lSE Fees, Income and
Credit Control Office

CREDIT NOTE REQUEST

Invoice number to be credited Invoice No. ‘ S ‘

Reason for credit

If you require a partialy credit please tick the box and give a description of lines to be creditted

Description (MUST include full details e.g. dates, names etc.) Qty £ Per Unit
LSE Dept

Completed by Phone

(caps) Extn

Date

| confirm that | am the budget controller/have permission from the budget controller to

submit this request.

Refunds
If a refund is required for the generated credit please use the following link to complete the process

Refund Process

Credit Ctrl
Acc No. - | I

use Input by
Credit Note No. S

Date Input \

IssueTrak No. |



http://www.lse.ac.uk/intranet/LSEServices/financeDivision/Fees-Income-and-Credit-Control/Refunds/Refunding-payments.aspx
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