From
James Thompson
392 Thompson Street
New York
United States
(212)-720-2019
jamesthompson@coverletter.com
August 24, 2011
To
Kevin Kimberly
Hiring Manager
291 Lake Washington Boulevard
West Sacramento, California
United States
Dear Mr. Kimberly,
I am referred by Mr. George William who works as a Senior Analyst in your organization, for the job opening of research technician. I have the experience and the educational background you are looking for in an ideal candidate. As requested, I have enclosed my resume with this letter for further information.
I am a qualified research technician with a degree in biotechnology. I have two years experience in this field and have worked as a technical support to the research staff. My technical competencies include:
· Capable of performing high quality research
· Can prepare any reports of scientific research
· Extensive knowledge of microbiology, biochemistry and molecular biology
· Capable of preparing media reports
· Maintain the overall equipments, records of repair instruments, record of all the equipment usage.
My creative thinking and ability to find innovative ideas in research has earned me a lot of appreciation from my seniors. My excellent communication skill both written and verbal makes me popular among the team. I ensure that whatever I speak or write is clearly understood. I am a team player and believe in working in a team by demonstrating interpersonal skills and working together to achieve the organization goal. I am confident that I can be an asset to your organization just as I have proved myself in my previous work place.
If you have any query related to my work, you are always welcome to call me at (212)-720-2019 or e-mail me at jamesthompson@coverletter.com.
Thank you so much for your time and patience.
Sincerely,
James Thompson
Attachments: Resume, Work Experience Certificates and Reference Certificates

