CONCEPT NOTE TEMPLATE 
i. Title 

ii. Implementing entity and UN Secretariat partners
iii. Background (Approximately one page in length) 

iv. Relationship to the Strategic Framework for the period 2014- 2015 and the Millennium Development Goals 
v. Objective (Maximum of 1): 
vi. Expected accomplishments (Maximum of 3) 

EA1 

EA2 

EA3 
vii. Indicators of achievement (min 1, max 2 per EA). 

The coding should be clearly linked to EAs) 

IA1.1

IA1.2 

IA2.1 

… 
viii. Main activities 
The main activities of the project should be defined. The coding should be clearly linked to the EAs 
A1.1 ________________________________________; 
A1.2________________________________________; 
A1.3________________________________________; 
A2.1________________________________________; 
A2.2 _______________________________________; 
A2.3 _______________________________________; 

ix. Budget narrative (provide as reasonable details as can possibly be forecasted) 
General Temporary Assistance ($________) 

Temporary assistance to perform the tasks of (______________), in support of activities A#.# and A#.#. ( no. of work months) x ( $____ per work month) 

Consultants $(a) + $(b) 
(a) International consultants 
International consultants for the task(s) of (_____________), in support of activities A#.#, A#.# and A#.#. (# of work months) x ($_____per month) + ($______for consultant(s) travel) = $_________ 

(b) National / Regional consultants 
National consultants for task(s) of (_____________), in support of activities A#.#, A#.# and A#.#. (no. of work months) x ($______per month) = $_________

Expert Groups ($____)
(no. of meetings) Expert Group Meetings for the purpose of (_____________), in support of A#.#, A#.#, and A#.#. ($_____ per participant) x (no. of participants) = $________.
Travel of staff   ($____) 
(a)  UN Staff from the implementing entity

(no. of missions) by UN staff for the purpose of (_____________), in support of activities A#.#, A#.#, A#.#, and A#.#. ($_______average mission cost) x (no. of missions) = $________ 

(b) Staff from other UN entities 

(no. of missions) by other UN staff for the purpose of (_____________), in support of activities A#.#, A#.#, A#.#, and A#.#. ($_______average mission cost) x (no. of missions) = $________.

Contractual services ($____)
In support of activities A#.#, A#.#, and A#.#: description of services and cost of each contract (and if possible recipient country) = $_____.

Seminars, Workshops and Study Tours ($____)
(a) Workshops & seminars

(no. of workshops)  workshops, in support of A#.#. ($______ per participant) x (no. of participants) x (no. of workshops) = $_______. 

(b) Study Tours 

Study tours for the purpose of (_____________), in support of A#.#. ($______per study tour) x (no. of participants) x (no of study tours) = $_______.
Operating expenses ($_____) 
(a) communications 

In support of A#.#, A#.#, and A#.#. = $_______. 

(b) other general operating expenses

In support of A#.#, A#.#, and A#.#. = $_______.

Equipment ($____)
A provision of $______  required for equipment to be provided to the project countries in support of activities A#.#. Budget estimates and description of the equipment.
