
 
 
 
 
 
 
 
 
 
 
 
 
 
    

  Quotations for Stationary, Electrical,  
      Plumbing and Computer items 

 
 
Sealed quotations are invited for supply of Stationary, Electrical, Plumbing 
and Computer  Items at MDI Campus situated at Gurgaon. 

 
The lists of items  to be supplied and terms and conditions are enclosed  
 
  
The interested parties should send their quotations to the Registrar & 
Secretary, Management Development Institute Post Box No. 60, 
Sukhrali, Gurgaon 122001 (Haryana) in a sealed cover super-scribing as 
“Quotations for Stationary  / Electrical /Plumbing / Computer Items” so as 
to reach by  31st July, 2013.  

 



 
 
 
 

MANAGEMENT DEVELOPMENT INSTITUTE,  GURGAON 
 

 
TENDER DOCUMENT FOR PROCUREMENT OF STATIONERY,  

PLUMBING, ELECTRICAL AND COMPUTER  ITEMS  
 
   
 MDI  intends to enter into a rate contract for purchase of general stationery / Electrical & Pulmbing items as 
detailed in Annexure – I ( A,B,C, & D) for a period of two years.  Interested parties may submit their quotation as 
per  terms and conditions detailed below:-  
 
General Conditions 
  
1. Quotations should be submitted in a sealed cover.  This cover addressed by name to the Officer signing the 

enquiry should be submitted before due date and time.  
2. Bids should be valid for the period of contract.  
3. Envelope should bear this inscription.  
4. “Quotation for Supply of STATIONERY, PLUMBING,  ELECTRICAL AND COMPUTER  ITEMS” 

“Due Date & time : 31st July, 2013  (3 p.m.)” 
“Due Date and Time for opening of Bids: 01st August, 2013 (3 P.M.).”  

5. The Bids must reach the undrsigned on or before the due date, i.e. 31st July, 2013 by 3 p.m.  Bids received 
after the due date &  time are liable to be rejected.  In the events of due date being a closed holiday or 
declared holiday for central government office, the due date for submission of the bids will be the following 
working day at the appointerd times & venue.  

6. The rates should be quoted in Indian Rupees for delivery at the premises of MDI, Gurgaon.  All prices shall 
be fixed and shall not be subject to escalation of any description.  The rates must be quoted as per the 
proforma provided in Annexure – I for A, B,C & D separately.  

7. Govt. Levies like VAT tax, if any, shall be paid on actual rates applicable on the dates of delivery.  Rates 
should be quoted accordingly giving the basic price, VAT,  taxes, etc. if any.  

8. It may specifically be mentioned whether the quotation is strictly as per tender specification/conditions.  
Quotations not adhering to the specification will be out rightly rejected.  

9. MDI reserves the right to accept or reject any bid or cancel or postpone the tender proceeding without 
assigning any reason whatsoever.  

10. Biders are required to quote for each item of supply.  Incomplete quotations are liable to be rejected.  
11. Bidders shall sign on all pages of quotation and drawing(s) forwarded with the quotations.  
12. In case of any discrepancy between rates mentioned in figures and words, the later shall prevail.   
13. Payment Terms: Payment will be be made after satisfactory acceptance of material.  
14. Parties are requested to quote their prices on a firm &  fixed basis only for the entire period of the Rate 

Contract.  Tenders of the firms received with prices quoted on variable basis shall be rejected straight 
away.  

15. Party may give rates for all the items as per Annexure A,B, C & D for Stationery, Electrical, 
Computer & Plumbing or for any one Annexure. 

16. Attach copies of Pan Card, Service Tax etc. along with the bid.  
17. Attach client  list and  copy of Balance sheet  for the last three years.  
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18. Bill of material detailed in Annexure-I will be taken into account  to decide L-1 bidder.  
19. Delivery Period:  The selected party should supply the material ordered within one week of issue of 

Purchae Order.  
20. Liquidated Damage:  In the event of the supplier’s failure to have the stores ready for shipment/delivery by 

the date / dates specified in the purchase order, MDI may at its discretion withhold any payment as 
Liquidity Damages until the  complete stores have been supplied by the contractor and/or by way of  
penalty charge @ 1% of the consigment value per week or part of a week subject to a maximum of 10%.  
The amount towards liquidated damage would be recovered from any payment immediately due to the firm.  

21. The interested parties may  send their quotations to the Registrar & Secretary, Management Development 
Institute, Post Box No. 60, Sukhrali, Gurgaon - 122001 (Haryana) in a sealed cover superscribing as 
“Quotation for STATIONERY, PLUMBING,  ELECTRICAL AND COMPUTER  ITEMS so as to reach by 31st 
July, 2013.  

 
 

Yours faithfully,  
 
 
 

(Harpal Singh) 
                                   Registrar & Secretary 
























