter), and track and field (spring)
		Girls --	basketball (winter), volleyball (fall), and track and field (spring). Girls in grades fifth through eighth are eligible for cheerleading during the boys’ basketball season.  
	Teams are open to fifth through eighth graders.  Fourth graders may be invited to join a team if the numbers allow.
	

STAFF IN-SERVICE PREPARATION

       Your school faculty is constantly striving to secure and employ more efficient methods and media for instruction.  Therefore, they attend the Northern Illinois District Lutheran Elementary Teachers’ Conference and the South Suburban Lutheran Teachers’ Conference.  Many of the teachers belong to other national and local educational groups, beyond the Lutheran organizations.  
First and last days of the school year are designated as in-service days.  In addition, in-service meetings are held monthly to restudy and evaluate all phases of the school’s program.  Classes are dismissed at noon on in-service and faculty meeting days as reflected on our school calendar.    
All students will eat lunch at the usual time in their classrooms on early dismissal days.


SUNDAY SCHOOL (J.A.M. Time – Jesus and Me)

	We encourage member children to participate in the Sunday School program offered by our congregation.  The Sunday School in no way replaces neither the need for a Christian Day School, nor the need for attending church services.  It supplements your child’s Christian training.
	In regard to children of another denomination, the same truth and concern that applies to attendance at church services also applies to Sunday School.  Nonmember children are always welcome guests.  Information on both worship and Sunday School is available in the school office.


TELEPHONE USE

     Telephones are located in each classroom and the school office.  If parents need to reach a teacher, a message may be left in the teacher’s voice mailbox.  It will usually be returned at the end of the school day.  Children are not allowed to use ANY telephone without permission of the homeroom teacher or Administrator.      


	
 TESTING PROGRAM

	New Students:  New students applying at Zion Lutheran School will be required to take a test for placement purposes.  The test will be a standardized test of basic achievement administered by a member of the teaching staff by arrangement through the school office. 
	Standardized Tests:  In addition to regular subject matter testing, standardized tests are also given to the children in school. Students in grades K through grade 8 will be using the computer based MAP [Measures of Academic Performance] (NWEA) testing three times during the year covering language arts and math.   By testing three times during the year, teachers and parents will be able to better monitor progress during the year.  Accurate records are kept in the school office.  These tests are utilized for effective teaching of your child.
	All information is kept in the strictest confidence and used in a professional way.  Parents have the legal right to inspect their child's cumulative file.  Appointments should be made with the Administrator or classroom teacher.


TUITION ASSISTANCE 

	Funds may be available for partial tuition assistance to families experiencing a financial crisis or hardship.  Applications and inquires may be directed to the school office.  Families do not need to be members of Zion congregation to receive assistance.  Monies are dependent on availability of donated funds.


TUITION AND EDUCATION FEES

        Zion Lutheran School is owned, operated, and maintained by Zion Lutheran congregation.  Members of the congregation have shown their God-pleasing support in the past.  Voluntary offerings to Zion's General Fund by parents and other members of Zion (in a sacrificial manner) are most necessary in order to keep and maintain our school, adequately compensate our staff, and provide appropriate materials and facilities.  Member education fees and tuition assist with such costs.
	Total tuition may be paid in full at the beginning of the school year with a savings of $100, or divided into ten monthly payments with no savings.  Payment is due on the first of each month.  Any payment not received on or before the 5th by 4PM of any month will be considered late, and assessed a late fee of $25.00.  Parents are encouraged to enroll in the automatic deduction program. Delinquent tuition accounts will result in your child being prohibited from attending school and all school functions.   Extenuating circumstances or extensions should always be communicated to the financial secretary on or before the due date.  She will bring it to the attention of the Board.  Checks returned due to INSUFFICIENT FUNDS will incur charges and ALL PAYMENTS TO ZION THEREAFTER, MUST BE MADE WITH CASH, BANK CHECK OR MONEY ORDER.  
	For any student enrolling after school starts; tuition will be prorated based on the date of enrollment.

Application Fee:  A non-refundable Application Fee of $40.00 will be assessed each new applicant for Zion Lutheran School, from Preschool through Grade Eight.  This fee does not apply to future fees.

	
VISITS TO CLASSROOMS

	We sincerely welcome parents to visit the classrooms in action.  However, such visits, as well as visits by college students and other interested persons, must be arranged in advance.  Conferences and telephone calls with teachers should be scheduled for after school hours.  Parents bringing in late items for their child should take the item to the school office. 
	Parents may not go to the classrooms unless a visit has been pre-arranged with the teacher. 
	To check in, you must see the secretary in the school office.  There will be a sign in sheet requesting your name, date of visit, time of arrival and departure, and where you will be going in the school building.  You will be given a visitor’s pass.  Wear this in a conspicuous place at all times.  Upon leaving, sign out at the office and return your visitor pass. Please check in at the school office even if you have a scheduled visit.     
	Teachers are preparing for the school day; they are not available before the school day begins.  





 
WORSHIP PARTICIPATION

	The worship life of a Christian family is the core experience for spiritual growth.  This includes prayer, personal Bible study, personal and home devotions, and public worship within the whole Body of Christ.  The staff and school serve as a resource to each family in providing for home devotional experiences.  Weekly chapel services assist the children and any parent who wishes to attend in developing good worship habits, but the primary worship experience is the corporate gathering of the congregation on Sunday mornings or weekday evenings.
	Since children learn from their parent's example more quickly and completely than they do from teachers, classroom lessons, or school activities, each family is expected to set the example for their child in regular worship participation.  This is why the application form each parent signs includes the agreement that parents commit to taking their child with them as they faithfully and regularly attend worship services and Sunday School at the family's home congregation.  Anything less than this fails to honor our Lord's call to discipleship.
	Zion member families are required to maintain a minimum 60% attendance record to keep their member tuition discount.
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