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SALIENT FEATURES OF QUOTATION PAPER: 

 

 

NAME OF THE WORK  INTERIOR FURNISHING  WORK OF 

NEW PREMISES OF KHILORA 

BRANCH 

START DATE OF SUBMISSION OF 

QUOTATION. 

20th, June. 2016 

END DATE OF SUBMSSION OF 

QUOTATION. 

23rd , June.2016 ( Up to 5:00PM) 

EARNEST MONEY  Rs.10,000 ( In favor of Bank Of India 

payable in Raipur) 
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QUOTATION CALL 

 

To, 

(All empaneled contractors for Interior furnishing work/ taking up project on turnkey basis) 

 

Dear Sir, 

Re:  Proposed Interior furnishing work of Khilora Branch, Raipur. 

 
You are our empanelled contractor for Interior furnishing work / taking up projects on 

turnkey basis. You are now invited to quote for the above work as per details given below: 

 

Name of the work Estimated value 

Rs. (in Lacs) 
Earnest Money 
(Rs.) 

Time of completion  

Proposed Interior furnishing work 

of Khilora Branch, Raipur. 

 

 

One lakh seventy 
five thousand only. 

Rs. 10,000/- by 
Demand Draft 
/Pay Order only 

Fifteen days from the 
date of issue of work 
order. 

 
1) Sealed Quotations (Single Bid System) on item rate basis are to be addressed and submitted 

to the Zonal Manager, Raipur Zone. 

2) You are not to include any conditions of your own besides the terms and conditions here in.  

3) To facilitate the easy processing of your offer, two separate sealed covers, Cover no.1 

containing Commercial part of the QUOTATION PAPER & Priced Quotation copy and Cover 

no.2 containing D.D/Pay order for Earnest Money Deposit should be submitted.All the pages 

of quotation should be signed by applicant along with seal. The covers have to be super-

scribed in bold letters “QUOTATION FOR INTERIOR FURNISHING WORK OF KHILORA  

BRANCH” and Contractor’s name, address with mobile number.  

4) An Earnest Money Deposit of Rs. 10,000/- (Ten thousands only) shall be enclosed in Quotation 

cover in form of Demand Drafts/ Pay order issued by any Scheduled Commercial Bank only, 

favoring Bank of India payable at Raipur. Applicant has to write his name, name of the work 

for which applied in pencil on the back of the demand draft/pay order. A quotation which is 

not accompanied by such a Demand Draft / Earnest Money Deposit will be rejected. The 

Earnest Money Deposit of the unsuccessful applicants will be returned as soon as possible 

but without any interest. 
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5) Quotation Forms can be downloaded from our web site W.W.W. Bankofindia.co.in. from 20th , 

June.2016 to 23rd, June.2016. Applicants have to submit the filled & duly signed quotation 

along with pay order/demand draft.  

6) The last date of submission of quotation is up to 5.00 p.m. on 23rd, June.2016 at the office of 

“The Zonal Manager, Bank of India, Raipur Zone”. 

7) The cover containing the quotation paper, Earnest Money Deposit will be opened at 10:30AM  

24th ,June.2016  at Zonal office, Bank of India, Raipur in the presence vendor or his authorized 

competent representative having authorization letter and can take decision on the spot in any 

matter pertaining to their quotation. The authorized representative should bring their 

identification document in original. There won’t be any separate communication/ intimation to 

the applicants unless and until there is any change is the schedule of opening of quotations. 

8) Vendor is responsible for submitting all documents properly. All the pages of the bid should 

be serially arranged and properly stapled. During processing of bid if it is found that any page 

is missing in bid application then Bank holds the right to reject the same. 

9) Bank reserves the right to accept or reject any or all the quotation or split the work among 

Contractors at the time of issuing work order or during the contract period, without assigning 

any reasons for doing so. 

 

                                                                                                                                           -S/d- 

 Yours faithfully, 

For Bank of India 

 

 

General Conditions of quotation call 

 

 SCOPE OF WORK:- 

The work consists of the proposed Interior furnishing at Bank’s new branch at Khilora, 

Raipur in accordance with the “Scheme for uniform furnishing pattern” and “Schedule of 

Quantities”. The Interior furnishing and all other ancillary works are within the scope of this 

work. It includes providing all materials, labor, tools & equipment and management   

necessary   for incidental for completion of the work.  

1. The rates quoted should be inclusive of all Cost of materials, taxes, Cess and any other 

expenses related to completion of work etc. but excluding applicable service tax. Any claim  
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in future regarding the same over the billed amount excluding service tax won’t be 

entertained at the Bank end. Please note if Service Tax Registration number is not 

mentioned in your quotation it would be treated as no service tax is payable by Bank 

for the work. However if contractor claims service tax on billed amount where as he has not 

mentioned the service tax registration number in the quotation in that case Service Tax will 

be paid by reducing the final bill proportionately to the  amount of service tax that is payable 

by Bank in that case. Where as in both the instances Bank would deposit Bank’s part of the 

service tax directly to the Govt.  

2. You have to execute the work adhering to the specification mentioned in the general 

condition of contract and using the approved material listed in specification of material list. 

3. The entire set of quotation paper downloaded from our web site by vendor shall be 

submitted fully priced and also signed on all the pages with signature which will 

indicate the acceptance of terms & condition by the vendor. Rates shall be filled both in 

words and figures. There should not be any alteration or cutting or correction in the price quoted for 

any item. When there is difference between the rates in figures and in words the rate, the 

lower of the two will be treated as correct rate. During opening of the quotation the 

vendor who has quoted lowest will not become L1 at that juncture. L1 will be declared 

after thorough scrutiny of the quotes as per Bank’s norm.  

4. Liquidated damage : 

You have to complete the work within 25 days of receipt of work order. In case you are 

unable to complete the same due to any reason which is proved beyond doubt is solely due 

to you then Bank would deduct liquidated damage @1% per week or a part there of for 

delay subject to maximum of 4weeks after that contract will be terminated. In that case 

payment for work executed by the vendor would be made after deducting 4% penalty for 

delay period & additional 10% for not completing the work. Furthermore his E.M.D also will 

be forfeited. The remaining work would be allotted to other empaneled contractor for 

completion of the same. 

5. Clause of Indemnification: 

You will indemnify Bank against any legal action, penalty by local authority, state and 

central Govt. arising out of any misconduct or breach of law by you and your agency 

during execution of work. 
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6. The applications not accompanying E.M.D would be summarily rejected. Earnest money of 

successful bidder would be deposited as securitydeposit and would be returned without any 

interest there on after the project architect issues completion certificate of work. If in 

case the successful bidder doesn’t perform the work assigned to him the amount of 

E.M.D would be forfeited. 

7. Bank reserves the right to reject the lowest or any bid and also to discharge any or all the 

tenders for each section or to split-up and distribute any item of work to any specialist firm or 

firms, without assigning any reason. 

 8. Electricity connection:  The contractor should make his own arrangement of electricity supply 

for running his tools   and equipment and lighting for execution of work. However in special 

case Bank may consider to provide the same to contractor if available at the site on written 

request by the latter with a provision of sub meter. In that case the expenses incurred on 

electricity consumption by the contractor would be deducted from final bill of contractor.   

9.  MEASUREMENT OF WORK: The measurement shall be generally done by the Site 

Engineer / Architect or by an employee or an agency of Bank, specially authorized for the 

purpose. 

a) The Site Engineer / Architect’s representative shall take joint measurements (i.e. 

accompanied by the Contractor’s authorized representative) of the work as it progress 

and record them directly in the Measurement Books. 

b) It shall be ensured that the method of measurement is in accordance with the contract. 

The precision in measurements shall be as laid down in IS-1200. Any points of 

disagreement with the Contractor pertaining to measurements shall be promptly referred 

to the Bank. 

c) Extra / deviated items, as claimed by the Contractor, shall not be recorded in 

Measurement Book until they are approved by the Architect who in turn should got it 

approved from the Bank. 

d) In case some allegedly extra / deviated item is carried out by the Contractor while 

complying with approved drawings and specifications and the same is to be covered up. 

The Site Engineer shall check the item and its specification and record its measurements 

but simultaneously enter the   provision that their admittance is subject to the approval 

by Bank. Both the measurements and the provision would be signed by the Contractor 

and counter signed by the architect. 

e) The Measurement Book should not to be handed over to the Contractor at any time. The 

Contractor or his representative may be permitted by the Site Engineer / Project 
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Architect to see it in his presence and / or make a (concurrent) copy of his own. The 

Contractor shall, however, be warned that his copy shall be regarded as an unofficial 

copy of the Bank’s Measurement Book.  

 

10. Retention Money:  While releasing the final payment to contractor 7% of the bill finally 

accepted by Bank would be kept as retention money for the duration of defect liability period 

which is one year from the date of submission of final certified bill to Bank by project architect.  

 

11. You have to keep photo copy of the material purchase bill at site for cross verification 

of the material used at site / stock at site at any stage during execution of work by the 

Bank authority/ Project architect.  

 

12. FINAL BILL PAYMENT: The final bill shall be accompanied by photocopy of all bills, 

vouchers pertaining to purchase of materials, hardwires, fittings & fixtures which used in 

completion of the project.   It should also accompany certificate of completion from the Branch 

manager & Architects. Payments of final bill shall be made after deduction of T.D.S and 

Retention Money etc, as specified in the relevant Clause above. Retention money shall be 

refunded after the completion of the Defects Liability Period after receiving Branch’s / Architect’s 

certificate that the Contractor has rectified all defects to the satisfaction of the Branch. The 

acceptance of payment of the final bill by the Contractor would indicate that he will have 

no further claim in respect of the work executed. 
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LETTER OF OFFER / TENDER 

 

To,  

The Zonal Manager,  

Raipur Zone. 

 Bank of India, 

 

Dear Sir, 

 

Having examined the site conditions, specifications, designs and schedule of quantities 

relating to the work specified in the memorandum hereinafter set out and having visited 

and examined the site of the works specified in the said memorandum and having 

acquired all the information relating thereto as affecting the work. I/We hereby offer to 

execute the works specified in the said memorandum at the rates mentioned in the 

attached Schedule of Quantities and in accordance in all respects with the specifications, 

design, drawings and instructions referred to in the Conditions of quotation, the Articles 

of Agreement, Special Conditions, Schedule of Quantities and Conditions of Contract 

and with such materials as are provided for, by and in all other respects in accordance 

with such conditions so far as they may be applicable. 

 

MEMORANDUM 
 

 Description of work                                      :   Proposed Interior furnishing of 

                                                                                “KHILORA BRANCH, RAIPUR.” 

Estimated cost of the work                           :     Rs. 1.75 Lakhs. 

Time allowed for completion                  :     Twenty five days. 
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Earnest   Money Deposit (EMD)                    :  Rs.10,000./- (by Pay Order/ D.D) 

 
Retention Money                                            :    7 % of the billed amount accepted by Bank. 

Defect Liability Period                                   :      12 Months from date of    submission   

 i.e for which retention money will                      of certified final bill by project                                                                                               

 be retained.                                                           architect to Bank. 

 
  Liquidated Damage                                       :     1.00 % of the Contract  Amount  per  

                                                                                  Week of delay subject to a maximum     

                                                                                  of 14% of the actual project cost and  

                                                                                  withdrawal of work order   . 

 

                      Should this application be accepted, I/ We hereby agree to abide by our 

tender / offer and fulfill the terms and provisions of the said set of Conditions of Contract 

annexed hereto so far as they may be applicable or in default thereof to forfeit and pay to 

the Bank of India the amount mentioned in the said conditions. 

                      I / We have deposited a sum of Rs. 10,000/- as Earnest Money. 

 

 

                                                                                            Signature of Contractors 

                                                                                                 With Seal 

 

 

 

 

 

 

 

 

 

ARTICLES OF AGREEMENT 
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ARTICLES OF AGREEMENT made this __________________ day of  _____________ Two 

Thousand ______________ between the Bank of India, a body corporate Constituted under the 

the Banking Companies ( Acquisition and Transfer of Undertakings ) Act,1970 and having 

it’s Registered Office / Head Office at Star House , G-Block, Plot No.C-5 , Bandra Kurla 

Complex , Bandra ( East) Mumbai -40051 and having its Zonal office at G.D.Shesh 

Nilayam, , Tatiyapara, Raipur , C.G-492001, and any other places (hereinafter referred to as 

“the Owner or  The Bank”) which expression shall include its successor or successors and 

assigns of the ONE PART through the authorized officer Shri. ______________ _____    ____ 

___ (Designation). 

AND  

M/s._____________________________ , having its registered office 

at____________________________________________________________________

________________________________, (hereinafter referred to as the 

“CONTRACTOR”) of the OTHER PART through it’s authorized representative Sri____ 

______  ______ _______. 

 

WHEREAS the Owner is desirous of Interior furnishing of Khilora Branch, Raipur  

(hereinafter called the “Works”). 

AND WHEREAS the owner in order to effectively carry out  proposed  Interior furnishing work, 

engaged Architects & Interior Designer, (hereinafter referred to as THE ARCHITECT / 

CONSULTANTS ) to prepare the scheme for  drawing design and estimate  

AND WHEREAS the Owner has caused the scheme for Interior furnishing project which 

includes plans, drawings and specifications, priced schedule of quantities of Interior furnishing 

to be carried out at Khilora Branch, Raipur as per conditions of the contract and special 

conditions prepared with the assistance of the said Architect / Consultant subject to which the 

offer of the Contractor shall be accepted.  

AND WHERE AS the quotation of the Contractor M/S………………………………………… …., 

Raipur, has been approved by the Owner. 

WHEREAS THE Contractor has deposited with the Owner Rs.10,000.00 as earnest money 

deposit ( E.M.D) for the due performance of the Agreement. 
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AND WHEREAS the Owner has therefore issued work order dated……………………………… 

to the Contractor. 

 

AND WHEREAS said all the scheme of Interior furnishing  inclusive of the specifications, priced 

schedule of quantities, conditions of contract and special conditions (hereinafter collectively  

referred to as the said condition) have been signed by the parties hereto and the Contractor has 

agreed to execute the works upon and subject to the said conditions. 

NOW IT IS HEREBY AGREED AS FOLLOWS: 

1) In consideration of the payments to be made to the contractor as hereinafter provided the 

contractor shall upon and subject to the said conditions execute and complete the works 

shown upon the said drawings, etc. and such further detailed drawings as may be furnished 

to the contractor by the said owner through the Architect as described in the said 

specifications and the said priced scheduled of quantities with All the Due Care and 

Attention.  

 

2) The Owner will pay to the contractor on item rate basis, the Quoted sum of Rs. 

__________________________(Rupees _______________ Lakhs ____________ 

Thousand _________ Hundred ________ and ___________ only)   (hereinafter  called  the  

contract amount ) and in the manner specified in the said conditions. However, the actual 

sum will be worked out and paid on the actual value of work done, irrespective of the 

contract sum. 

3) Bank would consider only one running bill raised by the contractor for an interim amount for 

payment during execution of work. This would be done after satisfactory completion of 

minimum 70% of work as per the work order and in that case 50% of the contracted sum 

would be paid to the contractor. The rest amount of work done value can only be paid after 

completion of work and certification of architect as well as bank authority. 

4) The term   the  “Architect / Consultant” in the said conditions shall mean the project architect 

engaged for said purpose and in the event of the said Architect / Consultant ceasing to the 

Architect / Consultant for the purpose of this contract such other person or persons as shall 

be nominated for the purpose by the Owner, which will be intimated to the contractor. 
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5) The scheme of the Interior furnishing works, agreement and documents above mentioned 

shall form the basis of this contract and all disputes to be decided in the manner prescribed 

in the conditions attached hereto and in such cases decision of the Bank will be final. 

6) The said contract comprises the proposed Interior furnishing of Khilora Branch, Raipur 

above mentioned, and all subsidiary work connected therewith within the same site as may 

be ordered to be done from time to time by the said Owner even though said works may not 

be shown on the drawings or described in the said specifications or the priced schedule of 

quantities. 

7) Notwithstanding what are stated in the special conditions, conditions of contract and 

hereinabove stated the owner through the Architect / Consultant reserve to himself the right 

to alter the drawings and nature of the work and of adding to or omitting any items of works 

from or of having portions of the same carried out departmentally or otherwise and such 

alternations or variations shall be carried out without prejudice to this contract. 

8) The said conditions shall be read and be treated as forming part of this agreement and the 

parties hereto will respectively be bound hereby and to abide by and submit themselves to 

the conditions and stipulations and perform the same on their parts to be respectively 

observed and preferred. 

9) Any dispute arising under this Agreement shall be referred to the arbitration to a sole 

arbitrator appointed with consent of the Owner and the Contractor as indicated in the Article 

of General Conditions. The award of the arbitration shall be final and binding on both 

parties. 

 

IN WITNESS WHEREOF, the parties hereto have executed these presents the day and year 

first hereinabove written.  

 

WITNESS  EXECUTANTS  

 

1) 1) OWNER 
 

 

2)  
 

 



Page 12 of 12 

 

 

3) 2) CONTRACTOR 
 

4)     

 * Common Seal 

 

 

 

In case of the company, the common seal be affixed pursuant to resolution of Board of Directors 

in accordance with Articles of Association of the Company the directors etc., as the case may 

be affixing common seal may initial in token thereof and also by putting their names. 

 


