Richard Anderson
1234, West 67 Street, 
Carlisle, MA 01741,
(123)-456 7890.

Date: 1st January 2009
Justin Holloway
XYZ Company.,
1234 Archer Road,
Gainesville, Fl 32607,
(352)-555 1635.
Dear Mr. Justin,
I have just completed my graduation in economics and now I am searching for a full time employment in banking field. I am very much interested in beginning my career at Michael and Mock. The history of Michael and Mock's investing; particularly it's stability in the 1990s junk bond and LBO craze, was the subject of my undergraduate thesis.
I feel that I can contribute a lot in the Michael's drive to engross a younger generation of investors. As the founder member of Alliance Investment Group, I handled the capital of 30 of my peers. We got 9 percent of annual return over a period of three years and raised the amount from $8000 to $54000, however maintaining a 3.8 average in my field. Thus I want to apply this multitasking ability and vision at Michael and Mock.
I am looking forward to hearing from you so that we can have further discussion on how I can contribute to Michael and Mock's future. Thank you very much for your time and consideration.
Sincerely,
(Signature)
Richard Anderson.
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