Sample Recommendation Letter From Boss
 
Date
 
Prospective Employer Name

Employer Title

Employer Address

Employer City, State, Zip Code
 
Dear Salutation
 
I write to you with great pleasance in recommendation of Reginald Jeeves. I have been his supervisor and he has been one our most dedicated employees. For the three years he worked for us, he was never shy of accepting a responsibility whenever it was delegated to him and performed best to his abilities.

Being an independent but a focused worker, he is always able to communicate effectively and perform efficiently, meeting even the demanding of challenges. Putting quite a bunch of our competitor’s at shame, an improbable rise in our portfolio growth was seen, all because of an untiring effort from Jeeves’ part.

Apart from an exceptional job performance, Jeeves has become a close friend of ours’ and is respected by one and all. He truly shines in making true all the corporate values that we hold dear to. Blessed with remarkable intuition, Jeeves has the ability to foresee has been right on the money by foreseeing quite a lot of growth opportunities.

Though his absence will be missed, I highly recommend him for an employment with your organization. A complete team player, wonderful human being, and a respected employee! If you wish to contact for any other details about Jeeves, please call me on this number - 0000-0000.
 
Best Regards

Employer Name

Employer Title

Employer Address

Employer City, State, Zip Code
