Justine Oliver
254 Eighth Street
Stockton, CA 21201
(000) 96-4146
justine @ email . com
July 9, 2015
Helen Teipie
Manager Human Resources
Robert Half Accounting and Finance
746 Colt Road
Stockton, CA 27460
 
Dear Ms. Teipie:
Over the past 4 years, I have dutifully followed the masterful expansion of Robert Half Accounting and Finance, as well as its leadership in the world of accounting. Understanding that your company genuinely champions provision of financial services in Stockton, I would like to become part of it in an accounting coordinator role.
Possessing a bachelor’s degree in finance, coupled with years of experience working in this accounting role, I deem myself not only fit but raring to make an impression. But my initiative and drive do not end with academia and experience – I have more to offer:
• Expertise in reviewing a high volume of accounting data on a daily basis with the aim of constant reconciliation
• Strong knowledge of handling timely assessments of accounting procedures and handing internal auditing processes
• Documented success in identifying missing accounting information and discrepancies and ensuring that they are managed before they get a chance to impact business
• Accurate understanding of the various manners in which data points impact financial statements
Ms. Teipie, I am very interested in pursuing a career with Robert Half Accounting and Finance and would greatly appreciate an opportunity to meet with you and discuss how my qualifications dovetail with your requirements. I will call you soon to schedule an appointment. Alternately, you can reach me at (000) 96-4146.
Thank you for your time and consideration.
 
Sincere regards,
Justine Oliver
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