Clark Hamish
893 Douglas Street
Any Village, USA 33333
888-888-8888
chamish@sample~coverletter.com

Sept. 12, 20--
Mr. Gabriel Gomez
Hiring Manager
Center Street Bank
124 Center Street
Any Town, USA 99999
Dear Mr. Gomez:
While reading your current post on CareerJimmy.com that states your interest in interviewing experienced banking correspondents, I decided to write to you immediately. I believe I have the qualifications you are looking for as I've worked in correspondent banking for six years while employed by Northern Bank and Trust in East Coast City. Details are available on my enclosed resume.
Are you available to meet so we can talk in person about what you are looking for the in the person you hire and to see if what I offer fits that profile? If so, please call me on my cell phone: 888-888-8888.
Thank you ahead of time for reading my cover letter and resume. I'm eager to hear from you and appreciate your responding at your convenience.
Sincerely,
Clark Hamish

