This is an example provided by NSW Farmers’ Association.  You will need to make changes to it to suit your own situation.    Your State Farmer Organisation can advise you on this.  Do get advise before conducting an interview or recruiting new workers.  


Example INTERVIEW ASSESSMENT SHEET

Applicant’s name: _______________________________________Date: _________

Position:____________________________________________________________

	Key Duties from duty statement
	Fully Experienced
	Some direct experience
	Experienced in similar work
	Potential to learn
	Comments

	Milking
	
	
	
	
	

	Grazing
	
	
	
	
	

	Stock Handling
	
	
	
	
	

	Water Management
	
	
	
	
	

	Calving
	
	
	
	
	

	Mating management
	
	
	
	
	

	Irrigation
	
	
	
	
	


	Qualities and competencies from job specifications
	POOR
	FAIR
	GOOD
	EXCLT
	COMMENTS

	Conscientious Work Ethic
	
	
	
	
	

	Friendly Personality

	
	
	
	
	

	Honest and Reliable

	
	
	
	
	

	Punctual
	
	
	
	
	

	Good attendance

	
	
	
	
	

	Attention to detail

	
	
	
	
	

	Good communication skills
	
	
	
	
	

	Planning and organising skills
	
	
	
	
	

	Problem-solving abilities
	
	
	
	
	

	
	

	
	

	Drivers Licence
	YES / NO

	Own Vehicle
	YES / NO

	Certificates, Qualifications
	

	Work Availability
	Mon
	Tue
	Wed
	Thu
	Frid
	Sat
	Sun

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


COMMENTS

SUITABILITY RATING: ___________

(1 = poor; 2 = fair; 3 = good; 4 = excellent)

NAME OF INTERVIEWER: _________________ SIGNATURE: ________________

