Michael Marcellus
4392 Commerce Boulevard
La Vista, NE 68128
(333)-503-8760
[email]
Ms. Margaret Bourg
The Southern Poverty Law Center
1870 Breezewood Court
Leoti, KS 67861
Dear Ms. Margaret Bourg,
I would like to be considered for the legal researcher position that was listed by your firm recently The Southern Poverty Law Center and have attached my resume for your perusal.
I have completed a two year program for paralegal studies and am a skilled writer and have learned about dispute resolution, estate planning and family law. With my six years of experience, handling tasks such as sorting the collections of department files is a breeze along with determining information to support subrogation and recovery action plans. I am also able to determine and assemble complex information using my high problem solving skills.
My prioritization skills are excellent and this allows me to sort all projects and it is possible for me to schedule follow up consultations when needed. I also have excellent computer skills and understand the need for researching client intellectual properties through the use of input keywords taken from a list of query databases and through search engine. This includes compiling search reports by submitting them for review to Quality Assurance, respond to search questions and correct wherever needed.
With my great interpersonal and communication skills, I am able to speak to clients and others who are involved in the litigation to further the research that is being conducted. These skills also enable me to work hand in hand with the team members to resolve any issues in a timely manner.
Please feel free to contact me at any time by calling (333)-503-8760. I am available at your earliest convenience for an interview or formal meeting.
Respectfully,
Your Signature
Michael Marcellus
Enclosure: Resume

