Bank Officer Cover Letter
Date:

From
Steven Lawrence
65, Norton Drive,
Franklin Lakes, NJ-90432
Phone: 903-102-0392
E-mail:steven.lawrence@gmail.com

To:
Robert Coldwell
Human Resource Manager P Morgan Chase
043, Canrniege Centre, Montale, NJ-90342
Phone: 054-103-9032
E-mail:rober.coldwell@gmail.com

Dear Mr.Coldwell,

With response to your advertisement in "Montale Daily News", dated January 2, 2011, I am applying for the position of a loan officer in your company. I have more than seven years of experience in the mortgage industry. I have dealt with entire life cycle of loan disbursement and have exceptional knowledge of handling various customers coming from different financials and social backgrounds.

I started my career with Wells Fargo, CA in the year 2004 as a mortgage sales executive. In the beginning of career, I have handled very basic job responsibilities such as calling the needy customers and explain them about the mortgage, scheduling the meeting with the loan officer, informing about the paperwork etc.In just two years, I was promoted to loan officer because of my exceptional performance and dedication as a loan officer.

I am currently working with TDCT as loan officer. I have been handling major roles such as submitting applications to credit analyst, supervising the loan personnel, setting credit lines and procedures, reviewing loan agreements and interacting with the customers.

I am an MBA in banking and I have exceptional customer service skills, and knowledge of investment banking, and credit policies.

I have, herewith, attached the updated resume for your kind reference. I hope my profile will suit your requirement.

Sincerely yours,

Robert Coldwell
