Casey Ericson
833 Evergreen Meadows • Exton, PA 68483 • (004) 333-2222 • casey @ email . com

August 14, 2014
Mr. Harry Jones
HR Manager
Kohl’s Cosmetics
9221 Hardy’s Sq
Exton, PA 68483
 
Dear Mr. Jones:
• Do you seek to hire a retail assistant who is apt at understanding the customer’s needs and catering for the same effectively?
• Does your retail team require the services of an outgoing, extroverted and highly energetic member with exceptional ability to greet and deal with customers patiently and in a courteous manner?
• Could you hire someone who has the tact to deal with difficult customers, turning every visit into a fruitful one?
If yes, your search ends here! As a self-motvated recent business graduate from the International Business School, I feel I uniquely qualify your requirements.
I am familiar with customer dealing protocol and understand the value and importance of clientele in any business. In addition, I am exceptionally good at recordkeeping and am familiar with the use of automated billing machines. I believe my cheery disposition and can-do attitude accompanied with professional education in skin care and a short course in cosmetology render me an ideal candidate for the retail position at your cosmetics department.
I would like to appear in an interview to demonstrate relevance of my profile with your requirements. I will call you next Friday to obtain a date and time of meeting. In the interim, I am reachable at (004) 333-2222.
Thank you for your time and consideration.
 
Sincerely,
Casey Ericson
(Signature)
Encl. Resume

