Dear Sir/Madam,
Application for (role) first time role
I would like to apply for the role of (name of role) which you have advertised in (which publication and when).
I am (age) years of age and recently just finished college/school and I am looking for my first time position which I hope to be my career choice for the future.
I have always had a keen interest in (what area is the job in or what is the job role) and was very interested to see it being advertised. (What related skills or why are you so interested would be good to include here).
I am enthusiastic and eager to learn. I am self motivated and I enjoy working as part of a team as well as being able to work on my own initiative.
I am able to attend an interview at short notice. If you have any questions relating to my skills and experiences, please do not hesitate to contact me.
Thank you for taking the time to read my letter and CV. I look forward to hearing from you.
Yours sincerely
NAME SURNAME

