Event Coordinator Cover Letter
To

Mr. John Neuman

HR-executive,

Human Resource department,

XYZ company,

67-A, New Jailer Road, London.

6th June, 2014

Subject: Cover letter for event coordinator

Dear Sir,

I am writing this cover letter with the reference to your advertisement in “The London Times” on 4th June, 2014 about the requirement of an event coordinator. I would like to offer my candidature for the post at your organization. Your company has been in the market for several years and has made a reputable position in the business world. I would be more than happy to be a part of such an organization.

I strongly feel that I’m a suitable candidate for the position because of my appropriate skills, training and professional background. In the places I have worked before, I have used my theoretical skills along with my wit to overcome some of the most adverse situations. I have been a consistent performer throughout my career as well as academic sessions and I am still striving to bring out the best in me. I have an appropriate college degree as well as relevant experience in the field which makes me the most suitable candidate for interview.

I would be glad if we could make arrangements for an interview so that I can showcase my said skills. I have enclosed my resume with the letter in which you can find my contact details.

Thanking you

Marie White

