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Dear

Confirmation of Dismissal

I wrote to you on ..................................confirming your final written warning, in

accordance with the Council’s Disciplinary Procedure. In that letter you were warned

that if your conduct/capability/performance did not improve, you were likely to be

dismissed.

At the disciplinary hearing held on ................................it was decided that your

conduct/capability/performance in relation to this was still unsatisfactory and therefore

you should be dismissed.

I am writing to confirm the decision that you be dismissed, in accordance with the

Council’s Disciplinary Procedure, and that your last day of service with the Authority will

be ..................................

The reason(s) for your dismissal (is/are):

................................................................................................................................

You have the right to appeal against this decision. If you wish to do so, you should

write to the People and Development Manager Town Hall within 10 working days of the

date of this letter, stating the grounds of your appeal and enclosing all relevant

documents.

[If completed at least one year’s continuous service with Burnley Borough

Council please insert the following]:

You have the right to claim unfair dismissal at an Employment Tribunal. The Tribunal

should receive this application within three months of your termination date, as stated

above.

An additional copy of this letter has been sent to your Union Representative.

Yours sincerely
