Donald B. Haider,
381 Hillcrest Avenue,
Canton, MA 02021,
(781)-000 1212.
Email: dbhaider@xyz.com
Date: October 18, 2011.
Mr. John P. Lazzaro,
Hiring Manager,
Community Bank,
1774 Pickens Way,
Winnsboro, TX 75494.
Dear Mr. Lazzaro,
I am indebted to BankJobs.com as I learned about the job opening for a banker position in the Community Bank. Having the similar kind of work experience and education background, I am pleased in applying for the position in what is considered as one of the best banks in the state of MA.
I am a graduate in Banking Administration from AAA University. My resume will indicate that I have worked as a banker for six years in two different financial companies. I have handled accounts of corporate and private sectors that needed a special attention. I have helped many individuals in raising funds to start their small-scale venture. Many customers are enjoying the fruits of their investment, which I guided them on different schemes and stock investments. I am confident that my leadership quality backed with extensive work experience would be ideal for your bank.
The summary of my professional qualification is as follows:
· Six years of banking experience and extensive knowledge of the trade.
· Ability to solve customers' problem with sound judgment and professional approach.
· Hands-on experience in recruiting, training and managing staff for the company.
· Presentation and promotional skills in attracting customers to the company.
· Assigning and helping team in meeting the targets.
· Knowledge about the process of paperwork related with sales, opening and closing accounts, and changing details of customers.
The success of the bank will depend on customers' satisfaction. And I assure you that I will put all my efforts in satisfying your customers, and bringing profit to your bank. I would welcome your effort in calling me for an interview to discuss the position in depth. I thank you for the opportunity given to apply for the position.
Yours sincerely,
[Signature]
Donald B. Haider

