COUNTERPART | izk:
INTERNATIONAL ELTLE

Information Technology

Request for Quotes for the purchase of
laptop computers

Counterpart International (www.counterpart.org) is accepting quotations from suppliers for the

purchase of laptop computers and accessories.

Eligibility

Bidders must not be associated, or have been associated in the past, directly or indirectly, with a firm or
any of its affiliates which have been engaged by Counterpart International to provide consulting services
for the preparation of the design, specifications, and other documents to be used for the procurement
of the goods under this request for quotation. Bidders must pass a compliance screening as requested
by the USG for USG-funded programs.

Evaluation

Counterpart International evaluates quotations based on the best value provided be each vendor for
technically-compliant quotations received. Bidders are requested to provide a data sheet of the
proposed items, and are advised to provide clear explanations of any deviations from the requested
specifications.

Delivery (for goods)

All items shall be delivered by the date specified in this RFQ, at the address specified below. Vendor
should confirm availability of required items for immediate shipment after notification from Counterpart
International.
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Delivery date: no later than September 24", 2015, COB, EST
Delivery address:

Information Technology Dept.

Counterpart International

2345 Crystal Drive, Suite 301

Arlington, VA, 22202

Submission Requirements

Currency

All prices shall be quoted in USD. Counterpart International reserves the right not to reject any bids
submitted in a currency other than the mandatory bidding currency stated above. Counterpart
International may accept bids submitted in another currency than stated above if the Bidder confirms in
writing that it will accept a contract issued in the mandatory bid currency and that for conversion the
official operational rate of exchange of the day of RFQ deadline as stated in the RFQ letter shall apply.

Language
All quotations shall be submitted in the English language

Quotations Due
Bidders are responsible for the timely delivery of their quotations. All quotations must be received
according to the instructions below.

Contact: Pablo A. Destefanis, Sr. Director, Information Technology
Address: pdestefanis@counterpart.org
Date: August 20", 2015

Submissions received after the deadline will not be considered. Quotations shall be binding and valid for
a period of thirty days from the due date. Counterpart International will award this procurement in total
and will not accept partial quotations. The supplier will acknowledge the purchase order upon award,
under the terms and conditions stated in the purchase contract.

Other
Counterpart International is a tax-exempt 503(c) organization. Please do not include tax in your
quotations.

Counterpart International reserves the right to increase or decrease the quantities specified.
Bidder may quote units with higher specifications.

Attach product specifications/brochure separately, if desired.
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Evaluation Criteria

e Adherence to minimal technical criteria (Appendix A) — Pass/Fail. Any configuration below

minimums will deem the proposal non-compliant

e Total cost - 30%

e Compatibility with existing hardware and systems —20%

e Technical Specifications in excess of minimal criteria - 10%

e Vendor track record — 10%
e Delivery Timeframe - 20%
e Guarantee/warranty period — 10%

Clarifications

Suppliers with questions or requests for clarification are encouraged to send questions by email to the

address specified above promptly in order to allow time for the provision of a written response.

Explanations or interpretations provided by personnel other than the above named contact person, will

not be considered binding or official.

Annex A: Requirements and Price List

The following document is part of this RFQ and must be completed and returned with your offer.

Counterpart International will accept other forms as long as all the required information is contained in

them, and clearly identified.

Specifications accept a higher-rated option.

Total Price

Total price for items in this RFQ

Total price for freight

Offer validity period from submission

30 days

Warranty period

3 years

Delivery date

On or before September 24, 2015

Item Description

Qty.

Unit Unit Price Total Price

1 Lightweight, business-grade laptop
computer; Intel i5 2GHz, 8GB RAM, FIPS
TPM hardware, HD250GB, Dual-band
wireless b/g, Bluetooth 4.0, 50Whr
battery/4-cell battery, LCD 14” or 15”
(1368x768), no OS required, dual-
pointer keyboard preferred, backlit
keyboard, power supply, RJ-45 Gbps,
HDMI, 2xUSB 3.0

105

Ea.

2 Docking station for unit above

105

Ea.
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Annex B: Other Requirements
Bidder shall be able to provide after sales services.

Bidder shall provide a warranty period of 3 years from the date of acceptance of the goods. Bidders are
expected to indicate the place where the maintenance within the warranty period can be conducted.

Annex C: Quotation Form

The Quotation Form must be completed, signed and returned to Counterpart International. The
guotations must be made in accordance with the instructions contained in this request. Counterpart
International General Conditions of Contract will apply to any resulting purchase order/contract.

The undersigned, having read the terms and conditions of the present RFQ [number, if applicable] set out
in the attached document, hereby offers to supply the goods specified in the RFQ at the price or prices
quoted, in accordance with any specifications stated, and subject to the terms and conditions set out or
specified in the bid document. |, the undersigned, declare that: a) Our firm and our personnel have no
conflict of interesting any activity that would put it, if selected for this assignment, in a conflict of interest
with Counterpart International. b) Our firm confirms that the offer or and sub-contractors have not been
associated, or had been involved in any way, directly or indirectly, with the preparation of the design,
terms of references and/or other documents used as a part of this solicitation. c) Our firm, its affiliates or
subsidiaries—including any subcontractors or suppliers for any part of the contract— is expected to
satisfy the Eligibility clause in this RFQ. d) We have not offered and will not offer fees, gifts and/or favors
of kind in exchange for this RFQ and will not engage in any such activity during the performance of any
contract awarded.

I, (name of signing official), certify that | am (position) of (legal name of company); that by signing this
RFQ bid for and on behalf of (legal name of company) | am certifying that all information contained
herein is accurate and truthful and that the signing of this bid is within the scope of my powers.

(Signature) (Name) (Title) (Date)
Name and contact information for the primary contact from your company for this quotation:

Name:

Title:

E-mail address:

Tel.no:

Offer valid until:

Currency of offer:

Payment terms 30 days accepted

Have you done business directly with Counterpart International in the past?
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