Your Name

222 Every Road, Any Town, AA1 1BB
_____________________________________________________

Mrs Jane Smith
ABC Company
All Streets
Any Town
YY1 1ZZ

(Date)

Dear Sir/Madam,

Application for the role of Business Consultant

I would like to apply for the role of Business Consultant which I have seen advertised in (what publication and when).

I am an experienced Business Executive who has been providing Business advice and support for over three years and I am now looking for a fresh challenge and would like to spend more time on the road visiting new and existing customers and developing the business area that I provide support for.

I am a very conscientious worker who likes to ensure that I know everything there is to about business and new developments in the UK and worldwide. I keep up to date as best as I can through the internet, courses and specific papers. I am still eager to keep learning and am happy to do any further training and learning to make me an expert in my field.

I enjoy travelling and meeting new clients. I have no time constraints and I am happy to work as much as I need to establish my role and my business area.

I have enclosed my CV for your consideration which details my qualifications and previous job roles.
Should you have any interest in my skills, please do not hesitate to contact me and I will be happy to answer any questions that you may have.

Thank you for taking the time to read my letter and CV.

I look forward to hearing from you.

Yours sincerely

NAME SURNAME
