A sample cover letter for a library technician cover letter
From 

Thomas S. Martin
1448 Froe Street
Paden City, WV 26159
Phone: 307-638-0445
Email-id - George.fisher@gemail.com 

Date: June 3, 2010. 
To 

Crystal C. Sunstone
South Parkersburg Branch Library
1455 Fulton Street
Parkersburg, WV 26003
Phone: 304-482-6958
Email-id - crystal.sansone@crmail.com 

Dear Ms. Crystal, 

I came across you advertisement for the requirement for the post of Library Technician in highly esteemed South Parkersburg Branch Library through the spread of mouth. I would like to apply for this post, which has come at the right time giving me a chance to present my skills in a reputed organization like yours. I have also submitted my resume herewith for your kind reference. 

I have an experience of about four years at the Paden City Public Library. Here I have worked in associate to the Librarian there and helped him in maintenance and organization of the library. I helped the readers to use library catalogs, databases, and indexes to locate the appropriate books of choice. I had also worked on updating books records on the database, and the information on books that were checked in and out. I have done my MS in library Information from West Virginia along with a graduate Degree in Psychology. Apart from this, I have mastered my skills in computer like Database Administration. I have a patient and calm attitude while dealing with the readers. 

Hope you would consider my application and give me an opportunity to serve you in future. Do intimidate on my selection on the contacts provided above for you. 

I am waiting eagerly for an affirmative reply from your side. 

Sincerely Regards, 

Thomas Martin 

Enclosures 

1. Resume 

2. Letter of Appreciation from Previous Work place 

