HR Generalist Cover Letter
Linda Dodson
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com

Dear. Ms. Barclay,
I am writing to apply for the HR Generalist position with Simco Industries. I have over ten years of experience in the human resources field having worked in a variety of settings including large industrial firms such as yours.
As the HR Generalist with Frey Company I handle a number of tasks including managing the hiring process updating employee manuals and maintaining staff records. I am highly organized and detail oriented with a knack for dispatching information. My interpersonal skills are well-honed and I work well with key company stakeholders at all levels. I know I can bring these skills and personality traits to Simco Industries and would love the opportunity to meet in person to discuss how I could benefit your company in the position of HR Generalist.
Please feel free to contact me by phone or email at a time that is convenient for you. I hope to hear from you soon and thank you so much for your time and consideration.
Sincerely,
Linda Dodson

