
Graduate Internship Programme Host Activity Flowchart 

 

 

Cost Sheet 

Intern Template 

Flowchart 

Internship team 

notifies 

unsuccessful 

applicants 

UEA Business 

Development 

Manager 

Host enquiry

Information pack sent to 

host

Host completes and returns 

the Intern Template

Site visit and Q&A

Draft Advert approval and 

logo provided

Applications sent to host 

after closing date

Host shortlists and 

interviews

Internship offered

Agreements signed by host, 

graduate and UEA

One invoice issued to host

Post-internship evaluation

UEA arrange 

weekly payments 

to the intern 


