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CAR RENTAL ORDER FORM TEMPLATE -  ****PLEASE  TYPE INFORMATION****


Please send completed form to purchasing@algonquincollege.com


Requester:	      
       

Date:		


Name of Driver:	
	

Email address of driver: 	


Enterprise Location:		


Pick up Date:			
	

Pick Up Time:			
	

Return Date:				 


Return Time:			
	

Type of :		


Cost Centre:			


Account Code:			
Manager’s Approval (Optional):	


Car Rental
Preferred Vendors for Algonquin College


The College is pleased to announce that after an extensive public RFP process, Thrifty Car Rental and Enterprise Rent-A-Car have been chosen as the college’s preferred vendors for your car rental needs.  

Reservations:
To reserve a car when travelling for the College contact purchasing@algonquincollege.com and attach the form below with your email request.   Please ensure you allow at least 48 hours to ensure a rental can be secured.  In support of Algonquin College’s Green initiative, both companies have fuel efficient cars in their fleets such as 4 cylinder cars, Hybrids and cars manufactured with Flexi-Fuel engines. As well, both companies use environmentally friendly cleaning products in their cars and office locations across the country.  

· Cost per day, per week and weekends for all classes of vehicles including cars, sport utility, passenger vans and trucks.

	Vehicle Size
	Vehicle Type (Examples )
	Daily Rates
	Weekly Rates
	Weekend Rates

	Compact
	Toyata Yaris Hyundai accent
	$32.15
	$178.94
	$19.99

	Intermediate
	Chev Cobalt or Chev Malibu
	$35.15
	$195.40
	$21.99

	Full Size
	Chev Impala or Toyota Camry
	$39.24
	$217.44
	$25.99

	Mini Vans
	Ford Freestar, Caravan, Montana
	$50.24
	$277.94
	$37.99

	Sport Utility
	Explorer, Envoy, Grand Cherokee
	$50.24
	$305.44
	$39.99

	P/UP Truck
	Chevrolet Silverado
	$50.24
	$277.94
	$39.99

	Cargo Vans
	Ford Econoline, Chevrolet G15
	$46.24
	$255.94
	$29.99



Rates include unlimited kilometres up to a maximum of 4000km per rental and $0.20/km over.
Weekend rates are daily based on a three day weekend from Friday to Monday.
All rentals are charged on a 24 hour period with 59 minutes grace time.

· Extended rental period for each car class of vehicle (30 Day Rental)

	Vehicle Size
	Vehicle Type (Examples )
	Monthly Rates

	Compact
	Toyata Yaris Hyundai accent
	$715.78

	Intermediate
	Chev Cobalt or Chev Malibu
	$781.78

	Full Size
	Chev Impala or Toyota Camry
	$869.78

	Mini Vans
	Ford Freestar, Caravan, Montana
	$1011.80

	Sport Utility
	Explorer, Envoy, Grand Cherokee
	$1111.80

	P/UP Truck
	Chevrolet Silverado
	$1011.80

	Cargo Vans
	Ford Econoline, Chevrolet G15
	$931.80



Rates include 4000 kilometres free and $0.20/km over.

· DW will be offered @ $525/month on all extended rentals (30 Day Rental)




Rental Insurance Coverage Information


If a college staff member rents a vehicle from Enterprise and uses a corporate credit card then Desjardins’ insurance kicks in if there is a car accident. 

****Corporate Visa covers only car - Auto rental, collision and damages**** 

In this case a staff member must do the leg work to book the rental themselves and use the corporate credit card issued to their area.
 
Staff have been instructed to normally place the request for a car rental through Purchasing in which case the invoice is paid by Purchasing Visa card which is not the same as the Corporate card and insurance is not provided in case of an accident. 

In this case staff must be asking for the extra insurance provided at a daily cost by Enterprise. 

**If extra insurance taken out with car rental company, they have a full insurance package for $32.99 per day which covers car damage/collision, road side assistance and personal affects in care as well as the driver in case of injury. 

There is also the basic package of $19.99 per day which is just for collision on the car.
 
This information was not clear and staff were told to not take this insurance as they would be covered by Desjardins Visa but in most cases it is the Purchasing Visa being used to pay for the rental and they are not covered. 

If the corporate credit card is used to rent the vehicle insurance coverage will be in force. 

It all hinges on how the rental vehicle is ordered and paid.
 
















Locations:


Laperriere						Merivale & Hunt Club
1615 Laperriere Avenue				1997 Merivale Road
Ottawa, ON						Nepean, ON
613-729-4009						613 228-8206
Monday – Friday 7:30am - 6pm			Monday – Friday  7:30 am – 6pm
Saturday 9 – noon					Saturday 9 - Noon

			
Queen St. Downtown Ottawa			Downtown Glebe
226 Queen Street					280 Catherine Street
613-236-3366						613 566-3277
Monday – (Closed)					Monday (Closed)
Tuesday – Friday 7:30 am – 6:00pm			Tuesday – Friday 8:00 am – 6 pm
Saturday 8:00 am – 1:00pm				Saturday 9:00 am - Noon
Sunday Noon – 6:00pm	

		
St. Laurent Boulevard					Cyrville
1235 Donald St. Unit 8				1579 Cyrville Road
613-742-6433						Gloucester, ON
Monday – (Closed)					613 746-2800
Tuesday – Friday 7:30am – 6:00pm			Monday – Friday 7:30 am – 6 pm
Saturday – 9:00am – Noon				Saturday 9:00 am – Noon


Bank & Alta Vista					Bank Street South
1788 Bank Street					2677 Bank Street
Ottawa, ON						Gloucester, ON	
613-247-0220						613 738-2221
Monday to Friday 7:30am – 6pm			Monday – Friday 7:30 am – 6 pm
Saturday 9-Noon					Saturday 9 - Noon

	
Bell’s Corners						Orleans
1194 Robertson Road					Unit 5 – 1344 Youville Drive
Nepean, ON						Orleans, ON
613-596-2255						613 841-5110
Monday – Friday 7:30am - 6pm			Monday – Friday 7:30 am – 6 pm
Saturday 9 – noon					Saturday 9:00 am - Noon






Locations Continued:


Michael Street					Kanata
1555 Michael Street					200 – 2500 Palladium Drive
Ottawa, ON						Kanata, ON
613 742-6433						613 595-0999
Monday – Friday 7:30am – 6:00 pm			Monday – Friday 8:00 am – 6 pm
Saturday – 9:00 – Noon				Saturday 9:00 am - Noon


Barrhaven						Ottawa Airport (In Terminal)
3788 Prince of Wales Drive				1003 Airport Parkway Private
Ottawa, ON                           				Gloucester, ON
613-692-3022						613 248-0015
Monday – Friday 8:00am  - 5:30pm			Monday – Friday 6:30 am – 11:59 pm
Saturday (Closed)					Saturday 7:00 am – 11:59 pm


Arnprior						Perth
340 White Lake Road					2021 Rogers Road	
Arnprior, ON						Perth ON
613 623-5556						1-613-267-4404
Monday – Friday 8:00 am – 5:30 pm			Monday – Friday 8:00 am – 5:30 pm			
Saturday (Closed)					Saturday (Closed)

                                     	
Winchester						Smith’s Falls
12029 Dawley Drive			             		199 Lombard St. Highway 15
Winchester, ON					Smith’s Falls, ON
1-613 744-1594					1-613 283-3700
Monday – Friday 8:00am – 5:00pm 			Monday – Friday 8:00 am – 5:30 pm
Saturday (Closed)					Saturday 9:00 am - Noon

		
Hull							Gatineau
901 Boul Saint Joseph				205 Greber Blvd.
Gatineau, QC						Gatineau, QC
819 777-8081						819 243-3935	
Monday – Friday 7:00am – 6:00pm			Monday – Friday 7:30 am – 6 pm
Saturday – 9:00am - Noon				Saturday 9:00 am - Noon
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