Justin Holloway
XYZ Company
1234 Archer Road
Gainesville, Fl 32607
(352)-555 1635 

Dear Mr. Justin, 

I am searching for the post of librarian and suddenly my eyes caught your posting on jobs4good.com for an institution librarian. I am looking for the similar opportunity and able to plan and direct library programs for the residential people. These could include displays, book reviews, read-aloud programs, and related films and discussion. 

I have completed master's degree in library science and have intensive interest in people who love to take challenges and still interested in life. 

If you are interested in further discussion about the job you are offering and to verify if I meet your requirements, please call me at (123)-456 7890, so that we can set up a time and date suitable for you. I appreciate your opportunity to work with your institution. 

Sincerely, 

(Signature) 

Richard Anderson 

Enclosure Resume. 

