
Contract between Cheeky Girls Productions ("Production Company") and _____________ (“Artist”)  
 
 
Artist’s Responsibilities 
 

 Artist agrees to prepare and fully script the choreography and instruction;  
 
 Artist agrees to arrange and pay for studio space; 

 
 Artist agrees to provide photos and text for the DVD cover; 
 
 Artist agrees to arrange for music licensing, photo releases, and any other legal permissions required for 

distribution; 
 

 Artist will have exclusive rights to sell the instructional DVD; 
 

 Artist agrees to indemnify and hold harmless Production Company from all suits, claims, proceedings or 
actions of any kind resulting from the production and distribution of the final product; 

 
 Artist agrees to pay Production Company $_______ for the services described in this document.  50% of the 

payment is due the day of the shoot and 50% is due when the master copy changes hands. 
 

 Artist has fully read and understands the “Things to Know Before Getting Started” handout (posted on the 
Cheeky Girls website and also attached to this document).   

 
The Production Company’s Responsibilities 
 

 Production Company agrees to administer all camera work on the set; 
 
 Production Company agrees to film with Artist on ________________________ (date)  at 

__________________________(location) between the hours of ________ and __________; 
 

 Production Company agrees to edit the first draft ready to present to Artist within _________ days of the 
shoot; 

 
 Production Company agrees to consult with Artist regarding editing decisions and agrees to do one (1) re-edit 

of the material per Artist’s request; 
 

 Production Company agrees to perform graphic design for the cover; 
 

 Production Company agrees to create the final product of a master DVD, but will not be responsible for 
commercial distribution or creation of commercial copies.  

 
Mutually Agreed 
 

 Any controversy, disputes or claim arising out of or relating to this agreement shall be settled by binding 
arbitration in San Francisco, California.  The arbitrator shall be selected in accordance with the rules of Arts 
Arbitration and Mediation Services, a program of California Lawyers for the Arts.  The arbitrator’s award 
shall be final, and judgment may be entered upon it by any court having jurisdiction thereof.  The arbitrator 
may award the prevailing party such sums as may be proper to compensate them for expenses incident to the 
proceeding.   

 
 This is the entire agreement between the parties.  Any modification or renunciation of any part of this service 

contract must be agreed to in writing by both Artist and Production Company.  
 

 I have carefully read this agreement and fully understand its contents. I am aware that this is a release of 
liability and a legally binding contract between Production Company and Artist.  

 
 ____________________________              ______________________________ 
Artist   date  Producer               date 
     Michelle Joyce Cheeky Girls Productions 
 



Things to know before getting started:  

• Cheeky Girls is doing your project on a work-for-hire basis. You are the artistic director, you create all the 
content, and you are ultimately responsible for the performance on the day of the shoot. We can act as 
consultants, but our primary task is to shoot and edit whatever you have created. 

• We will shoot some sample footage for you to view before launching into the day. If you are unhappy with 
the lighting or the set, that is the time to mention it. Though you will be in a hurry to get started, it is 
important to really look at the sample footage to make sure it looks the way you would like it. 

• It is your responsibility to arrive prepared. If there are background dancers, they should be rehearsed and 
aware of the plan before the day of the shoot.  

• It is important to shoot in a space that doesn't have large windows where natural sunlight will change the look 
of the shot throughout the day. We can help suggest good studios that we have used in the past, but studio 
choice, rental and payment is your responsibility. 

• You will want to wear bright colors that make you pop out on the video. (ie: If the background is black, don't 
wear black.  

• You may want to bring a trusted friend with you to help you out. They can help you get ready, do errands or 
tasks, act as moral support, and be another set of eyes to watch the smaller details. 

• It is very difficult to edit speaking when there is music playing in the background. You should describe the 
movement without music and you should not speak while music is playing. If need be we can do a voice over 
during musical sections.  

• Even if we are shooting in a large studio, it may be important to limit traveling steps. Each shot will need to 
be set up depending on what you will be doing (for example, you can't suddenly start traveling without 
warning the camera person to expect that to happen). Please be patient, this is part of the process.  

• As you are writing your script, think about how you would like the DVD to be chaptered. Make it as 
structured as possible.  

• Usually it takes about 5-6 hours to shoot a DVD that is 90minutes in length. Big groups always take longer. It 
is good to schedule a few extra hours in the studio so that things don't become rushed. Remember, we will 
need to take food breaks, do costume changes, etc.  

• It is important to get permission from the musicians and composers of the music you will use. You also need 
permission from the photographer for cover photos. You should have them sign a contract. You should also 
have signed releases from anyone who appears in the DVD at all. We can send you a copy of the contract that 
we use if you would like. This is your responsibility. You will be the owner of the DVD and you will be the 
distributor. So you will be the one sued if there is a problem. Even though it is tempting to simply have 
verbal agreements with musicians and photographers, I strongly urge you to get it in writing.  

• We can help you to list your DVD on Amazon and are happy to give you general tips about marketing, but 
your product will not end up in the Cheeky Girls our catalog. Cheeky Girls products and freelance products 
are not one in the same.  

PREPARATION: 

• Having a complete and detailed outline is a must.   
• Practice!!! Don’t just practice your dancing, practice your speaking.  By the time you get in front of the 

camera it should be second nature.  People have a tendency to suffer from brain melt on the day of the 
shoot, especially near the end of the day, so you want to be well rehearsed. 

• You can make cue cards to bring with you, but be sure they are not meant to be ready word for word.  A list 
of bullet points is the way to go. 

COSTUME: 

• Wear bright colors.  Black does not read very well on camera because it masks your movement.  Try and 
minimize the amount of black you are wearing.  A bright colored hip scarf is the way to go. 

• Be sure your hip scarf doesn’t make noise when you move.   
• Don’t wear earrings or bracelets that will jingle while you are speaking. 
• Have your hair back from your face. 
• Capri pants are better than long pants.  Melodia pants are not a good choice because the student won’t be able 

to see your feet. 

PRESENTATION: 



• Be aware of your hands.  Sometimes people don’t realize that they are playing with their hair or clothing 
while they are speaking.  This is usually a nervous habit so it is important to just breathe and focus on 
being in your body and in the moment. 

• Try not to make smacking/clicking noises with your mouth.  Sometimes people do this while they are 
thinking.  It usually happens before starting a sentence. 

• It is better to have a silent moment than to say “um” repeatedly. 
• If you have a runny nose (or get a runny nose when you sweat), be aware that the microphone can pick up 

your sniffing sounds.  It is better to simply finish the sentence and to say you need a break to blow your 
nose. 

• Look at the camera.  If you are facing a mirror, look at the reflection of the camera in the mirror.  Be aware 
that if your eyes wander you will seem shifty-eyed and not engaging. 

• Turn toward the camera when explaining something that doesn't need a breakdown using "right" and "left" 
just as you would in class. 

• Don't freak out if you make a mistake. It happens to everyone, even professional TV presenters. Don't carry 
on about it, just take a breath and start over. 

THE EDITING PROCESS: 

o After viewing the first draft of the DVD you must make a list (with time codes) of ALL sections that you 
would like changed for the second draft with as much detail as possible. The only time further drafts beyond 
that will be created is if we have misunderstood your instructions or there is a technical problem with one of 
the modifications we have made. We cannot include unlimited revisions. 

o It is important to take the editor's expertise into consideration. If the editor advises you against making 
certain changes (like stretching or lightening the video) it is strongly suggested that you take that seriously. 
Though it is your project, we have learned from experience what works and what doesn't. If you go against 
our advice then decide you don't like it, the extra editing time needed to change it again will be added to your 
total. 

o Please remember that video editing is not like Photoshop. We cannot drastically change your physical 
appearance in post-production.  

o We can only work with the footage that we have. If you feel it is important to get a close up of your feet 
during a certain section, it should be written on the script or mentioned at the shoot.  

  
 


