Susan Gilchrest
459 Cherry tree Lane • Houston, TX 45653 • (008) 333-2222 • susan @ email . com
January 10, 2015

Mr. Alfred Rochester
HR Manager
Home Cleaners
788 Beach Side Lane
Houston, TX 45653
 
Dear Mr. Rochester:

I am writing in response to your advertisement regarding a cleaner position at Home Cleaners. You require a dedicated cleaner who is willing to go an extra mile to attain the maximum level of clients satisfaction. I am a highly motivated individual and do not rest until I have completed the given task to perfection. Being a highly organized person, time management has always been my biggest asset.

As indicated in the enclosed resume, I am a responsible and dependable individual who is able to read and comprehend written and verbal instructions efficiently. Physically strong; I have the ability of carrying heavy loads up till 50 lbs manually and greater than that with help of trolleys.

My special strengths:
• Trash disposal
• Furniture dusting
• Room/windows cleaning
• Floor sweeping
• Garden maintenance

Furthermore, I am familiar with various cleaning detergents and chemicals and possess the ability to read the given instructions that come with such packing and follow them to book for the sake of workplace safety. I am particularly effective in vacuuming, dusting, mopping, sweeping clearing off snow manually as well as chemically.

I believe meeting with you in person will facilitate the process of establishing my candidacy. May I suggest an interview with you at any time of your convenience? I will call your office on next Thursday to set-up a date. In the interim, if you have any questions, feel free to call me at (008) 333-2222.

Thank you for your time and consideration.
 
Sincerely,

Susan Gilchrest

Attachment: Resume
