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Beth Thomson – Capital Conference 2012 

Assignment Grade Sheet 

 
Assignment: _______________________________________________  

 

1. Followed Directions:   5  10  15  20  

 

2. Applied guidelines/concepts  

 from lessons/notes: 5  10  15  20  

 

3. Completion, Creativity: 5  10  15  20 

 

4. Neatness, Effort:  5  10  15  20 

 

5. Overall Effectiveness: 5  10  15  20  

 

        Grade: _____________  

 

 
Speaker’s Notes - Note Card Evaluation 

 

Neatness    2 5 8 10 

 

Easy to read and follow  2 5 8 10   

 

Followed wording guidelines  2 5 8 10 

 

Correct size of cards (3x5)  2 5 8 10 

 

Correct number of cards – 5  2 5 8 10 

 

Correct color (white only)  2 5 8 10 

 

Writing on front only   2 5 8 10 

 

Use of highlighting and numbering 2 5 8 10 

 

Useful spacing or outline form  2 5 8 10 

 

Overall usefulness   2 5 8 10 

         Grade____________  
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Speaker’s Notes – Formal Outline Evaluation 

 

Neatness    2 5 8 10 

 

Easy to read and follow  2 5 8 10   

 

Followed wording guidelines  2 5 8 10 

 

Followed outline structure  2 5 8 10 

 

Depth of information   2 5 8 10 

 

Transitions correctly included  2 5 8 10 

 

Complete sentences used  2 5 8 10 

 

Completion of outline   2 5 8 10 

 

Useful outline form and indentation 2 5 8 10 

 

Overall effectiveness   2 5 8 10 

         Grade___________   

 

Sample Peer Evaluation Forms: 
 

Speaker’s Name:     Topic: 

Compliments: 

 

Suggestions: 

 

Comments: 

 

 

Speaker’s Name:     Topic: 

Compliments: 

 

Suggestions: 

 

Comments: 
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Visual Aid Evaluation  

 

Neatness    2 5 8 10 

 

Easy to read and follow  2 5 8 10   

 

Legible wording   2 5 8 10 

 

Eye-catching design   2 5 8 10 

 

Depth of information   2 5 8 10 

 

Enhanced presentation   2 5 8 10 

 

Clarified points   2 5 8 10 

 

Completion    2 5 8 10 

 

Followed directions   2 5 8 10 

 

Overall effectiveness   2 5 8 10 

         Grade____________ 

 

Visual Aid Evaluation – Power Point 

 

Neatness    2 5 8 10 

 

Easy to read and follow  2 5 8 10   

 

Legible wording   2 5 8 10 

 

Eye-catching design   2 5 8 10 

 

Depth of information   2 5 8 10 

 

Enhanced presentation   2 5 8 10 

 

Clarified points   2 5 8 10 

 

Completion    2 5 8 10 

 

Followed directions   2 5 8 10 

 

Overall effectiveness   2 5 8 10 

         Grade____________  
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Informative Speech Evaluation Form 

 

Speaker: _____________________________   Topic: ______________________________ 

Time Limit: ___________________________    Speech Time:________________________  

 

Topic: 

Significant & Limited   1 2 3 4 5 

 

Specific Purpose established  1 2 3 4 5 

 

Organization 

Organizational Method:  1 2 3 4 5 

Introduction: 

 Attention Getter  1 2 3 4 5 

 

 Purpose Statement  1 2 3 4 5 

Body of the Speech: 

 Arrangement of main ideas 1 2 3 4 5 

 

Research   1 2 3 4 5 

 

Transitions   1 2 3 4 5 

Conclusion: 

 Summary   1 2 3 4 5 

 

Closing statement  1 2 3 4 5 

 

Content: 

Speaker understands topic  1 2 3 4 5 

 

Presentation of key ideas  1 2 3 4 5 

 

Audio Visual Materials (if used) 

 Usefulness   1 2 3 4 5 

 

 Size/legibility   1 2 3 4 5 

 

Content Comments:____________________________________________________________  

 

____________________________________________________________________________  

 

____________________________________________________________________________  

 

       Content Grade: _____________________  
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Informative Evaluation – Delivery: 
 

Language: 

 Specific words   1 2 3 4 5 

 

Clarity of words  1 2 3 4 5 

 

Emphasis on key ideas  1 2 3 4 5 

 

Tone or mood appropriate 1 2 3 4 5 

 

Memorable   1 2 3 4 5 

 

 

Delivery: 

Rate of Speaking   1 2 3 4 5 

 

Enthusiasm    1 2 3 4 5 

 

Facial Expressions   1 2 3 4 5 

 

Gestures/Posture   1 2 3 4 5 

 

Articulation    1 2 3 4 5 

 

Enunciation    1 2 3 4 5 

 

Pronunciation    1 2 3 4 5 

 

Vocalized Pauses   1 2 3 4 5 

 

 

 

Delivery Comments: ____________________________________________________________  

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

       Delivery Grade: _____________________  
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Persuasive Speech Evaluation Form 

 

Speaker: _____________________________   Topic: ______________________________ 

Time Limit: ___________________________    Speech Time:________________________  

 

Topic: 

Significant & Limited   1 2 3 4 5 

 

Specific Purpose established  1 2 3 4 5 

 

Organization 

Organizational Method:  1 2 3 4 5 

Introduction: 

 Attention Getter  1 2 3 4 5 

 

 Purpose Statement  1 2 3 4 5 

Body of the Speech: 

 Organization of reasons  1 2 3 4 5 

 

Research   1 2 3 4 5 

 

Variety of sources  1 2 3 4 5 

 

Transitions   1 2 3 4 5 

Conclusion: 

 Summary   1 2 3 4 5 

 

Closing statement  1 2 3 4 5 

 

Content: 

Speaker understands topic  1 2 3 4 5 

 

Presentation of key ideas  1 2 3 4 5 

 

Use of emotional appeals  1 2 3 4 5 

 

Evidence to support reasons  1 2 3 4 5 

 

Audio Visual Materials (if used) 

 Usefulness   1 2 3 4 5 

 

 Size/legibility   1 2 3 4 5 

 

Content Comments: ____________________________________________________________  

 

       Content Grade: _____________________  
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Persuasive Evaluation – Delivery:  
 

Credibility: 

 Competence   1 2 3 4 5 

 

Sincerity   1 2 3 4 5 

 

Dynamism   1 2 3 4 5 

 

Language: 

 Specific words   1 2 3 4 5 

 

Clarity of words  1 2 3 4 5 

 

Emphasis on key ideas  1 2 3 4 5 

 

Tone or mood appropriate 1 2 3 4 5 

 

 

Delivery: 

Rate of Speaking   1 2 3 4 5 

 

Enthusiasm    1 2 3 4 5 

 

Facial Expressions   1 2 3 4 5 

 

Gestures/Posture   1 2 3 4 5 

 

Articulation    1 2 3 4 5 

 

Enunciation    1 2 3 4 5 

 

Pronunciation    1 2 3 4 5 

 

Vocalized Pauses   1 2 3 4 5 

 

 

 

Delivery Comments: ____________________________________________________________  

 

______________________________________________________________________________ 

 

 

       Delivery Grade: _____________________  

 


