From
Matthew Jordan
27, Atlantic Apartments, McLane Avenue
San Diego
California 21190
United States
210-435-8796
Matthewj@freemail.com
Date: September 22nd, 2011
To
Sylvia Martin
Recruitment Executive
Brendon Associates
256, St Peter Square, Downtown
San Diego
California 21193
United States
210-435-2771
Sylviam@Brendonassociates.com
Dear Sylvia,
I read about the recruitment of Project Accountant for your organization in Our City newspaper. Please accept my application for this job and also go through my credentials and resume which will help you to know more about my qualifications and experience.
Currently I am working for Acumen Industries as a Project Assistant prior to which I handled similar operations at Kimberley Associates. With an experience of around eight years in this position, I have gathered enough knowledge and proficiency in computerized accounting as well. I am highly capable of handling accounting tasks alone for varied projects in an organization.
You can learn more about my expertise and qualifications from my resume and credentials. If there is anything else you would like to know, kindly contact me at my telephone number or send me an e-mail. I look forward to receive a positive reply soon.
Sincerely yours,
Matthew Jordan
(Signature)

