
Appointment or Reappointment letter/notice of appointment or reappointment 


Date

Name
Address


Dear______

I am pleased to offer you the position as Postdoctoral Scholar [employee/paid-direct/fellow] as outlined in the attached Postdoctoral appointment request form.   Additional supplemental information is also enclosed.

Once you have carefully read all of the enclosed information, please indicate your acceptance of this appointment by signing a copy of this official appointment letter and returning it to your department at the following address:

Dept contact
Address

[for initial appointments] Upon receipt of your formal acceptance you will be contacted to set up a time to sign necessary payroll and other employment forms.  

If you have questions regarding this appointment, please contact _____ at [phone/e-mail]


Sincerely,


Dept Chair/Director

Attachments:  copy of approved Postdoctoral Appointment Form
		Additional information
		Enumeration of benefits (Contract Appendix A)

cc:  PI

****
I accept the terms of the appointment given in this letter.

_________________________________________		_________
(name)								(date)
Additional information 

This appointment is contingent upon evidence of a doctoral degree and documentation of employment eligibility in compliance with the Immigration Reform and Control Act of 1986.

Employment at UCSB requires valid work authorization as needed.  You are responsible for maintaining and renewing your work authorization as needed.  The Department and the Office of International Students and Scholars are available to assist you with this process.

This position is covered by a collective bargaining agreement between the University and the UAW.  The agreement is available at:
http://atyourservice.ucop.edu/employees/policies_employee_labor_relations/index.html
The UAW website is: http://www.uaw.org 

Employment as a Postdoctoral Scholar requires payment of union dues or agency fees as a condition of employment.  Postdoctoral Scholars paid through the University payroll system will have dues or fees deducted automatically.  Postdoctoral Scholars Paid Direct, or Fellows with pay through a stipend will be responsible for paying dues or fees directly to the UAW.   For more information on union dues and agency fees is available at:
http://atyourservice.ucop.edu/employees/policies_employee_labor_relations/agency_fee/index.html

The Department will establish an employment file for you and new material may be added to this file periodically during the term of your employment.  You may have access to your file in accord with University policies.

You are eligible for personal time off in accord with Article 18 of the collective bargaining agreement.  Personal time off must be used prior to the end date of the current appointment.

This is a temporary appointment and any renewal or extension is dependent upon programmatic needs, availability of funding and satisfactory performance.  As with any temporary appointment there is no guarantee or obligation on the part of the University for renewal or extension.

Details concerning your benefits as a Postdoctoral Scholar are set forth in Article 3 “Benefits” of the Agreement (noted above.)  Postdoctoral Scholars must have adequate health insurance coverage for the duration of the appointment.  You are eligible to participate in the UC Postdoctoral Scholars Benefits Plan (PSBP), which includes health insurance, dental insurance, vision insurance, life insurance, disability insurance and workers’ compensation. Your family is also eligible to participate in the health, vision and dental plans, and the University covers the majority of health benefits costs for Postdoctoral Scholars and their dependents.  The University’s health insurance satisfies U.S. visa requirements and begins on the first day of your appointment.  If you want to obtain health insurance coverage through the University you should enroll within thirty-one calendar days from the first day of your appointment.  Failure to timely enroll could result in a delay to your access to services.  

For more details you can go to: http://www.garnett-powers.com/postdoc.

You can also obtain information from your union at:  http://www.uaw5810.org/know-your-rights/psbp/.  

In accordance with local access rules and/or practices, upon appointment/reappointment you are entitled to have a meeting with your Union representative at your worksite to discuss your right to benefits and your benefit options under the collective bargaining agreement.

In accordance with Benefits Article 3B5, beginning January 1, 2012, postdoctoral scholars are obligated to contribute to the monthly health benefit premium for both the HMO and PPO plans.  By accepting this employment offer you have an obligation to pay the postdoctoral scholar contribution as outlined in the collective bargaining agreement, unless you opt out of benefits.

[For Postdoc Fellows (3253) insert this statement] As a condition of your appointment, you must authorize the University in writing to provide you the service of deducting fair share fees or, at your election, union dues from your stipend. An authorization form will be provided to you during the orientation process after you arrive on campus. If you have questions about this, please call DIVISIONAL CONTACT before accepting this offer.

[For Postdoc Fellows (3253) insert this statement]  The University may deduct the cost of health benefits from funding provided to the University in the grant.  Notice of such deduction will be provided no later than 30 days prior to the deduction.  You will have the right to request and receive a copy of your budget from your Principal Investigator or Research Administrator

[For Postdoc Paid-Directs (3254) insert this statement]  The University may deduct the cost of health benefits from funding provided to the University directly from the funding agency or shall bill the postdoc directly, if allowed by the funding agency.   Notice of such deduction or billing will be provided no later than 30 days prior to the deduction or billing.  You will have the right to request and receive a copy of your budget from your Principal Investigator or Research Administrator.


You have thirty-one days upon your initial date of hire to enroll in health benefits. The Postdoctoral Scholar Benefits Plan (PSBP) information and enrollment instructions can be found at: http://www.garnett-powers.com/POSTDOC/


